
AGENDA 
Special and Workshop City Council Meeting 

Tuesday, February 22, 2022, 6:00 P.M. 
Council Chambers, 116 First Street, Neptune Beach, Florida 

1. CALL TO ORDER / ROLL CALL / PLEDGE OF ALLEGIANCE

2. COMMENTS FROM THE PUBLIC

3. Consideration of Approval of Supplemental Agreement No. 1 with Ardurra Group, Inc. for
Post-Design Phase Services on the Florida Boulevard Culvert Replacement Project

4. Consideration of Approval of Supplemental Agreement No. 3 with Jones Edmunds &
Associates, Inc. for Surface Water Discharge Elimination Feasibility and Planning

5. Consideration of Approval of Supplemental Agreement No. 4 with Jones Edmonds &
Associates, Inc. for Surveying Services to Locate Rights-of-Ways

6. ADJOURN

WORKSHOP CITY COUNCIL MEETING IMMEDIATELY FOLLOWING  
THE ABOVE SPECIAL MEETING 

1. CALL TO ORDER / ROLL CALL

2.  AWARDS / PRESENTATIONS / RECOGNITION OF GUEST / NONE

3. DEPARTMENTAL SCORE CARD

A. Departmental Score Card and Reports
B. CM Request for Additional Staffing

4. COMMITTEE REPORTS
A. Finance
B. Land Use and Parks
C. Charter Review

5. PUBLIC COMMENTS

6. PROPOSED ORDINANCES / NONE

7. CONTRACTS / AGREEMENTS / NONE

8. ISSUE DEVELOPMENT

p. 3

p. 9

p. 17

p. 20
p. 35
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A. Prohibition of Electric Bicycles Discussion – Ordinance No. 2022-02 - An Ordinance
Amending Section 7-29, Article II, Chapter 7 (Beaches and Waterways); Governing
Use of Certain Personal Vehicles on the City's Beaches; Providing for Severability;
Providing an Effective Date

B. Discussion and Review of First Draft of Chapter 27, Unified Land Development
Regulations, Article III, Division 8, Variances; Division 9, Special Exceptions; Division
10, Amending this Code; Division 11, Amending the Comprehensive Plan and Article
IV, Land Use including Building Area Requirements.

9. PUBLIC COMMENTS

10. COUNCIL COMMENTS

11. ADJOURN

Please register for Special and Workshop City Council Meeting on February 22, 
2022 6:00 PM EST at: 

https://attendee.gotowebinar.com/register/4030549464303013643 

’ 

Make sure you are parked in a North Beaches public parking space – we can’t 
validate valet parking or parking in private lots. 

 To use a kiosk: Using a nearby kiosk, press the Start button and then select 2 to
enter your plate and the validation code.

 To use the Flowbird app: Tap the nearest yellow balloon and tap “Park here.”
From the payment screen, select “Redeem a code” at the top. Confirm your
information and tap “Purchase” – the price will show “Free.”

Residents attending public meetings 
can use the code AE93 to validate 
their parking session at no cost. 
After 5:30 on the date of the 
meeting, follow these steps: 

p. 36

p. 43
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CITY OF NEPTUNE BEACH 
CITY COUNCIL MEETING 

STAFF REPORT 

AGENDA ITEM: Special Meeting Agenda Item # 3-Supplemental Agreement No. 1 
with Ardurra Group, Inc. for post-design phase services on the Florida 
Blvd. Culvert Replacement project. 

SUBMITTED BY:    Jim French, Public Works Director 

DATE:    February 14, 2022 

BACKGROUND: During the July 19, 2021 special meeting, Council approved the award of the 
Florida Blvd. Culvert Replacement project, CONB Bid 2021-03, to the apparent 
low bidder, A.W.A. Contracting Co., Inc. Parsons Transportation Group, who are 
no longer under contract with the City, completed the drawings included in the 
Contract Documents. The City uses the Engineer's Joint Contract Documents 
Committee (EJCDC) templates for its front end contract documents, Division 0 
and 1. These EJCDC documents designate the use of an Engineer during 
construction for interpretations, clarifications, conflicts, errors, ambiguities, 
discrepancies, claims, reviewing the progress of the work, pay applications, and 
requests for change orders. The Engineer is the initial interpreter of the Contract 
Documents and judge of the acceptability of the Goods and Special Services, 
and will issue clarifications, interpretations, and decisions regarding such issues. 
In addition, the permits and grant funding would also require an Engineer to 
certify the completion of the project. 

Staff coordinated with Ardurra Group, Inc, a consultant engaged through one of 
CONB’s continuing service contracts, to request the attached proposal to 
provide the construction phase and project close-out services. Staff determined 
the proposed time-and material not to exceed fee of $25,203.69 to be 
reasonable for the scope of services provided. 

CCNA, F.S. s. 287.055, does apply to the use of a consultant under continuing 
contract. The construction cost for this project is less than $4 million. Staff 
negotiated this Supplemental Agreement in compliance with F.S. s. 287.055. 

BUDGET: $680,000 in fund 441-1441-541-30-31 for professional services  
$278,817 was previously encumbered with other consultants. 

RECOMMENDATION
: 

Staff respectfully recommends Councils’ approval of the attached Supplemental 
Agreement No. 1 with Ardurra Group, Inc., for post-design phase services on the 
Florida Blvd. Culvert Replacement project. 

ATTACHMENT: Supplemental Agreement No 1 
Consultant's Scope and Fee proposal dated February 11, 2022 

Special Meeting Agenda Item #3 
Supp. Agreement No. 1-Ardurra 
Group Post-Design Phase Services, 
Fl. Blvd.
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Supplemental Agreement No. 1 to the General Engineering Continuing Contract  
CONB RFQ No. 2021-04 for post-design phase services on the Florida Blvd. Culvert Replacement 

project. 

Consultant: Ardurra Group, Inc. 
Kart Vaith, PE, BCEE 
100 Center Creek Road, Suite 108 
St. Augustine, FL 32084 

Owner: City of Neptune 
Beach 

Date: February 22, 2022 

Item Description of Services

Provide consulting services as identified in the 
attached Consultant’s scope of services and fee 
proposal dated February 11, 2022. 

Task #1 Engineering Services During Construction $25,203.69 

Total Not-to-Exceed Fees without prior written authorization $25,203.69

The Consultant shall complete tasks diligently and as soon as practical to avoid delays in the progress of 
the construction project. The Consultant shall bill its services as incurred on a time-and-materials basis 
up to the not-to-exceed amount of $25,203.69. The Consultant shall not exceed the Fees stated above 
without prior written approval from the City. This document, along with Consultant’s scope of services 
and fee proposal dated February 11, 2022, shall become an amendment to the General Engineering 
Continuing Contract CONB RFQ No. 2021-04 and all provisions of the Agreement will apply hereto. 

Accepted by: Date: 
Consultant: 
Ardurra Group, Inc. 
Kart Vaith, PE, BCEE 

Accepted by: Date: 
Owner: 
Stefen Wynn, M.P.A. – City Manager 
City of Neptune Beach 
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Supplemental Agreement No. 1 
SCOPE OF SERVICES IS PURSUANT TO THE AGREEMENT FOR CONSULTING ENGINEERING SERVICES BETWEEN 

CITY OF NEPTUNE BEACH, FLORIDA AND ARDURRA GROUP, INC., (GENERAL ENGINEERING CONTINUING 

CONTRACT (GECC) CONB RFQ NO. 2021-04) WHICH IS INCORPORATED HEREIN BY THIS REFERENCE, WITH 

RESPECT TO 

Scope of Services  
for the Florida Boulevard Culvert Replacement Project Post-

Design Phase Services 

Purpose: 

The City has requested Ardurra Group, Inc. (CONSULTANT) to provide post-design phase services 
needed during the construction of the Florida Boulevard Culvert Replacement project. 
Improvements replacing the existing steel corrugated pipe culvert with a reinforced concrete double 
culvert and associated water and sewer infrastructure relocations (PROJECT) for City of Neptune 
Beach (CONB). This scope of services generally includes the post-design associated construction and 
project close-out for the PROJECT. The Scope Phase Services for this project are found below: 

Scope of Services: 

The scope of services for this project includes post-design phase services for the following 
improvements: 

• New reinforced concrete double 7’ x 6’ culvert

• Associated utility relocations

• Reconstruction of Florida Boulevard and Fifth Street to existing conditions

• Site restorations

The engineering and technical tasks that are proposed for this project are as follows: 

Task 1.   Engineering Services During Construction 

Subtask 1.1 Construction Progress Meetings 

CONSULTANT will attend construction progress meetings with site visits. It is assumed that no 
more than six (6) meetings will be attended by the CONSULTANT. CONSULTANT will prepare an 
agenda and distribute meeting minutes to the project team. 

Subtask 1.2 Monthly Meetings 

CONSULTANT will attend monthly meetings to resolve issues in the field as may occur. It is 
assumed no more than eighteen (18) meetings will be attended by the CONSULTANT. Action items 
will be distributed to the project team as required. 

FEBRUARY 11, 2022 
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Subtask 1.3 Review Shop Drawings 

CONSULTANT will receive, review, evaluate, and distribute shop drawings. It is assumed that no 
more than five (5) shop drawings will be reviewed by the CONSULTANT. No more than one 
resubmittal per shop drawing is assumed. 

Subtask 1.4 Requests for Information (RFI) 

CONSULTANT will receive, review, and evaluate up to ten (10) RFIs. CONSULTANT will submit 
RFI response to the CONTRACTOR. 

Subtask 1.5 Substantial Completion Walk-Through 

CONSULTANT will conduct one (1) walk through after the work can be utilized for the purposes 
for which it is intended, and ready for final inspection to assess the project at Substantial Completion. 
CONSULTANT will create a punch list and distribute to the project team. CONSULTANT will issue 
the Substantial Completion Certificate to the CONTRACTOR upon OWNER approval. 

Subtask 1.6 Review and Approve Contractor’s Pay Requests 

CONSULTANT will review and approve CONTRACTOR’s pay requests and final pay request. It is 
assumed no more than four (4) pay requests and one (1) final pay request will be reviewed by 
CONSULTANT. 

Subtask 1.7 Review Change Orders 

CONSULTANT will receive, review, and evaluate change orders with entitlement review. It is 
assumed no more than three (3) will be evaluated by CONSULTANT. 

Subtask 1.8 Final Completion Walk-Through 

CONSULTANT will conduct one (1) final walk through to confirm and verify the completion of the 
punch list. 

Subtask 1.9 Construction Record Drawings 

CONSULTANT will update the construction record drawings upon acceptance of CONTRACTOR’s 
construction red lines. Record drawings are to include a CONTRACTOR provided signed and sealed 
survey by a professional engineer or land surveyor registered in the State of Florida, CONSULTANT 
will review and place certification block for signature. CONSULTANT will produce and submit 
construction record drawings upon project final completion for OWNER review. CONSULTANT 
will incorporate OWNER review comments and submit final construction record drawings in 
electronic format (PDF) and AutoCAD.  

Subtask 1.10 O&M Manuals and Legal Documentation 

CONSULTANT will receive, review, evaluate, and distribute O&M manuals. It is assumed that no 
more than three (3) O&M manuals will be reviewed by the CONSULTANT. CONSULTANT to 
review two (2) year warranty bond, special warranties, list of unsettles claims, written consent of 
surety of final payment, notice of final completion, lien releases, and other documents pertaining to 
the PROJECT and CONSULTANT.  
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Subtask 1.11 Project Completion Certifications 

CONSULTANT will perform the project completion certification and submit to FDEP, SJRWMD, 
and grant funding. It is assumed no more than three (3) project completion certifications will be 
submitted by CONSULTANT. 

Compensation Provisions:  

As compensation for providing the services described within this Task Order, CLIENT shall pay 
CONSULTANT in accordance with the current Agreement, based on the estimated completion of 
the Project. The time and materials, not to exceed fee proposed for Task 1 is $25,203.69 which shall 
not be exceeded without a revision to this Agreement. A breakdown of the proposed fee is provided 
as Attachment A.  

Period of Service: 

The schedule for the Project within this Task Order is as follows: 

• Task 1 – 6 months from CONTRACTOR’s NTP
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Task

Senior Project 

Manager

Engineering 

Associate II Administrative II Total Hours Total Cost

Rates $211.73 $118.97 $68.56

Task 1 Engineering Services During Construction

1.1 - Construction Progress Meetings 12 12 24 3,968.40$  

1.2 - Monthly Meetings 9 18 27 4,047.03$  

1.3 - Review Shop Drawings 6 32 4 42 5,351.66$  

1.4 - Requests for Information (RFI) 6 16 22 3,173.90$  

1.5 - Substantial Completion Walk-Through 2 4 6 899.34$  

1.6 - Review and Approve Contractor's Pay Requests 2 12 5 19 2,193.90$  

1.7 - Review Change Orders 4 4 8 1,322.80$  

1.8 - Final Completion Walk-Through 2 4 6 899.34$  

1.9 - Construction Record Drawings 2 8 4 14 1,649.46$  

1.10 - O&M Manuals and Legal Documenation 2 2 2 6 798.52$  

1.11 - Project Completion Certifications 2 4 6 899.34$  

LABOR SUBTOTAL 49 116 15 180 25,203.69$  

% Labor per Category 27% 64% 8% 100%

LUMP SUM TOTAL 25,203.69$  

Attachment A

City of Neptune Beach

Florida Boulevard Culvert Replacement Project

Fee Estimate
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CITY OF NEPTUNE BEACH 
CITY COUNCIL MEETING 

STAFF REPORT 

AGENDA ITEM: Special Agenda Item #4 -Supplemental Agreement No. 3 with Jones 
Edmunds & Associates, Inc. for Surface Water Discharge Elimination 
Feasibility and Planning 

SUBMITTED BY: Jim French, Public Works Director 

DATE: February 14, 2022 

BACKGROUND: The State of Florida passed legislation requiring the City to submit a plan for 
eliminating nonbeneficial surface water discharges from its Wastewater 
Treatment Facility (WWTF) by January 1, 2032. The legislation is associated 
with the 2021 Senate Bill 64 (SB64).  The required plan was discussed and 
approved during the October 18, 2021, City Council meeting and submitted to 
the FDEP by November 1, 2021. Since then the FDEP has requested 
additional information. Staff budgeted $80,000 for professional services in this 
year's sewer fund to begin the SB64 planning efforts. We are also working 
with the other Beach communities to identify possible joint solutions. 

Staff coordinated with Jones Edmunds & Associates, a consultant engaged 
through one of CONB’s continuing service contracts, to request the attached 
fee proposal to provide the feasibility and planning services needed to begin 
addressing SB64. Staff determined the proposed not-to-exceed fee of 
$80,000.00 to be reasonable for the scope of services provided. 

CCNA, F.S. s. 287.055, does apply to the use of a consultant under continuing 
contract. The study activity fee for professional services for each individual 
study under this Supplemental Agreement does not exceed $500,000. Staff 
negotiated this Supplemental Agreement in compliance with F.S. s. 287.055. 

BUDGET: $386,000 in the 401-4335-535-30-31 Professional Services fund
$313,417.57 was previously encumbered with other consultants. 

RECOMMENDATION: Staff respectfully recommends Councils’ approval of the attached 
Supplemental Agreement No. 3 with Jones Edmunds & Associates, Inc., for 
the Surface Water Discharge Elimination Feasibility and Planning services 

ATTACHMENT: Supplemental Agreement No 3 
Consultant's Scope and Fee proposal dated February 15, 2022 

Special Meeting Agenda Item #4 
Supp. Agreement # 3, Jones Edmunds 
Surface Water Discharge Elimination 
Feasibility and Planning
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Supplemental Agreement No. 3 to the General Engineering Continuing Contract  
CONB RFQ No. 2021-04 for Surface Water Discharge Elimination Feasibility and Planning 

Study. 

Consultant: Jones Edmunds & Associates, Inc. 
Brian Icerman, PE, ENV SP 
730 NE Waldo Road 
Gainesville, FL 32641 

Owner: City of Neptune 
Beach 

Date: February 22, 2022 

Item Description of Services

Provide consulting services as identified in the 
attached Consultant’s scope of services and fee 
proposal dated February 15, 2022. 

Task #1 
FDEP RAI Response – Initial Submission Plan 
Development 

Task #2 
Surface Water Discharge Elimination Feasibility 
Study 

Total Not-to-Exceed Fees without prior authorization $80,000 

The Consultant shall complete tasks diligently and as soon as practical to avoid delays. The Consultant 
shall bill as incurred on a time-and-materials basis up to the not-to-exceed amount of $80,000. The 
Consultant shall not exceed the Fees stated above without prior written approval from the City. This 
document, along with Consultant’s scope of services and fee proposal dated February 15, 2022, shall 
become an amendment to the General Engineering Continuing Contract CONB RFQ No. 2021-04 and 
all provisions of the Agreement will apply hereto. 

Accepted by: Date: 
Consultant: 
Jones Edmunds & Associates, Inc. 
Stanley F. Ferreira, JR., PE 

Accepted by: Date: 
Owner: 
Stefen Wynn, M.P.A. – City Manager 
City of Neptune Beach 
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95460-055-22 1
February 2022 Neptune Beach Surface Water Discharge Elimination Planning 

SCOPE OF SERVICES 

PREPARED FOR: City of Neptune Beach 

DATE: February 15, 2022 

SUBJECT: Neptune Beach Surface Water Discharge Elimination Planning 

1 BACKGROUND 
With the amendment of 403.064 Florida Statutes by Senate Bill 64, the City of Neptune 
Beach is required to submit a plan to the Florida Department of Environmental Protection 
(FDEP) that describes how the City will eliminate nonbeneficial surface-water discharge of 
domestic wastewater prior to January 1, 2032. In accordance with the new statute, 
domestic wastewater includes effluent or reclaimed/reuse water.  

The City provided the FDEP with a submittal, as required, prior to the November 1, 2021 
deadline. The City received a Request for Additional Information (RAI) from FDEP on 
January 1, 2022 that requires a response within 84 days (March 29, 2022). This scope of 
services covers:  

1) Assistance to the City in response to the FDEP issued RAI

2) A feasibility study that evaluates the City’s opportunities for eliminating surface water
discharge individually or jointly with the other beach communities (City of Neptune Beach,
City of Atlantic Beach, and City of Jacksonville Beach)

Working together with the other beach communities on joint projects may prove to be more 
cost-effective than just individual solutions. Based on discussions with City staff, we propose 
to provide professional services with the following two tasks. 

TASK 1 - FDEP RAI RESPONSE – INITIAL SUBMISSION PLAN 

DEVELOPMENT 

The City of Neptune Beach received and RAI from FDEP on January 1, 2022 that 
requires a response within 84 days (March 29, 2022).  

Jones Edmunds will assist the City to create an initial submission plan to FDEP in response 
to FDEP’s RAI, that may be updated after completion of the more detailed feasibility study 
outlined in Task 2 below. We will work closely with the City’s staff to develop the initial 
submission plan. Jones Edmunds has completed several similar plans that are compliant 
with the original FDEP request (deadline of November 1, 2021). We will utilize these plans 
to cost-effectively develop the City’s initial submission plan. Our assistance may range from 
attending meetings with FDEP and working with the City’s staff to develop parts of or 
materials for the initial submittal plan under the direction of City staff. The level of 
assistance provided will be on an as needed basis. 
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95460-055-22 2
February 2022 Neptune Beach Surface Water Discharge Elimination Planning 

We anticipate the initial submittal plan will describe how nonbeneficial surface-water 
discharge of domestic wastewater can be eliminated by January 1, 2032. The initial plan is 
expected to cover the following: 

 Current and permitted surface-water discharges of domestic wastewater.
 Proposed disposal method to eliminate surface water discharge by 2032.
 Estimated rough order of magnitude of cost.

Jones Edmunds can assist the City in the submission of the initial submission plan to FDEP. 

TASK 2 – SURFACE WATER DISCHARGE ELIMINATION FEASIBILITY STUDY 

Following the acceptance of the City’s initial submission plan, Jones Edmunds will develop a 
feasibility study that evaluates potential options for compliance with Senate Bill 64. The 
screening process for this feasibility study will consider projects that the City of Neptune 
Beach can undertake individually as well as jointly with the other beach communities. 
Individual projects may not be sufficient to meet the requirements of the legislation but 
could reduce the scale and cost associated with larger joint projects. The goal being to find 
a mix of cost-effective solutions for the City’s residents. 

We will coordinate with the other beach communities to identify and evaluate joint project 
feasibility. The joint projects will evaluate options that become economically feasible, to 
undertake together, that may not otherwise be feasible. We are also coordinating with the 
other beach communities with similar proposals to complete the scope of work needed to 
address joint projects amongst other beach communities. All three communities shall review 
and approve the deliverables associated with the joint projects. 

We anticipate that these two related feasibility studies will both follow similar processes. A 
conceptual task list for both are provided below. 

 Kickoff and Coordination Meetings.
 Quantification of Wastewater Effluent Discharges (wet and dry season)
 Water Quality, Hydrogeology, and Regulatory Reviews
 Summary of Potential Surface Water Discharge Reduction Options:

o Bulk Reuse Customers / Public Access Reuse System (PAR)
o Rapid Infiltration Basins (RIB)
o Aquifer Recharge / Aquifer Storage Recovery (ASR)
o Deep Well Injection
o Direct / Indirect Potable Reuse (DPR/IPR)
o Beneficial Surface Water Discharge
o Coordinate with Regional Partners (JEA or Mayport)

 Rank and Prioritization Matrix
 Individual Project Consideration: Site specific conceptual analysis of up to 10 options for

surface water discharge reduction taken from the Rank and Prioritizing matrix
 Detailed Projects Analysis: Project conceptual development for up to 4 of the 10 projects

or combination of projects with:
o Budget Estimates/Forecast
o Permit Summary
o Grant Funding Summary
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95460-055-22 3
February 2022 Neptune Beach Surface Water Discharge Elimination Planning 

 Connection with JEA as reginal partner (unknown until closer to 2031)
o Budget Estimates/Forecast

 Public Meetings
 Final Report Development
 Update initial submission plan

Deliverables: 

 Meeting Agendas and Minutes
 Public Meeting Materials
 Draft and Final Feasibility Study
 Updated Initial Submission Plan to the FDEP

EXCLUSIONS AND CONDITIONS 

This Task Order does not include designing, permitting, producing plans, or providing 
construction-related services. 

3 SCHEDULE 
The schedule for completion of this Task Order will depend on the City availability for 
meetings and review. Jones Edmunds anticipates the following schedule: 

Task Milestone Date
Task 1 – FDEP RAI Response – Initial Plan Development March 27, 2022 
Task 2 – Surface Water Discharge Elimination Feasibility Study March 31, 2023 

4 COMPENSATION 
In accordance with our professional services agreement dated October 28, 2021. Jones 
Edmunds proposes to complete the Scope of Services outlined above in Tasks 1 and 2 for a 
time-and-material not-to-exceed fee of $80,000. Services will be billed monthly as incurred. 
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Stefen Wynn, M.P.A.
Neptune Beach City Manager

Phone: (904) 270-2400; ext.31

Email: CM@nbfl.us

FW: Agenda Item - Supplemental Agreement No. 3 with Jones Edmunds for Surface
Water Discharge Elimination Feasibility and Planning Study (SB64)

Stefen Wynn <cm@nbfl.us>
Tue 2/15/2022 4:58 PM

To:  Catherine Ponson <clerk@nbfl.us>

Cc:  Cheryl Bäck <acm@nbfl.us>

Please include Zach’s email with the Agenda packets.

From: Zachary Roth <Zachary.Roth@ansbacher.net> 
Sent: Tuesday, February 15, 2022 3:17 PM 
To: Jim French <dpw@nbfl.us> 
Cc: neptune <neptune@ansbacher.net>; Stefen Wynn
<cm@nbfl.us> 

Subject: RE: Agenda Item - Supplemental Agreement No. 3 with Jones Edmunds for Surface Water Discharge
Elimina�on Feasibility and Planning Study (SB64)

Hi Jim,

I’ve reviewed this and don’t have any issues. We do not appear close to the limits of the CCNA. If there are any
concerns about scope, the document is clear that all of it is under the direc�on of City staff, so that gives us
control over scope.

If you would like to discuss, please let me know.

Best,

Zach

Zachary R. Roth
Board Certified Real Estate Attorney 

Zachary.Roth@ansbacher.net 
904.737.4600 ext 159

ANSBACHER LAW
REAL ESTATE ⋅ CONSTRUCTION ⋅ PERSONAL INJURY  

CONDOMINIUMS ⋅ HOMEOWNER ASSOCIATIONS 

WWW.ANSBACHER.NET

 Jacksonville:      904.737.4600 

 Orange Park:      904.385.3444 

 St. Augustine:    904.429.4833 

 Collections:       904.416.1511 

 Personal Injury:  904.737.4700
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Ansbacher Law strives to provide the highest level of service. If you have any comments or concerns, please
send a note to our CARE CENTER or contact our COO Tina Bryan at 904.737.4600 x113

From: Jim French <dpw@nbfl.us>  
Sent: Tuesday, February 15, 2022 2:04 PM 
To: Zachary Roth <Zachary.Roth@ansbacher.net> 
Cc: neptune <neptune@ansbacher.net> 
Subject: FW: Agenda Item - Supplemental Agreement No. 3 with Jones Edmunds for Surface Water Discharge
Elimina�on Feasibility and Planning Study (SB64)

Zach:

Good a�ernoon. The CM would like your review of the a�ached. We did a T&M not-to-exceed scope while we
iron out some items with the other beach communi�es. This gives us some flexibility, if we get something
approved may speed them up, and we need to get started to address the FDEP RAI due in March.

Cheers,
Jim French, PE
Public Works Director
City of Neptune Beach
(Licensed in Florida & Georgia)
2010 Forest Ave.
Neptune Beach, FL 32266
Office (904) 270-2423, ext. 4108

Under Florida law, e-mail addresses are public records. If you are not the intended recipient or the
individual responsible for delivering to the intended recipient, please notifiy the sender immediately by
telephone.

From: Jim French  
Sent: Tuesday, February 15, 2022 2:00 PM 
To: Catherine Ponson <clerk@nbfl.us> 
Cc: Stefen Wynn <cm@nbfl.us>; Cheryl Bäck <acm@nbfl.us>; Zachary R. Roth (Zachary.Roth@ansbacher.net)
<Zachary.Roth@ansbacher.net> 
Subject: Agenda Item - Supplemental Agreement No. 3 with Jones Edmunds for Surface Water Discharge
Elimina�on Feasibility and Planning Study (SB64)
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Catherine:

Good a�ernoon. A�ached please find the agenda item for inclusion on the 2/22/2022 Council mee�ng that I
discussed this morning. If you have any ques�ons please let me know.

Cheers,
Jim French, PE
Public Works Director
City of Neptune Beach
(Licensed in Florida & Georgia)
2010 Forest Ave.
Neptune Beach, FL 32266
Office (904) 270-2423, ext. 4108

Under Florida law, e-mail addresses are public records. If you are not the intended recipient or the
individual responsible for delivering to the intended recipient, please notifiy the sender immediately by
telephone.

This message (and any associated files) is intended only for the use of the intended recipient and may contain information that is confidential, and subject

to privilege. If you are not the intended recipient note that any dissemination, copying or distribution of this message, or associated files is

prohibited. Absent language to the contrary in the body of the message or attachment, this communication will not satisfy the requirements for a writing,

and nothing contained herein shall constitute a contract or electronic signature under the Electronic Signatures in Global and National Commerce Act, any

version of the Uniform Electronic Transactions Act or any other statute governing electronic transactions.  If this communication relates to a debt, please

note that this is a communication from a debt collector attempting to collect a debt and that any information obtained will be used for that purpose.

CAUTION: This email originated from outside of the organiza�on. Do not click links or open a�achments unless
you recognize the sender and know the content is safe.
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CITY OF NEPTUNE BEACH 
CITY COUNCIL MEETING 

STAFF REPORT 

AGENDA ITEM: Special Agenda Item #5-Supplemental Agreement #4 with Jones 
Edmunds & Associates, Inc. for surveying services to locate rights-of-
ways 

SUBMITTED BY: Megan Steward, Mobility Management Director 

DATE: February 16, 2022 

BACKGROUND: In October 2021, the property managers of the Bank of America, located at 
301 Third Street, contacted the City to express their concerns about two 
rights-of-way parking areas which they believe encroach upon the bank's 
property. Staff met with bank representatives on January 19, 2022, and 
walked the site. The bank provided staff with a recent boundary survey, and 
discussed the City's encroachments on private property. 

Staff coordinated with Jones Edmunds & Associates, a consultant engaged 
through one of CONB’s continuing service contracts, to request field locating 
the property boundaries near the encroachments to adjust or redefine the 
parking areas as needed. Staff requested the attached fee proposal to provide 
field locating services. Staff determined the proposed total lump-sum fee of 
$2,114 to be reasonable for the scope of services provided. 

CCNA, F.S. s. 287.055, does apply to the use of a consultant under continuing 
contract. The estimated construction fee is less than $4 million dollars and/or 
the fee for professional services for each individual study under this 
Supplemental Agreement does not exceed $500,000. Staff negotiated this 
Supplemental Agreement in compliance with F.S. s. 287.055. 

BUDGET: $74,000 in 500-1550-541-30-31 Paid Parking - Professional Services fund 
No funds have been previously encumbered for professional services. 

RECOMMENDATION: Staff respectfully recommends Council approval of the attached Supplemental 
Agreement No. 4 with Jones Edmunds & Associates, Inc., for surveying 
services to locate rights-of-ways . 

ATTACHMENT: - Supplemental Agreement No. 4
- Consultant's Scope and Fee proposal dated February 9, 2022

Special Meeting Agenda Item # 55 
Supp. Agreement #4 
Jones Edmunds-Surveying 
Services
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Supplemental Agreement No. 4 to the General Engineering Continuing Contract 
CONB RFQ No. 2021-04 for for surveying services to locate rights-of-ways . 

Consultant: Jones Edmunds & Associates, Inc. 
Brian Icerman, PE, ENV SP 
730 NE Waldo Road 
Gainesville, FL 32641 

Owner: City of Neptune 
Beach 

Date: February 16, 2022 

Item Description of Services 

Provide professional services as identified in the
attached Consultant’s scope of services and fee
proposal dated February 9, 2022. 

$2,114 

Total Lump Sum Fees, not to exceed without prior written approval $2,114 

The Consultant shall complete tasks diligently and as soon as practical to avoid delays. The Consultant 
shall also complete all work by the end of the 30-day period following receipt of the signed 
supplemental agreement. Payment for the description of services detailed above shall be lump-sum 
totaling $2,114. The Consultant shall not exceed the Fees stated above without prior written approval 
from the City. This document, along with Consultant’s scope of services and fee proposal dated 
February 9, 2022, shall become an amendment to the General Engineering Continuing Contract CONB 
RFQ No. 2021-04 and all provisions of the Agreement will apply hereto. 

Accepted by: Date: 
Consultant: 
Jones Edmunds & Associates, Inc. 
Stanley F. Ferreira, JR., PE 

Accepted by: Date: 
Owner: 
Stefen Wynn, M.P.A. – City Manager 
City of Neptune Beach 

Task 1 Property Corner & Rights-of-Way Locates
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SCOPE OF SERVICES 

PREPARED FOR: City of Neptune Beach 

DATE: February 9, 2022 

SUBJECT: Property Corner and Rights-of-Way Locates at 301 3rd Street 

1 BACKGROUND 
The City has requested that Jones Edmunds subcontract with Geomatics Corp., the 
surveyor on Jones Edmunds team for the professional services agreement dated October 
28, 2021, to field locate and mark the property corners and rights-of-way lines around 
the parcel at 301 3rd Street. The goal of this task is to determine if/where City 
infrastructure (sidewalks, parking spots, etc.) has been constructed outside of City 
rights-of-way and if/where private structures/features have been constructed within City 
rights-of-way at 301 3rd Street. 

2.1 TASK 1: PROPERTY CORNER AND RIGHTS-OF-WAY LOCATES 

Geomatics Corp. will locate and mark the property corners and lines in the field. The survey 
crew will uncover and flag all the corners as well as demarcate the property lines between 
each corner by either placing a survey lath on the true line or marking hard surfaces with a 
painted line at intervals that will make it apparent as to where any existing improvements 
near said lines are located (either within the R/W or on private land). 

Jones Edmunds will notify the City when Geomatics is performing the field work and visit the 
site following completion of the work to photograph the locates and verify that the work has 
been completed according to the description above.  

EXCLUSIONS AND CONDITIONS 
The following items are exclusions to or conditions of this Scope of Services: 

 CAD/PDF drawings will not be provided.

3 SCHEDULE 
Jones Edmunds expects to complete the work within 30 days following the receipt of the 
signed supplemental agreement.   

4 COMPENSATION 
In accordance with our professional services agreement dated October 28, 2021. Jones 
Edmunds proposes to complete the Scope of Services outlined above for a lump-sum fee of 
$2,114. Services will be billed monthly as incurred. 
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CITY OF NEPTUNE BEACH
DEPARTMENTAL SCORE CARD

(REVISED 02/17/2022)

ISSUE STATUS ESTIMATED COST INITIAL PROJECT DATE CURRENT STATUS DATE DATE COMPLETED

CITY MANAGER'S OFFICE

Special Event Policy Update
Working on Framework ‐ Transferred to Community Development 

Department
N/A 2/15/2021 4/30/2022 In progress

Comprehensive Emergency Management Plan Review
The MCEMP went through an exhaustive update last year 5/25/2021 

Emergency Management Meeting with Staff; NBPD updating.
N/A 3/10/2021 3/30/2022 In Progress

Various Personnel Policy Updates
Draft back from consultants and with department heads for review 

and revision due 11/23/2021. 
N/A 3/5/2021 1/30/2022 In progress

FOP Contract Negotiations
Awaiting on FOP to produce a clean copy of the (1) year extension 

with items added by the City in good faith
7/1/2021 TBD

CFO Search

Begins 8/12/2021‐‐estimated completion 9/30/2021, Interviewed 
multiple candidates over many months. Candidate scheduled to meet 
individually with Council members prior to consideration at 3/7/2022 

Council Meeting

8/11/2021 12/30/2021

Hiring Personnel
Job Descriptions are in process for updating. The (8) open positions 
will be advertised the week ending 2/18/2022. CM will present a 
budget amendment request for hiring (5) additional employees. 

Advertising Cost: $2,500 2/9/2022 In Progress

FY‐2021 Audit
Suralink credentials received. Auditors coming to Neptune Beach in 
Mid‐March, and Fixed Asset items are currently being worked on. 

9/30/2021 5/1/2022 In Progress

Beach Recycling, Container Improvements and Educational Signs at 
Beach Accesses

In progress

Waste Pro Liquidated Damages Ongoing N/A N/A N/A On‐going

       FINANCE DEPARTMENT      

FEMA Disaster Relief Request
Preparing documentation  to be submitted for Hurricane Dorian.

FEMA opened disaster relief portal.
12/31/2020

Tyler Technologies Financial Software Replacement
Update & Submit City's  1,600 general ledger accounts to conform
with Florida Uniform Chart of Accounts to include project codes.

11/17/2020
New Chart of Accounts Rebuilt 

and reviewed completed.
Postponed until 7/22

Fiscal Year 2020 Audit
Auditor's requested financial data. Preparing requested

documentation and sending it to auditors.
12/31/2020

Audit requests provided to new 
Audit Team.

Completed by MP

Fiscal Year 2020 Audit Compile FY 2020 Basic Financial Statements 2/1/2021 In progress Completed by MP

Fiscal Year 2020 Audit Complete  FY2020 Audit Entries and book FY 2020 Adjusting Entries. 2/1/2021 In progress Completed by MP

New Banking Services Move all city Cash Deposits to new bank. 3/1/2021 In progress

New Banking Services Go live with Employee Direct Deposits. 3/1/2021
ACH File Upload errors reduced, 
final test pending new file upload.

New Banking Services Configure and Test Direct ACH Files with ERP System Support. 3/1/2021
ACH File Upload errors reduced, 
final test pending new file upload.

Page 1

Workshop Agenda Item #3
Dept. Score Card
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CITY OF NEPTUNE BEACH
DEPARTMENTAL SCORE CARD

(REVISED 02/17/2022)

ISSUE STATUS ESTIMATED COST INITIAL PROJECT DATE CURRENT STATUS DATE DATE COMPLETED

       FINANCE DEPARTMENT      

Compile OPEB Data for Actuaries Open Until Completion of FY20 Audit
7/1/2021

Open Completed by MP

Distribute 2016‐2019 Unclaimed Property to State Completed
5/26/2021

Completed Completed 6/2021

Advertise RFP for Auditing Services Open
TBA

Open TBD

Building Department Activity (see attached report for January 
2022)

Updated Monthly in the City Manager's Report N/A ongoing
2/15/2022 Ongoing

Code Enforcement Activity (see attached report for January 2022) Updated Monthly in the City Manager's Report N/A ongoing
2/15/2022 Ongoing

Commercial Fire Inspection Activity (see attached report for 
January 2022)

Updated Monthly in the City Manager's Report N/A ongoing 2/15/2022 Ongoing

February Community Development Board Meeting Meeting was held 2/9/22. Comments from the board on Land Use 
and Building Area Requirements were sent to Dover & Kohl for 

inclusion in the Land Development Code.

N/A ongoing 2/15/2022 Comments sent 2/15/22

SE 21‐04 1455 Atlantic BLVD Completed 11/10/2021 N/A Nov.  2/15/2022 Nov. 

Phase III: First Draft Land Development Code‐ Internal  Staff has established bi‐weekly meetings where code language is 
discussed and noted prior to meeting with other departments for 

input. 

N/A ongoing
2/15/2022 TBD

Phase III: City Staff Internal Review Staff is currently working out the language for Streets, Sidewalks, and 
Rights of Way and Stormwater Management and Erosion Control. 

Weekly meetings are established to coordinate with other 
departments for proper input into the LDC.

N/A ongoing

2/15/2022 TBD

Phase III: First Draft Land Development Code‐ Public Variances, Special Exceptions, Amending the Code, and Amending the
Comprehensive Plan are slated to be discussed at the 2/22/22 City 
Council Workshop. A presentation is being prepared for this meeting 

to make the information more digestable.

N/A ongoing 

2/15/2022 First Round City Council 2/22/22.

Phase III: Code Testing Once Council has reviewed and approved of the Land Use and 
Building Area Requirements, Code Testing will begin. ETA 2/28/22.

N/A ongoing
2/15/2022 TBD

Phase III: 1st Draft Code Workshop 2.22.22 Presentation to be made at City Council Workshop for clairty 
of changes and input. 

N/A ongoing
2/15/2022 TBD

Phase III: Public Presentation TBD N/A ongoing
2/15/2022 TBD

Phase III: Open House TBD N/A ongoing 2/15/2022 TBD

Phase III: Technical Meetings and Stakeholder Meetings These meetings are happening internally as we screen the LDC 
updates provided by Dover & Kohl. 

N/A ongoing
2/15/2022 TBD

Phase III: Review of Public Comments 3/4/2022 N/A ongoing
2/15/2022 TBD

Phase III: Code Revisions and Final Draft LDC 4/8/2022 N/A ongoing
2/15/2022 TBD

Phase III: Presentation of Final Draft LDC 4/28/2022 N/A ongoing
2/15/2022 TBD

Phase III: Final Document Revisions 5/13/2022 N/A ongoing 2/15/2022 TBD

Phase III: Public Hearing Presentation 5/30/2022 N/A ongoing
2/15/2022 TBD

PLANNING AND COMMUNITY DEVELOPMENT
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CITY OF NEPTUNE BEACH
DEPARTMENTAL SCORE CARD

(REVISED 02/17/2022)

ISSUE STATUS ESTIMATED COST INITIAL PROJECT DATE CURRENT STATUS DATE DATE COMPLETED

CRA: Finding of Necessity Research Data Collection and Analysis
[Completed in August] I do not see documents for a Finding of 

Necessity or other Research. I will need to search the files prior to 
taking on this endeavor.

N/A N/A Completed TBD

CRA: Networking and Outreach On hold  N/A N/A 11/10/2021 TBD

CRA: Submit Finding of Necessity to DEO and Taxing Authorities On hold N/A N/A 11/10/2021 TBD

CRA: Board Meeting  On hold N/A N/A 11/10/2021 TBD

CRA: Creation of the CRA Plan and Establishing a CRA Trust Fund On hold N/A N/A 11/10/2021 TBD

Comprehensive Plan 2nd Reading: Adoption Completed and Approved on 11/01/2021  N/A 2021 11/10/2021 Completed

Jarboe Park Phase 1 ‐ Tennis & Pickleball Courts ‐ Construction
Concrete pours for pads and path connections to Neptune House and 

basketball court ‐ 2/17/22
1/1/2021 1/7/2022 In progress

Jarboe Park Phase 1 ‐ Tennis & Pickleball Courts ‐ Opening Landscaping, Storage Building Installation ‐ Week of 2/21/2022 1/1/2021 1/7/2022 In progress

Jarboe Park Phase 1 ‐ Tree Planting Plan Planting Plan approved by COJ Tree Commission on 12/15/2021 1/1/2021 1/7/2022 Completed

Jarboe Park Phase 1 ‐ Tree Planting Planting tentatively scheduled for Spring 2022 1/1/2021 1/7/2022 In progress

Jarboe Park Phase 1 ‐ Court Shade Structures  Poles Installed 1/28/2022 1/1/2021 1/7/2022 In progress

Resiliency Lab at Jarboe Park ‐ MOU MOU with Smart North Florida executed on 2/15/2022 8/1/2021 1/7/2022 In progress

Resiliency Lab at Jarboe Park ‐ Pilot Technologies Identification
Soofa Smart Kiosk ‐ Discussions with vendor on 8/25/2021, 9/15/2021

and 1/27/2022
8/1/2021 1/7/2022 In progress

Resiliency Lab at Jarboe Park ‐ Pilot Technologies Identification City Council approved StormSensor project on 2/7/2022 8/1/2021 1/7/2022 In progress

COJ Florida Blvd Rapid Rectangular Flashing Beacon
Beacon installed on 12/2/2021 ‐ installation of advance signage and 

stop line pavement markings forthcoming 
8/1/2021 1/7/2022 In progress

COJ Penman Road Complete Streets Project Study
Community Meeting on 12/15/2021 ‐ study scheduled for completion 

by Fall 2022
10/1/2021 1/7/2022 In progress

FDOT Atlantic Blvd and Third St Intersection Improvements and Bay
Street Pedestrian Hybrid Beacon and Crosswalk

Construction started on 1/3/2022 ‐ scheduled for completion by 
Summer 2022

7/1/2021 1/7/2022 In progress

GRANTS & RESILIENCY

PLANNING AND COMMUNITY DEVELOPMENT
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CITY OF NEPTUNE BEACH
DEPARTMENTAL SCORE CARD

(REVISED 02/17/2022)

ISSUE STATUS ESTIMATED COST INITIAL PROJECT DATE CURRENT STATUS DATE DATE COMPLETED

Motorola P1 Computer Aided Dispatch (CAD) Project Development Stage, Weekly meetings w/ stakeholders $35,000  2020 Active In progress

DOJ JAG Grant #2020‐CESF‐DUVA‐1‐C9‐019 (COVID‐19) Completed ‐ $50,000 awarded, deployed & received.  $50,000 (+) 7/1/2020 Completed  8/21/2021

2020‐JAGC‐DUVA‐7‐5R‐172 (Tech. / Wellness Project) Funds Awarded, Pending Deployment $57,002 (+) 7/1/2021 Active In progress

2021‐JAGC‐DUVA‐4‐3B‐127 (TBD) Funds Awarded, Pending Deployment $52,858 (+) 1/1/2021 Active In progress

2021 Annual Review Reports & Audits Funds Awarded, Pending final  N/A 1/3/2022 Active In progress

DUI Unit Body Worn Camera (BWC) & In‐Car Camera Project 50% Deliverables received, pending training & deployment $7,748  2021 Active In progress

Patrol Rifle Refresh 50% Deliverables received, curriculum development in progress $5,000.00  2021 Active In progress

Replacement of Totaled Police Vehicle
Purchased 2021 Ford Explorer Police Interceptor & Equipment Upfit‐

Awaiting Equipment Arrival
$45,000.00  Nov‐21 Active In Progress

Donna Marathon, 02/09/2022same route, 24 positions, weekly 
meetings

Multi‐Agency, planning stages, weekly meetings Nov‐21 Active In Progress

Auction Surplus Vehicles and Equipment Un‐installing Police Equipment to make sale ready Jan‐22 Active In Progress

Purchase 2021 Ford Explorer Police Interceptor & Equipment Upfit Pending Purchase Authorization/2022 Budgeted Item $45,000.00  Jan‐22 Active In‐Progress

Florida Blvd. Culvert Replacement Project

In Construction: 
‐ AT&T relocated its facilities in conflict with the project as of 
1/10/2022.
‐ The City's Contractor submitted Change Order No. 1 for additional 
MOT cost that would add $7,476.60 to the project.
‐ On site coordination meeting with Contractor on 1/19/2022 to 
discuss water main relocations.
‐ Monthly progress meeting with the Contrctor on 1/20/2022.
‐ The City's Contractor submitted Change Order No.2 for additional 
MOT used during ATT relocations that would add $17,105.10 to the 
project. 
‐With these change orders the project remains below the total bid 
price of $996,754.49 approved during the July 19, 2021 Council 
meeting that included a $75,000 Buyers Contingency Allowance for 
small change orders.
‐ With the Contractor's Application for Payment No. 4 the project is 
25% completed.

Original Contract Price: 
$921,754.49
Change Orders: $24,581.70
Contract Price incorporating 
Change Orders: $946,336.19

August 10, 2021 June 01, 2022 On‐going

WTP Emergency Response Plan 

Professional Services:
‐ Draft version submitted by the Consultant on 12/17/2021
‐ Certified the draft version to the EPA on 12/17/2021
‐ Meeting scheduled with Consultant on 1/13/2022
‐ Consultant conducted a site visit on 1/25/2022.
‐ Consultant working on final document edits and coordination.

Consulting Fee: $41,964.00 November 17, 2021 January 31, 2022 On‐going

PUBLIC WORKS DEPARTMENT

POLICE DEPARTMENT
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CITY OF NEPTUNE BEACH
DEPARTMENTAL SCORE CARD

(REVISED 02/17/2022)

ISSUE STATUS ESTIMATED COST INITIAL PROJECT DATE CURRENT STATUS DATE DATE COMPLETED

CUP Renewal and well relocation design  

Professional Services:
‐The Supplemental Agreement with the Consultant was approved 
during the January 3, 2022 Council meeting
‐ Kick‐off meeting with the Consultant on 1/14/2022.
‐ Progress meeting with the City's Consultant on 1/28/2022 to 
prepare for SJRWMD pre‐application meeting.
‐ Pre‐application meeting with the SJRWMD held on 1/31/2022.
‐ Coordination meeting with City's consultant on 2/14/2022 to work 
on flow projections.

Consulting Fee: $421,000 January 07, 2022 July 30, 2023 On‐‐Going

Phase I WWTF improvements to address the Consent Order 

‐ Consultant working on preliminary investigations and FDEP's initial 
submittals
‐ Kick‐off meeting with the City's Consultant held on January 10, 2022
‐ Meeting with FDEP to discuss modifications to the Consent Order on 
January 14, 2022
‐ Meeting with SJRWMD to discuss posible SJRWMD Grant Funding 
Opportunities on February 2, 2022
‐ Progress meeting owith the consultant on February 3, 2022
‐ Meeting with the City's Consultant on 2/10/2022 to coordinate 
SJRWMD grant application due next week.

Consulting Fee: $412,096.43 December 09, 2021 July 30, 2023 On‐Going

Stormwater strategic planning 

‐ Kick‐off meeting held on December 21, 2021
‐ Coordinating the public engagement meeting
‐ Prepared public notice and coordinating advertisement of public 
meeting 
‐ Scheduled Public Outreach Meeting on March 30, 2022 from 5pm to 
7pm.

Consulting Fees: $252,817 December 09, 2021 September 30, 2022 On‐Going

MS4 compliance and annual report 

‐The Supplemental Agreement for the consulting services was 
approved during the January 3, 2022 Council meeting.
‐ Annual BMAP updates prepared and sent to FDEP
‐ Staff collecting annual MS4 documents and sending them to the 
Consultant
‐ Staff requesting documents from City Vendors
‐ Coordination meeting with City's consultant on 2/11/2022

Consulting Fees: $19,000 January 07, 2022 September 30, 2022 On‐Going

Emergency gravity sewer main repairs on Forest Ave. 

‐ Purchase Authorizations for pipe bursting and bypass pumping 
authorized on January 4, 2022 and sent to IPR and Holland.
‐ Existing effluent line found in conflict with the pipe bursting 
entrance pit excavation and needed temporary re‐routing. 
‐ Pipe bursting started on 2/9/2022, but the pull stopped near 
halfway.
‐ Contractor attempting to tie in the east end of the pipe and dig 
down onto the pull head where it stopped.
‐ D&C passed out a project update memo to residents on 2/17/2022.

Purchase Authorizations Amount: 
$324,577.16

January 04, 2022 TBD On‐going

PUBLIC WORKS DEPARTMENT
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CITY OF NEPTUNE BEACH
DEPARTMENTAL SCORE CARD

(REVISED 02/17/2022)

ISSUE STATUS ESTIMATED COST INITIAL PROJECT DATE CURRENT STATUS DATE DATE COMPLETED

SB 64 planning 

‐ Working with Consultant along with the COJB and COAB to set up a 
joint meeting to discuss scoping sometime in the middle of January 
2022.
‐ January 5, 2022 FDEP notified Public Works that we 84 days to 
submit an approvable cover letter and plan.
‐ Requested the Consultant contact FDEP to discuss the notice and 
options.
‐ Beaches coordination meeting on 1/20/2022.
‐ City's consultant working on proposal to bring to the 2/22/2022 City 
Council meeting.

Consultant Fees: TDB TBD March 30, 2022 Planned

Pavement assessment program (Roadbotics)

‐ Mobility Management is assisting Public Works
‐ The City sent Roadbotics a GIS file of the road line work
‐ Currently reviewing and editing the road line work imported into the
Roadbiotics system

Software as Service Cost: 
$4,000/yr

October 08, 2021 September 30, 2022 On‐going

City Signage Inventory (AgileMapper)
‐ Planning to start the City signage inventory after the pavement 
assessment is completed

Software as Service Cost: 
$5,000/yr

October 14, 2021 September 30, 2022 Planned

Water Tower Repairs and Maintenance

‐ Coordination meeting with Utility Services/Suez on February 2, 
2022.
‐ Utility Services/Suez action items include: planning the phasing of 
the work to minize road closures, use the limited space available neat 
the water tower and R‐O‐W accross the street including the park at 
the 5‐way intersection, preparing site plan, MOT plan, and 
advertisement that can be used for permitting and community 
engagement.

TBD

Tentaively starting  May 2022 and 
ccompleting in August 2022 so the 
majority of the work is done while 

school is out.

TBD Planned

CDBG Contract 2022‐2023 Mandatory meeting 01/11/2022 Requesting $50,000 (10% increase) 10/1/2022 IN PROCESS 9/30/2023

Senior Activity Center pack/move equipment ongoing NA 1/3/2022 ON‐GOING 2/28/2022

Planning/discussions with Marquis Latimer & Halback, Inc 
engineering/landscaping/ porch design/build estimates

ongoing $35,000 7/1/2021 Jan‐22 5/1/2022

Building porch, parking lot, storm water runoff, landscaping ongoing $125,000.00 3/1/2022 IN RPOCESS 5/1/2022

CDBG Contract 2022‐2023 Grant Submitted Requesting $44,895 10/1/2022 IN PROCESS 9/30/2023

Senior Activity Center pack/move equipment ongoing NA 1/3/2022 ON‐GOING 3/1/2022

Planning/discussions with Marquis Latimer & Halback, Inc 
engineering/landscaping/ porch design/build estimates

ongoing $35,000 7/1/2021 Jan‐22 5/1/2022

Building porch, parking lot, storm water runoff, landscaping ongoing $125,000.00 3/1/2022 IN RPOCESS 5/1/2022

Procurement of equipment/supplies/furniture ongoing $90,000 9/1/2021 IN PROCESS 4/30/2022

RFP for build of porch/SJWM permit/parking area/ 
purchase&install landscaping

Working with City Manager & PW Director NA MARCH/APRIL 2022 TBD APRIL/MAY2022

SENIOR ACTIVITY CENTER

PUBLIC WORKS DEPARTMENT
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CITY OF NEPTUNE BEACH
DEPARTMENTAL SCORE CARD

(REVISED 02/17/2022)

ISSUE STATUS ESTIMATED COST INITIAL PROJECT DATE CURRENT STATUS DATE DATE COMPLETED

Install internet & phone lines Comcast on going $150.00 2/14/2022 NA 3/29/2022

Conference with RFP award contraactor TBD NA Late March TBD 4/1/2022

Use Roadbotics assessment software to record data for all streets 
in City limits.

Mapping setup completed, routes set, testing with Roadbotics 
completed. Data collection in progress.

TBD; Project is budgeted by Public 
Works Department.

12/6/2021 2/16/2022 Goal: 03/01/2022

New signs on west side of City Hall Signs procured, obtaining PA for posts.
Signs: $450                                Posts:

Gathering quotes
2/1/2022 2/16/2022 Goal: 03/21/2022

Beaches Town Center parking kiosk lighting assessment Director and parking ambassadors are identifying problem areas. None 1/1/2022 2/16/2022
Goal: Assessment and proposal 

completed by 3/15/2022

Transition all citation payments to City Hall cashiers Setting up cashier SOPs and NuPark access. None 1/1/2022 2/16/2022 Goal: 04/01/2022

North Beaches Parking Program Strategic Plan Drafting. None 2/2/2022 2/16/2022 Goal: 06/01/2022

Re‐program NuPark time enforcement zones
Plan completed and approved by NuPark programmer. Software 

changes in progress.
None 12/1/2021 2/16/2022 Goal: 4/01/2022

Repairs to parking kiosk at Orange and First
Installed and reprogrammed boards per Flowbird specifications, kiosk 
still not functioning correctly. Following up with technical support for 

next steps.
None 1/15/2022 2/16/2022 Goal: ASAP. Priority Item.

Rework parking areas on the north and south sides of Bank of 
America.

Supplemental agreement for field locates submitted for Council 
approval.

$2,114  1/1/2022 2/16/2022 Goal: 05/01/2022

Updating the backup infrastructure In progress N/A 10/11/2021 10/11/2021 In Process

Microsoft Office 365 Volume Licensing Complete N/A 10/7/2021 10/11/2021 11/7/2021

Restoration of missing budget files Complete N/A 10/5/2021 10/11/2021 11/7/2021

Creating documents according to the CM and the interim CFO's 
instructions

In progress N/A 10/5/2021 10/11/2021 In progress

Tyler Technologies ERP 
Working on collecting the required information from all affected 

departments, having current future state analysis meetings with Tyler
and the department heads

N/A 1/4/2022
In Progress

Tyler Technologies Incode Financial Implementation We've been working on the Tyler Incode 10 test environment
N/A 1/4/2022

In Progress

Sort out Microsoft Office 365 subscriptions Consolidating subscriptions                     N/A 1/4/2022 Done 11/7/21

Sorting out Adobe subscriptions Consolidating subscriptions                     N/A 1/4/2022 Done 11/7/21

Working on the server upgrades project Phase one negotiating and getting price quotes N/A 1/4/2022 In progress

INFORMATION TECHNOLOGY

SENIOR ACTIVITY CENTER

INFORMATION TECHNOLOGY

MOBILITY MANAGEMENT
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CITY OF NEPTUNE BEACH
DEPARTMENTAL SCORE CARD

(REVISED 02/17/2022)

ISSUE STATUS ESTIMATED COST INITIAL PROJECT DATE CURRENT STATUS DATE DATE COMPLETED

Fiber optic to Neptune House
New fiber cable was pulled into the conduits, cable terminations were

done, finished setups and configurations 1/4/2022 1/4/2022

Video surveillance to Neptune House Done N/A 2/15/2022 1/4/2022

Windows 11 upgrades 
Phase one: at the city hall all of the compatible computers have been 

updated N/A 2/15/2022 1/4/2022

Computer upgrades All required quotes have been received and submitted  N/A 2/15/2022 In progress

Server upgrades All required quotes have been received and submitted N/A 2/15/2022 In progress

Submitted by the City Manager on February 22, 2022
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Stefen Wynn, M.P.A.
Neptune Beach City Manager

Phone: (904) 270-2400; ext. 31 

Fax: (904) 270-2526

Email: CM@nbfl.us

Available City Positions

Stefen Wynn <cm@nbfl.us>
Tue 2/15/2022 3:30 PM

To:  Catherine Ponson <clerk@nbfl.us>; Elaine Brown <elainebrown@nbfl.us>; Josh Messinger <JoshMessinger@nbfl.us>; Kerry
Chin <KerryChin@nbfl.us>; Lauren Key <LaurenKey@nbfl.us>; Nia Livingston <nialivingston@nbfl.us>; Zach Roth
<Zachary.Roth@ansbacher.net>

Cc:  Cheryl Bäck <acm@nbfl.us>

Mayor & Council –

Personnel shor�alls are hi�ng municipali�es across Florida pre�y hard, and Neptune Beach is also experiencing
staffing woes. Currently, there are (8) open posi�ons throughout City Departments: (2) Dispatchers (re�rement,
and resigna�on to join FHP); (1) Water & Wastewater Division Chief (Richard resigned to be closer to his mother
in failing health); (2) Wastewater Treatment Plant Operators (one will be re-classified as a pump mechanic); (1)
water Treatment Plant Operator; (1) CFO (candidate is scheduled to meet with Mayor Brown and I welcome any
one else to meet with him individually, and I have a backup in case y’all don’t like him); and (1) Staff Accountant
(our last day with Monique is next Wednesday).

We went into FY-2022 knowing that we were already short staffed and the recent resigna�ons/re�rements are
causing City Staff to work even harder to cover for the lost posi�ons. We’re using all of the normal avenues for
adver�sing our open posi�ons, even using two search firms to help find qualified candidates for our Finance
Department. Catherine and I have even used out of the box thinking to find qualified new talent from state and
local universi�es and colleges by working with alumni offices and university career services. Jim and Catherine
have been working on finding candidates for the Wastewater Department through work-release programs with
the state department of correc�ons.

I’ve given permanent increases in salaries (within budget); temporary increases to cover addi�onal du�es and to
shi� labor to areas with the most cri�cal need; and it’s s�ll not enough to retain or a�ract talent. We’re not the
only community in Florida to suffer from what many have dubbed, “the great resigna�on,” but that doesn’t mean
that I don’t take it personally when we can’t retain staff. We will con�nue to work diligently to get these posi�ons
filled, and I plan to make a budget amendment in the coming months to increase our posi�onal cap and hire even
more addi�onal staff to help reduce the workload on our already stretched public works department.

A�er discussing with Department Heads, we’ll need an addi�onal (5) Full-Time staff members: (1) Parks and
Recrea�on Director; (1) Accounts P/R & Payroll Clerk; (1) Pump Mechanic; (1) Project Engineer/Manager; (1)
Building Official; and (1) Part-Time Staff Member: (1) PT Animal Control Officer. I would also like to look at star�ng
a paid internship program next Fiscal Year and will begin working on that soon through a collabora�on with local
universi�es, the City of Jacksonville and the Florida Department of Educa�on.

As ques�ons come to staff, they’re trying their absolute best to respond as quickly as possible, but please
understand that we’ve all got many more addi�onal tasks to complete due to the vacancies in our various
departments, and may take a li�le more �me to reply.

In Public Service,

Workshop Agenda Item #3B
Additional Staffing Requests

35

mailto:CM@nbfl.us


35.1



CITY OF NEPTUNE BEACH 
CITY COUNCIL MEETING 

STAFF REPORT 

AGENDA ITEM: 
Workshop Agenda Item #8A – Prohibition of  Electric Bicycle
Discussion-Ordinance No. 2022-02-An Ordinance Amending Section 7-
29, Article II, Chapter 7 (Beaches and Waterways); Governing Use of
Certain Personal Vehicles on the City's Beaches; Providing for
Severability; Providing an Effective Date 

SUBMITTED BY: Councilor Kerry Chin 

DATE: February 16, 2022 

BACKGROUND: The Florida legislature recently adopted revisions to Fla. Stat. 
§316.20655 to permit municipalities to prohibit electric bicycles on
beaches and dunes under the jurisdiction of such municipalities

To address the concerns provided above, the City Council determines 
that a prohibition of electric bicycles on the beaches and dunes under 
the City’s jurisdiction is in the best interest of the City. 

At the February 7th Council meeting, Ord. No. 2022-02 passed on First 
Read. Council requested more information on what the other beach
communities were doing regarding this issue. 

BUDGET: N/A 

RECOMMENDATION: Discuss the Prohibition of Electric Bicycles  

ATTACHMENT: Communication from Atlantic Beach 
Ord. No. 2022-02 

Workshop Agenda Item #8A
Ord. No. 2022-02 
Discussion
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From: Stefen Wynn <cm@nbfl.us> 
Sent: Wednesday, February 16, 2022 4:04 PM 
To: Catherine Ponson <clerk@nbfl.us> 
Cc: Cheryl Bäck <acm@nbfl.us> 
Subject: FW: Electric Bicycle Prohibi�on

-----Original Message----- 
From: Corbin, Shane <scorbin@coab.us>  
Sent: Monday, February 7, 2022 9:16 PM 
To: Stefen Wynn <cm@nbfl.us>; Mike Staffopoulos <mstaffopoulos@jaxbchfl.net> 
Cc: Cheryl Bäck <acm@nbfl.us> 
Subject: Re: Electric Bicycle Prohibition 

Yep. First we are banning the commercial rentals. Coming back to consider restricting private use
location, speed, age, etc.  Not sure how i feel about restricting privately owned ones. But we are getting
complaints about their speed on the beach and sidewalks. 

Shane 

Get Outlook for iOS<https://link.edgepilot.com/s/cbd36b51/O7ChUkN6GEiLpAViH8ScwA?
u=https://aka.ms/o0ukef> ________________________________ 
From: Stefen Wynn <cm@nbfl.us> 
Sent: Monday, February 7, 2022 7:15:16 PM 
To: Shane Corbin <scorbin@coab.us>; Mike Staffopoulos <mstaffopoulos@jaxbchfl.net> 
Cc: Cheryl Bäck <acm@nbfl.us> 
Subject: Electric Bicycle Prohibition 

Hi Shane & Mike, 

Are your councils contemplating a prohibition of e-bikes on the Beach? We’ve got an ordinance ready to
go on the table for a first read. This is related to F.S. 318.18(3) allowing for municipalities to implement a
prohibition on e-bicycles on the Beach. 

In Public Service, 

[cid:image001.png@01D81C56.C0177E80] 
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Stefen Wynn, M.P.A.

Neptune Beach City Manager 

Phone: (904) 270-2400; ext. 31 

Fax: (904) 270-2526 

Email: CM@nbfl.us<mailto:CM@nbfl.us> 

116 1st St. 

Neptune Beach, FL. 32266 

https://link.edgepilot.com/s/1c58be3b/zjSTPh33_063tCEmLVk9QQ?u=http://www.ci.neptune-
beach.fl.us/<https://link.edgepilot.com/s/1c58be3b/zjSTPh33_063tCEmLVk9QQ?
u=http://www.ci.neptune-beach.fl.us/> 

[Title: LinkedIn - Description: image of LinkedIn icon]
<https://link.edgepilot.com/s/e8833acf/yhSRL3rsHUyFq6x10AqcLg?u=http://linkedin.com/>[Title: Twitter
- Description: image of Twitter icon]
<https://link.edgepilot.com/s/525e8aee/cX6bQPvT60aeQmXNaFaPoQ?u=http://twitter.com/>
[Facebook] <https://link.edgepilot.com/s/03be3fc3/6sYNqQ-INEWperkq2Y6sjA?
u=https://www.facebook.com/CONBFL>

Want to receive City of Atlantic Beach news by email? Just say so in an email to info@coab.us. Follow the
City of Atlantic Beach on Facebook at
https://link.edgepilot.com/s/21ceac72/PWZ4krc5nkuBhHaUFeSUpQ?
u=http://www.facebook.com/cityofatlanticbeach. Florida has a very broad public records law. Most
written communications to or from state and local officials and agencies regarding state or local business
are public records available to the public and media upon request. Your email communications, including
your email address, may therefore be subject to public disclosure. 
CAUTION: This email originated from outside of the organization. Do not click links or open attachments
unless you recognize the sender and know the content is safe. 38
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INTRODUCED BY: 

COUNCILOR CHIN 

ORDINANCE NO. 2022-02  

Ord. No. 2022-02 Page 1 

A BILL TO BE ENTITLED 

AN ORDINANCE AMENDING SECTION 7-29, ARTICLE II, 
CHAPTER 7 (BEACHES AND WATERWAYS); 
GOVERNING USE OF CERTAIN PERSONAL VEHICLES 
ON THE CITY’S BEACHES; PROVIDING FOR 
SEVERABILITY; PROVIDING AN EFFECTIVE DATE. 

WHEREAS, pursuant to Section 1.03 of the City Charter, the City is vested with all 
governmental, corporate, and proprietary powers to enable it to conduct municipal 
government, perform municipal functions, and render municipal services, and may 
exercise any power for municipal purposes except as expressly prohibited by law or the 
City Charter; and  

WHEREAS, pursuant to Fla. Stat. §316.008(h) and §316.20655(1), the City has 
right to regulate the operation of bicycles and electric bicycles with respect to streets and 
highways under its jurisdiction and within the reasonable exercise of the police powers; 
and 

WHEREAS, pursuant to Fla. Stat. §316.008(s), the City has right to regulate the 
operation of skates, coaster, and other toy vehicles with respect to streets and highways 
under its jurisdiction and within the reasonable exercise of the police powers; and 

WHEREAS, the City also has the right to regulate conduct on the beaches under 
the City’s jurisdiction; 

WHEREAS, the City has received complaints from members of the public 
regarding the reckless use of bicycle, electric bicycles, skateboards, scooters, roller 
skates, and personal mobility devices on the City’s beaches, sidewalks, and streets; 

WHEREAS, the unsafe use of bicycles, electric bicycles, skateboards, scooters, 
and other personal transportation devices on the City’s beaches, sidewalks, and streets 
presents an imminent and present danger to the health, safety, and welfare of those using 
the beaches for recreation; 

WHEREAS,  the City Council previously adopted Section 7-29 of the Code of 
Ordinances, regulating the operation of bicycles, electric bicycles, skateboards, scooters, 
and other personal transportation devices on the City’s beaches; 
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Ord. No. 2022-02 Page 2 

WHEREAS, the Florida legislature recently adopted revisions to Fla. Stat. 
§316.20655 to permit municipalities to prohibit electric bicycles on beaches and dunes
under the jurisdiction of such municipalities;

WHEREAS, to address the concerns provided above, the City Council determines 
that a prohibition of electric bicycles on the beaches and dunes under the City’s 
jurisdiction is in the best interest of the City; 

WHEREAS, the City Council for the City of Neptune Beach, Florida finds and 
declares that this ordinance is in the best interest of the public health, safety and welfare 
of the citizens and residents of the City, that it advances a significant and important 
governmental interest, and that it furthers the City’s performance of municipal functions 
and rendering of municipal services. 

NOW, THEREFORE, BE IT ENACTED BY THE CITY COUNCIL OF THE CITY OF 
NEPTUNE BEACH, FLORIDA, THAT: 

Section 1. Amending Section 7-29, Beach personal vehicle regulations. Amending 
Section 7-29, Beach personal vehicle regulations, Article II, Chapter 7 (Beaches and 
Waterways), City of Neptune Beach Code of Ordinances as follows: 

Sec. 7-29. – Beach personal vehicle regulations. 

(a) Definitions.

(1) Bicycle shall mean as such term is defined in Fla. Stat. §316.003(4),
as amended from time to time;

(2) Electric bicycle shall mean as such term is defined in Fla. Stat.
§316.003(22), as amended from time to time;

(3) Personal mobility device shall mean all wheeled objects, coasters,
toys, conveyances, or similar devices used for transportation or sport which
are propelled by machine power except electric bicycles and any other
motorized vehicle specifically regulated by Chapter 316, Florida Statutes,
as amended from time to time;

(4) Roller skates shall mean any shoe, boot or other footwear, or device
which may be attached to the foot or footwear, to which one or more wheels
are attached, including wheels that are "in line," also known as
"rollerblades";

(5) Skateboard shall mean all wheeled objects, coasters, toys,
conveyances, or similar devices used for transportation or sport which are
propelled by human power except bicycles, electric bicycles, or roller
skates;
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Ord. No. 2022-02 Page 3 

(6) Reckless shall mean

a. At a speed in excess of fifteen (15) miles per hour; or

b. In willful or wanton disregard for the safety of persons; or

c. Operation in such a manner so as to cause an unreasonable risk
of harm to person or property of others on the city’s beaches; or

d. Operation in a manner other than is reasonable and prudent
under the conditions existing at the time, having regard to the
actual and potential hazards then existing.

(b) No bicycle, electric bicycle, skateboards, roller skates, or personal mobility device
may be operated on the beaches within the city in a reckless manner.

(c) To the fullest extent permitted by Fla. Stat. §316.20655, no electric bicycle may be
operated on the beaches and dunes under the jurisdiction of the City. 

(d) Enforcement. Violations of this section shall be enforced as non-criminal
infractions of the city’s ordinances.

(e) Penalties.

(1) The amount of penalties for violations of this section shall be as provided
for in in Fla. Stat. §318.18(3), as amended from time to time.

Section 2.  Severability.  If any section, sentence, clause, phrase, or word 
of this Ordinance is, for any reason, held or declared to be unconstitutional, inoperative 
or void, such holding or invalidity shall not affect the remaining portions of this Ordinance, 
and it shall be construed to be the legislative intent to pass this Ordinance without such 
unconstitutional, invalid or inoperative part therein.  

Section 3. Effective Date. This Ordinance shall become immediately upon 
passage by the City Council. 

VOTE RESULTS OF FIRST READING: 

 Mayor Elaine Brown YES 
 Councilor Kerry Chin YES 

Councilor Josh Messinger YES
Councilor Lauren Key YES
Councilor Nia Livingston  YES 

Passed on First Reading this 7th day of February, 2022. 
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Ord. No. 2022-02 Page 4 

VOTE RESULTS OF SECOND AND FINAL READING: 

 Mayor Elaine Brown 
Councilor Kerry Chin 
Councilor Josh Messinger
Councilor Lauren Key
Councilor Nia Livingston

Passed on Second and Final Reading this ______ day of _________, 2022. 

Elaine Brown, Mayor 

ATTEST:

Catherine Ponson, CMC, City Clerk 

Approved as to form and 
correctness: 

Zachary Roth, City Attorney
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CITY OF NEPTUNE BEACH 
CITY COUNCIL MEETING 

STAFF REPORT 

AGENDA ITEM: Land Development Code Update 

SUBMITTED BY: Sam Brisolara, Community Development Director 

DATE: February 22, 2022 

BACKGROUND: The city has been going through a three-step process including the creation of a 

Vision Plan, and update to the Comprehensive Plan and update to the Land 

Development Code. Currently, staff has been working with Dover & Kohl of 

the last step of the process, updating the Land Development Code.  

Staff will be periodically brining these updates before City Council for any 

questions, concerns, or comments pertaining to the recommended changes. 

Staff will prepare a presentation for Council to help clarify and provide insight 

into the thought process and intent of the changes. 

The first of these presentations will be regarding Variances, Special 

Exceptions, Amendments to the Code, Amendments to the Comprehensive 

Plan, and Land Use. 

BUDGET: There are no anticipated changes to the budget for this item. Dover & Kohl 

have been compensated according to the provisions of the contract. 

RECOMMENDATION: Staff recommends approval of the proposed changes to the Land Development 

Code pursuant to any additional changes suggested by City Council during the 

Workshop session. 

ATTACHMENT: Please see attached PowerPoint Presentation. (The notes provide clarity on the 

bulleted items on each slide). 

Workshop Agenda Item # 8B
LDC Revisions
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DIVISION 8. - VARIANCES  

Sec. 27-141. - Generally.  
The city council upon recommendation by the community development board , may grant a variance 

from the strict application of any provision of the Code, except provisions for permissible uses and 
concurrency, provided that such variance is granted in conformance with this section.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2010-14, § 19, 9-7-10)  

Sec. 27-142. - Definitions.  
Refer to article I for definitions.  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-143. - Application requirements.  
(a)  All applications for variances shall be filed with the city using the forms approved and provided by 

the city staff.  

(b)  The application shall be accompanied by payment of the official filing fee as set by resolution of the 
city council.  

(c)  The application shall include the following:  

(1)  Name and address of the owner and agent, along with notarized signatures of the same;  

(2)  Address and legal description of the property, a copy of the deed and an accurate survey;  

(3)  A description of the proposed variance;  

(4)  An eight and one-half (8½) inches by eleven (11) inches overhead site plan drawn to an 
appropriate scale showing the location of all existing and proposed improvements to the 
property and including all setback measurements from property lines. The plot plan, as 
submitted or modified by the applicable board, shall be binding upon the applicant if the 
variance is granted;  

(5)  The conditions affecting the property which are not typical of other properties in the zoning 
district;  

(6)  Facts indicating the unique hardship on the real property;  

(7)  Facts indicating that the variance would not be detrimental to the public welfare or nullify the 
intent of the Code;  

(8)  An eight and one-half (8½) inches by eleven (11) inch copy of the relevant area of the Duval 
County Property Ownership Map, to be provided by the building official's office as part of the 
application packet. Said copy shall show the exact location of the land proposed for the 
variance, along with all of the properties requiring notice as described in subsection 27-
144(c)(2);  

(9)  A list of the addresses of all properties, as described in subsection 27-144(c);  

(10)  Notice of exceptional requirements as applicable in section 27-150 or section 27-151, shall be 
provided; and  

(11)  Photographs of property as it exists.  
(Ord. No. 2004-10, § 1, 10-4-04)  
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Sec. 27-144. - Notice requirements.  
(a)  Notice indicating the time and place of the public hearing shall be posted in two (2) places in the city, 

one of which shall be in the front yard of the subject property, facing the street on which the property 
is addressed, and one (1) of which shall be at city hall on the public notice board, for at least ten (10) 
days immediately prior to the public hearing before the community development board or the city 
council. Such notice shall contain the address or location of the property and the nature of the 
application. The notice at the variance site shall be a standard size and design established by the 
community development board and shall be placed at the subject property by a representative of the 
building department.  

(b)  The building department shall ensure advertised notice is printed in a newspaper of general 
circulation within the City of Neptune Beach at least ten (10) days prior to the public hearing before 
the community development board . The advertised notice shall state the date, time, place of the 
public hearing, case number, and shall contain the address of the property and the nature of the 
application.  

(c)  At least ten (10) days prior to the public hearing, the building department shall give notice of the 
public hearing before the community development board by U.S. Mail to the following:  

(1)  The property owner and the applicant if different from the owner; and  

(2)  The owner(s), as listed in the current Duval County Tax Assessor's records, of each property 
within a three hundred-foot radius of the boundary of the subject property.  

(d)  If any party described in section 27-153 does not contest the issue of proper notice within thirty (30) 
days from the date the applicable community development board or the city council renders final 
action on a variance, then notice shall be deemed to be in compliance with this section.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2010-14, § 20, 9-7-10)  

Sec. 27-145. - Procedures for applying for and issuing a variance for property located within 
the R-1, R-2, R-3, R-4 and R-5 zoning districts.  
(a)  Submittal of application. The owner or developer shall submit a completed application, as 

described in section 27-143, to the office of the city manager or designee.  

(b)  Determination of sufficiency. The city manager or designee shall review the application within five 
(5) working days of its submission to determine if it is sufficient. When the application is determined 
to be complete within the requirements of section 27-143, the city manager or designee shall forward 
the application to the community development board for consideration.  

(c)  Community development board action. Allowing for proper notice according to section 27-144, 
the community development board shall conduct a public hearing and shall issue a decision 
granting, granting with conditions, or denying the variance pursuant to the standards of this division 
and after making the findings of fact required by this division.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2010-14, § 21, 9-7-10)  

Sec. 27-145.1 – Reserved. Administrative variances.  
(a)  The city manager or designee is authorized to consider and grant or deny, pursuant to the 

procedures and standards contained in this subsection, a variance from the following regulations in 
residential zoning districts only:  

(1)  A reduction by variance of any front, side or rear yard setback by an amount not to exceed ten 
(10) percent of the applicable zoning district's requirement, but not to include buffers or any 
other setback that is a condition of a final development plan. (Ex. For a side yard setback, in 
which the requirement is seven (7) feet, the city manager or designee could grant an 
administrative variance of no more than 0.7 feet. For a rear yard setback in which the 
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requirement is twenty-five (25) feet, no more than two and one-half (2.5) feet can be granted 
administratively.)  

(2)  An increase in lot coverage of no more than five (5) percent from the amount required by the 
applicable zoning district.  

(b)  Any request for an administrative variance permitted by this section shall be filed with the city 
manager or designee or designee. The city manager or designee shall review the administrative 
variance request and decide upon each application pursuant to the above subsections and by the 
required findings needed to issue a variance in section 27-147, and shall make a written decision on 
each application no later than fifteen (15) days from the date such application was filed. No 
administrative variance shall be granted that deletes, modifies, or changes in any manner any 
condition imposed by the board of appeals, community development board or the city council.  

(c)  Required steps to file an administrative variance:  

(1)  The applicant shall fill out an administrative variance form provided by the city manager or 
designee.  

(2)  After the application has been filed with the city manager or designee a decision to grant or 
deny the administrative variance will be made within fifteen (15) days.  

(3)  After reaching a decision on the application, a letter approving or denying the application will be 
sent to the applicant and a separate letter will be sent to the owner of each property within a 
three hundred-foot radius informing them of the decision.  

(4)  Any aggrieved or adversely affected party wishing to appeal the decision of the city manager or 
designee to the community development board must file their appeal within thirty (30) days of 
the city manager or designee letter and file said appeal with the city clerk. The fee for appeal 
shall be the same as the fee to appeal an administrative decision.  

(5)  If no appeal is timely filed the applicant may apply for building permits at the building 
department that pertain to the granted administrative variance.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2010-14, § 22, 9-7-10)  

Sec. 27-145.2. - Procedures for applying for and issuing a variance for property located within 
the C-1, C-2, C-3, CBC CBD and conservation zoning districts.  
(a)  Submittal of application. The owner or developer shall submit a completed application, as 

described in section 27-143, to the office of the city manager or designee.  

(b)  Determination of sufficiency. The city manager or designee shall review the application within five 
(5) working days of its submission to determine if it is sufficient. When the application is determined 
to be complete within the requirements of section 27-143, the city manager or designee shall forward 
the application to the community development board for consideration.  

(c)  Community development board action. Allowing for proper notice as specified in this division, the 
community development board shall conduct a public hearing and shall prepare, in writing, its 
comments and recommendation to the city council for approval, approval with conditions, or denial of 
the application. Any person at the public hearing shall be afforded the opportunity to be heard.  

(d)  City council action. At the next available meeting of the city council, allowing for required notice as 
described in this part, the city council shall approve, deny, or approve with conditions said 
application after consideration of the comments and recommendations of the community 
development board , based on the standards set forth in this division. 

(e) Floodplain variances. This section does not apply to variances from floodplain regulations; such 
variances are decided by the community development board as provided in sections 27-150 and 17-
151. 
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(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2007-10, § 1, 8-6-07; Ord. No. 2010-14, § 23, 9-7-10)  

Sec. 27-146. - Limitations issuing a variance.  
(a)  Establishment or expansion of a use otherwise prohibited or not permitted shall not be allowed by 

variance.  

(b)  A variance shall not be granted solely because of the presence of existing nonconformities, but shall 
consider topography, elevation, and other such natural occurrences in the zoning district or in the 
adjoining zoning district. 

(c)  A modification to lot requirements so as to increase the permitted density shall not be considered a 
variance.  

(d)  A variance shall not change the functional classification of a use permitted or permissible in a zoning 
district.  

(e)  A variance shall not change the requirements for concurrency.  

(f)  A variance shall not allow a billboard to be erected or maintained.  
(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-147. - Required findings needed to issue a variance.  
The community development board shall not recommend approval of, any variance unless it makes 

a positive finding, based on substantial competent evidence presented at the public hearing, on each of 
the following criteria:  

(1)  The property has unique and peculiar circumstances, which create an exceptional and unique 
hardship. For the purpose of this determination, the unique hardship shall be unique to the 
parcel and not shared by other property owners in the same zoning district.  

(2)  The proposed variance is the minimum necessary to allow the reasonable use of the parcel of 
land.  

(3)  The proposed variance would not adversely affect adjacent and nearby properties or the public 
in general.  

(4)  The proposed variance will not substantially diminish property values in, nor alter the essential 
character of, the area surrounding the site.  

(5)  The effect of the proposed variance is in harmony with the general intent of the ULDC and the 
specific intent of the relevant subject area(s) of the ULDC.  

(6)  The need for the variance has not been created by the actions of the property owner or 
developer nor is the result of mere disregard for the provisions from which relief is sought.  

(7)  Granting the variance will not confer upon the applicant any special privilege that is denied by 
the ULDC to other lands, buildings, or structures in the same zoning district.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2007-10, § 2, 8-6-07; Ord. No. 2009-05, § 1, 6-1-09; Ord. 
No. 2010-14, § 24, 9-7-10)  

Sec. 27-148. - Imposition of conditions in issuing a variance.  
In issuing a variance, the community development board or the city council may impose such 

conditions and restrictions upon the premises benefited by a variance as may be necessary to minimize 
the injurious effect of the variance.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2010-14, § 25, 9-7-10)  
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Sec. 27-149. - Expiration of issued variance.  
An approved variance shall be personal to the record title owner at the time of its approval unless an 

applicant requests transferability and shall, in any event, expire either one (1) year after the date of 
approval or by earlier council action, unless construction has actually commenced. An applicant who 
wishes to utilize a variance that has expired must file a new application and repay the fees associated 
with a variance application, and the newly filed variance will go through the same process as the original 
variance.  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-150. - Special provisions for variances and appeals regarding floodplain regulations.  
(a)  General. The community development board shall hear and decide on requests for appeals and 

requests for variances from the strict application of this chapter. Pursuant to F.S. § 553.73(5), the 
community development board shall hear and decide on requests for appeals and requests for 
variances from the strict application of the flood-resistant construction requirements in chapter 30 of 
this Code. of the Florida Building Code. This section does not apply to Section3109 of the Florida 
Building Code, Building.  

(b)  Appeals. The community development board shall hear and decide appeals when it is alleged there 
is an error in any requirement, decision, or determination made by the floodplain administrator in the 
administration and enforcement of this chapter 30. Any person aggrieved by the decision of 
community development board may appeal such decision to the city council.  

(c)  Limitations on authority to grant variances. The community development board shall base its 
decisions on variances on technical justifications submitted by applicants, the considerations for 
issuance in subsection (g) of this section, the conditions of issuance set forth in subsection (h) of this 
section, and the comments and recommendations of the floodplain administrator and the building 
official. The community development board has the right to attach such conditions as it deems 
necessary to further the purposes and objectives of this chapter.  

(d)  Restrictions in floodways. A variance shall not be issued for any proposed development in a 
floodway if any increase in base flood elevations would result, as evidenced by the applicable 
analyses and certifications required in subsection 30-5 of 27-405(c) of this chapter 30.  

(e)  Reserved. Historic buildings. A variance is authorized to be issued for the repair, improvement, or 
rehabilitation of a historic building that is determined eligible for the exception to the flood-resistant 
construction requirements of the Florida Building Code, Existing Building, Chapter 11 Historic 
Buildings, upon a determination that the proposed repair, improvement, or rehabilitation will not 
preclude the building's continued designation as a historic building and the variance is the minimum 
necessary to preserve the historic character and design of the building. If the proposed work 
precludes the building's continued designation as a historic building, a variance shall not be granted 
and the building and any repair, improvement, and rehabilitation shall be subject to the requirements 
of the Florida Building Code. 

[deleted because the referenced section of the Florida Building Code no longer exists; this subject is 
now addressed by section 27-151] 

(f)  Functionally dependent uses. A variance is authorized to be issued for the construction or 
substantial improvement necessary for the conduct of a functionally dependent use, as defined in 
this chapter, provided the variance meets the requirements of subsection (d) above, is the minimum 
necessary considering the flood hazard, and all due consideration has been given to use of methods 
and materials that minimize flood damage during occurrence of the base flood.  

(g)  Considerations for issuance of variances. In reviewing requests for variances, the community 
development board consider all technical evaluations, all relevant factors, all other applicable 
provisions of the Florida Building Code, this chapter, and the following:  
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(1)  The danger that materials and debris may be swept onto other lands resulting in further injury or 
damage;  

(2)  The danger to life and property due to flooding or erosion damage;  

(3)  The susceptibility of the proposed development, including contents, to flood damage and the 
effect of such damage on current and future owners;  

(4)  The importance of the services provided by the proposed development to the community;  

(5)  The availability of alternate locations for the proposed development that are subject to lower risk 
of flooding or erosion;  

(6)  The compatibility of the proposed development with existing and anticipated development;  

(7)  The relationship of the proposed development to the comprehensive plan and floodplain 
management program for the area;  

(8)  The safety of access to the property in times of flooding for ordinary and emergency vehicles;  

(9)  The expected heights, velocity, duration, rate of rise and debris and sediment transport of the 
floodwaters and the effects of wave action, if applicable, expected at the site; and  

(10)  The costs of providing governmental services during and after flood conditions including 
maintenance and repair of public utilities and facilities such as sewer, gas, electrical and water 
systems, streets and bridges.  

(h)  Conditions for issuance of variances. Variances shall be issued only upon:  

(1)  Submission by the applicant of a showing of good and sufficient cause that the unique 
characteristics of the size, configuration, or topography of the site limit compliance with any 
provision of this chapter or the required elevation standards;  

(2)  Determination by the community development board that:  
a.  Failure to grant the variance would result in exceptional hardship due to the physical 

characteristics of the land that render the lot undevelopable; increased costs to satisfy the 
requirements or inconvenience do not constitute hardship;  

b.  The granting of a variance will not result in increased flood heights, additional threats to 
public safety, extraordinary public expense, nor create nuisances, cause fraud on or 
victimization of the public or conflict with existing local laws and ordinances; and  

c.  The variance is the minimum necessary, considering the flood hazard, to afford relief.  

(3)  Receipt of a signed statement by the applicant that the variance, if granted, shall be recorded in 
the office of the clerk of the court in such a manner that it appears in the chain of title of the 
affected parcel of land; and  

(4)  If the request is for a variance to allow construction of the lowest floor of a new building, or 
substantial improvement of a building, below the required elevation, a copy in the record of a 
written notice from the floodplain administrator to the applicant for the variance, specifying the 
difference between the base flood elevation and the proposed elevation of the lowest floor, 
stating that the cost of federal flood insurance will be commensurate with the increased risk 
resulting from the reduced floor elevation (up to amounts as high as twenty-five dollars ($25.00) 
for one hundred dollars ($100.00) of insurance coverage), and stating that construction below 
the base flood elevation increases risks to life and property.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2010-14, § 26, 9-7-10; Ord. No. 2011-25, § 3, 12-5-11; 
Ord. No. 2012-11, § 2, 12-4-12; Ord. No. 2013-01, § 2, 5-6-13)  

State Law reference— Water resources, F.S. Ch. 373.  
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Sec. 27-151. - Special provisions where floodplain variances are is sought for historically 
significant properties.  

Notwithstanding the foregoing requirements, special variances may be granted for the 
reconstruction, rehabilitation or restoration of structures listed on a local register of historic places or the 
Florida Master Site File, the state inventory of historic places. The special variance shall be the minimum 
necessary to protect the historic character and design of the structure. No special variance shall be 
granted if the proposed construction, rehabilitation or restoration will cause the structure to lose its 
historical designation.  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-152. - Violation of variance terms or conditions.  
The violation of terms or conditions of a variance shall be treated as a violation of this Code and 

subject to applicable remedies.  
(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-153. - Procedure for appeal.  
(a)  The following persons may appeal to the city council any final decision of the community 

development board with respect to a variance for the property located within the R-1, R-2, R-3, R-4 
or R-5 zoning districts:  

(1)  The applicant for the variance;  

(2)  The owner of any property within three hundred (300) feet, as described in subsection 27-
144(c)(2), for which the variance was requested; or  

(3)  Any person who appeared orally or in writing before the community development board.  

(b)  The notice of appeal shall state the specific error(s) alleged as the grounds for the appeal and shall 
be filed, along with the filing fee, as passed by resolution of the city council, with the city clerk within 
thirty (30) days from the date the decision of the applicable board is rendered.  

(c)  At its next regular meeting, following all appropriate notice, the city council shall review the record of 
the hearing conducted by the community development board . No new evidence may be presented 
unless it pertains to events or circumstances, which have substantially changed since the community 
development board decision. The city council shall uphold the decision of the community 
development board unless the council finds that:  

(1)  Defects in notice or procedural due process are alleged and proven; or  

(2)  The decision of the community development board is not supported by competent substantial 
evidence and testimony produced at the public hearing; or  

(3)  New evidence is available because of substantial changes in circumstance.  

(d)  The city council must affirm, modify, or reverse, each appeal of a variance. When the council acts on 
an appeal of a final decision of the board, that action shall be deemed to be the final action of the 
city and shall be subjected to no further review by the city council.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2010-14, § 27, 9-7-10)  

Sec. 27-154. - Appeal of city council decisions on variances.  
Decisions of the city council in accordance with the appeal procedures as described in section 27-

153, or on variances for property located within the C-1, C-2, C-3, CBD and conservation districts, shall 
be subject to review only as provided by Florida law.  

(Ord. No. 2004-10, § 1, 10-4-04)  
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Sec. 27-155. - Reserved.  

DIVISION 9. - SPECIAL EXCEPTIONS  

Sec. 27-156. - Generally.  
This division establishes the procedures for applying for and granting special exceptions.  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-157. - Definitions.  
Refer to article I for definitions.  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-158. - Application requirements.  
(a)  Form. All applications for special exceptions shall be in writing and in such form as may be 

determined by the city council.  

(b)  Information necessary. The application shall, at a minimum, include the following:  
(1)  Name and address of the owner and agent, along with notarized signatures of the same;  
(2)  Address and legal description of the property;  
(3)  Current land use The current designation on the adopted future land use map and current 

zoning of the property for which and the special exception is being sought;  
(4)  Information necessary for the city council to make the findings as required in this division;  
(5)  A final development site plan drawn to an appropriate scale showing the property as it is 

intended to be developed or modified pursuant to the proposed special exception.  
(6) For special exceptions in the C-1, C-2, C-3, and CBD zoning districts, the site plan must meet 

all requirements for a final development plan. For special exceptions in other zoning districts, 
the site plan may also be required to meet all requirements for a final development plan.  

(7) For Planned Unit Developments, the site plan must meet all requirements for a final 
development plan, plus the special requirements in section 27-245.  

(c)  Binding. Final development plan binding upon applicant and landowner, if the special exception is 
granted. The site plan or final development plan, as submitted or as modified by the community 
development board or the city council, may be made shall be binding upon the special exception, if 
granted, as a condition of approval (see section 27-161).  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-158.1. - Notice requirements.  
(a)  Notice indicating the time and place of the public hearing shall be posted in two (2) places in the city, 

one (1) of which shall be in the front yard of the subject property, facing the street on which the 
property is addressed, and one (1) of which shall be at city hall on the public notice board, for at least 
ten (10) days immediately prior to the public hearing. Such notice shall contain the address or 
location of the property and the nature of the application. The notice at the variance site shall be a 
standard size and design established by the community development board and shall be placed at 
the subject property by a representative of the building department.  

(b)  The city clerk shall ensure advertised notice is printed in a newspaper of general circulation within 
the City of Neptune Beach at least ten (10) days prior to the public hearing. The advertised notice 
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shall state the date, time, place of the public hearing, case number, and shall contain the address of 
the property and the nature of the application.  

(c)  At least ten (10) days prior to the public hearing, the building department shall give notice of the 
public hearing by U.S. Mail to the following:  
(1)  The property owner and the applicant if different from the owner; and  
(2)  The owner(s), as listed in the current Duval County Tax Assessor's records, of each property 

within a three hundred-foot radius of the boundary of the subject property.  

(d)  If any party described in section 27-153 does not contest the issue of proper notice within thirty (30) 
days from the date the applicable board renders final action on a variance, then notice shall be 
deemed to be in compliance with this section.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2010-14, § 28, 9-7-10)  

Sec. 27-159. - Procedures for applying for and issuing a special exception.  
(a)  Submittal of application. The applicant shall submit a completed application using the prescribed 

form, as described in this division, to the city manager or designee along with the appropriate 
application fee.  

(b)  Consideration by community development board . The city manager or designee shall forward said 
application to the community development board for consideration.  

(c)  Community development board action hearing. Allowing for proper notice as specified in this division, 
the community development board shall conduct a public hearing and shall prepare, in writing, its 
comments and recommendation decision to the city council for approval, approval with conditions, or 
denial of the application, based on the standards set forth in this division. Any person at the public 
hearing shall be afforded the opportunity to be heard.  

(d) Community development board action. Unless appealed pursuant to section 27-163, the decision of 
the community development board shall be final for special exceptions affecting less than one acre 
of land, except for Planned Unit Developments. For special exceptions affecting one acre or more of 
land, and for all Planned Unit Developments, the decision of the community development board shall 
be a recommendation to the city council, which will make the final decision. 

(de)  City council action. For special exceptions affecting one acre or more of land, and for all Planned 
Unit Developments, at the next available meeting of the city council, allowing for required notice as 
described in this division, the city council shall approve, deny, or approve with conditions said 
application after consideration of the comments and recommendations of the community 
development board, based on the standards set forth in this division.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2007-11, § 1, 9-4-07; Ord. No. 2010-14, § 29, 9-7-10)  

Sec. 27-160. - Required findings needed to recommend for a special exception.  
The community development board may not recommend for approval A special exception may not 

be approved by the community development board or the city council without making  unless it makes a 
positive finding, based on substantial competent evidence, on each of the following, to the extent 
applicable:  

(1)  The proposed use is consistent with the comprehensive plan;  
(2)  The proposed use would be compatible with the general character of the area, considering the 

population density; the design, density, scale, location, and orientation of existing and 
permissible structures in the area; property values; and the location of existing similar uses;  

(3)  The proposed use would not have an environmental impact inconsistent with the health, safety 
and welfare of the community;  
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(4)  The proposed use would not generate or otherwise cause conditions that would have a 
detrimental effect on vehicular traffic, pedestrian movement, or parking inconsistent with the 
health, safety and welfare of the community;  

(5)  The proposed use would not have a detrimental effect on the future development of the area as 
allowed in the comprehensive plan;  

(6)  The proposed use would not result in the creation of objectionable or excessive noise, light, 
vibration, fumes, odors, dust or physical activities inconsistent with existing or permissible uses 
in the area;  

(7)  The proposed use would not overburden existing public services and facilities; and  
(8)  The proposed use meets all other requirements as provided for elsewhere in this Code.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2007-11, § 2, 9-4-07; Ord. No. 2010-14, § 30, 9-7-10)  

Sec. 27-161. - Imposition of conditions in issuing a special exception.  
In reviewing a special exception, the community development board, and the city council may 

impose such conditions and restrictions upon the premises benefited by a special exception as may be 
necessary to allow a positive finding to be made on any of the foregoing factors, or to minimize the 
injurious effect of the special exception.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2010-14, § 31, 9-7-10)  

Sec. 27-162. - Special exception only applies to property for which permit issued.  
Any special exception granted by the community development board or the city council shall only 

apply to the property for which the permit was granted. Under no circumstance shall the special exception 
apply to any adjacent or contiguous property that may be acquired, subsequent to the issuance of the 
special exception.  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-163. – Procedure for appeals of recommendations on a special exception. 
(a) The following persons may appeal to the city council any final decision of the community 

development board with respect to a special exception: 
(1) The applicant for the special exception;  
(2) The owner of any property within three hundred (300) feet from the subject property; or  
(3) Any person who appeared orally or in writing before the community development board.  

(b) The notice of appeal shall state the grounds for the appeal and shall be filed, along with the filing 
fee, as established by resolution of the city council, with the city clerk within thirty (30) days from the 
date the decision of the community development board was rendered.  

(c) The city council shall approve, deny, or approve with conditions the requested special exception 
after consideration of the recommendation of the community development board, based on the 
standards set forth in this division. When the council acts on an appeal of a final decision of the 
community development board, that action shall be deemed to be the final action of the city. 

Sec. 27-164. 27-162.1. - Procedure for appeals of decisions on a special exception.  
Appeals of the grant or denial of a special exception by the community development board or the city 

council shall be as provided by Florida law.  
(Ord. No. 2004-10, § 1, 10-4-04)  
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Sec. 27-165. 327-163. - Expiration of special exception permit.  
Unless the use or construction, specially permitted by the special exception, has actually been 

commenced within twelve (12) months following the date the special exception is rendered, the special 
exception shall expire and be of no further force, validity, or effect. An extension up to an additional 
twelve (12) months may be granted by the City Manager, or designee, after review of a formal request in 
writing with supporting documentation and receipt of any applicable fees.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2010-04, § 1, 3-1-10)  

Sec. 27-166. 27-164. - Violation of special exception terms or conditions.  
The violation of terms or conditions of a special exception, shall be treated as a violation of this Code 

and subject to applicable remedies.  
(Ord. No. 2004-10, § 1, 10-4-04)  

Secs. 27-167. 27-165—27-170. - Reserved.  

DIVISION 10. - AMENDING THIS CODE[8]  
Footnotes:  --- (8) ---  State Law reference— Amending land development regulations, F.S. §§ 
163.3202(1); 166.041.  

Sec. 27-171. - Generally.  
Any portion of this Code may be amended, supplemented, changed, modified or repealed and the 

zoning map may be modified by the rezoning of land as provided for in this division, provided that all 
changes are consistent with the comprehensive plan.  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-172. - Definitions.  
Refer to article I for definitions.  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-173. - Amendments to this Code and zoning map to be consistent with comprehensive 
plan.  

Amendments to this Code, and to the zoning map, shall be consistent with the comprehensive plan.  
(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-174. - Time periods procedural.  
The time periods provided for in this division are procedural and not substantive and noncompliance 

with a time period shall neither confer, nor deny a substantive right to an applicant for rezoning of 
property.  

(Ord. No. 2004-10, § 1, 10-4-04)  

54



Sec. 27-175. - Application requirements for rezoning of land.  
(a)  The application for rezoning shall contain:  

(1)  A current certified, signed and sealed survey prepared by a state licensed professional land 
surveyor;  

(2)  The street location as near as may be given;  
(3)  The name and address of the owner of the premises;  
(4)  The current designation on the adopted future land use map and the current existing land use 

and zoning district classification;  
(5)  The proposed land use and zoning district classification for which the application is made, and, 

if a comprehensive plan amendment is being requested simultaneously, the proposed 
designation on the future land use map;  

(6)  A description of the existing uses of the premises; and  
(7)  A clear and concise statement of the reasons advanced why such change in land use and/or 

zoning classification is (or will be) consistent with the comprehensive plan and the land should 
be made rezoned.  

(b)  The application shall include an accurate plat or development plan of the premises involved and all 
premises within at least three hundred (300) feet thereof on a scale no smaller than two four hundred 
(200) (400) feet to the inch.  

(c)  The application shall be signed by the applicant or his authorized agent and by the property owner if 
different than the applicant, or his authorized agent and these signatures shall be notarized.  

(d)  The applicant may attach to such application any written support for such change, signed by owners 
of property within two hundred (200) feet of the premises for which such change is requested or 
other studies or written statements relevant bearing materially upon the matter.  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-176. - Withdrawal of application for rezoning of land.  
An application for rezoning may be withdrawn at any time so long as no notice has been given as 

specified in this Code.  
(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-177. - Procedure for rezoning of land.  
(a)  The applicant shall submit to the city manager, or designee, one (1) completed application and 

appropriate fee, together with evidence that the deposit required by law to cover all costs of each 
publication of every required notice of public hearing thereon has been made with the city manager 
or designee.  

(b)  Within ten (10) days after receipt of an application, the city manager or designee shall determine that 
the information is complete or incomplete and inform the applicant of any deficiencies, if any. If the 
application is deemed:  
(1)  Incomplete, the applicant may submit the required information within thirty (30) days without 

payment of an additional application fee, but, if more than thirty (30) days elapse, the developer 
must thereafter initiate a new application and pay a new application fee; or  

(2)  Complete, the city manager or designee shall forward said application to the community 
development board.  

(c)  The community development board shall:  
(1)  Conduct such study and investigation of the matter as shall be necessary or proper;  
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(2)  Conduct a public meeting hearing to discuss the proposed changes and make a 
recommendation to the city council that the application should be approved, denied, or 
approved with modifications.  

(d)  The city council upon receiving such recommendation, shall conduct a public hearing on the 
proposed ordinance not more than sixty (60) days or less than thirty (30) days from the date the 
community development board renders submits its written recommendation.  

(e)  After the adoption of an ordinance rezoning land, the city clerk shall forward a certified copy to the 
Property Appraiser of Duval County, Florida.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2010-14, § 32, 9-7-10)  

Sec. 27-178. - Notice and procedural requirements for rezoning of land or changes to Code.  
(a)  Sign posted. A The designated sign shall be posted on the premises involved in the rezoning at least 

three (3) weeks prior to the community development board meeting and remain until the city council 
takes final action.  

(b)  Required sign dimensions. The required sign shall not be less than eighteen (18) inches in height 
and twenty-four (24) inches in width.  

(c)  Location of posted sign. The sign shall be posted within ten (10) feet of the street upon which the 
premises face and shall be plainly visible, unobstructed and legible from the street.  

(d)  Process, public hearings and notification for amendments to this Code or rezoning of land (city 
council public hearing). The amendment process, including public hearings and notification regarding 
amendments to this Code which change the actual list of permitted, conditional or prohibited uses 
within a zoning category or which change the actual zoning map designation of land in the city shall 
be as required by F.S. Ch. 166, as amended.  

(e)  If any aggrieved party does not contest the issue of proper notice within thirty (30) days of the city 
council rendering its decision, then notice shall be deemed to be in compliance with this section.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2010-14, § 33, 9-7-10)  

Sec. 27-179. - Limitations on rezoning of land and changes to Code.  
(a)  No ordinance to rezone land shall contain conditions, limitations, or requirements not applicable to all 

other land in the zoning district to which the particular land is rezoned.  

(b)  No ordinance to rezone land or to change this Code that would be inconsistent with the 
comprehensive plan shall be adopted.  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-180. - Limitations on reapplication for rezoning.  
(a)  Whenever the council has denied an application for the rezoning of land, no further application shall 

be filed for the rezoning of a part or all of the same land for a period of one (1) year from the date of 
the denial.  

(b)  In the event that two (2) or more applications for the land have been denied, no further application 
shall be filed for the same rezoning of a part or all of the same land for a period of two (2) years from 
the date of the last denial.  

(c)  These time limits may be waived by an affirmative vote of two-thirds of the council when this action is 
deemed necessary to prevent injustice or to facilitate the proper development of the city.  

(Ord. No. 2004-10, § 1, 10-4-04)  
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Secs. 27-181, 27-182. - Reserved. 

DIVISION 11. - AMENDING THE COMPREHENSIVE PLAN 

Sec. 27-183. - Generally.  
This division establishes the means to amend the adopted comprehensive plan. 

(Ord. No. 2004-10, § 1, 10-4-04) 

Sec. 27-184. - Simultaneous action on amendment to the comprehensive plan and this Code. 
In cases where a change in the comprehensive plan is needed prior to receiving a change in this 

Code, or the zoning map, nothing shall prohibit the application of an amendment to the comprehensive 
plan to be processed simultaneously, provided that the consideration of the amendment to the 
comprehensive plan by the community development board and the city council shall appear first on any 
agenda. In such instances, two (2)separate ordinances will be required for each action. 

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2010-14, § 33, 9-7-10) 

Sec. 27-185. - Definitions. 
Refer to article I for definitions. 

(Ord. No. 2004-10, § 1, 10-4-04) 

Sec. 27-186. - Changes to five-year schedule of capital improvements. 
Modifications to update the five-year schedule of capital improvements, which is an integral part of 

the capital improvements element of the comprehensive plan, may be accomplished by ordinance and 
are not required to be amendments to the comprehensive plan. See F.S. Ch. 163.3177(3). Corrections, 
updates or modifications of costs to the five-year schedule of capital improvements shall not constitute 
amendments to the comprehensive plan. 

(Ord. No. 2004-10, § 1, 10-4-04) 

Sec. 27-187. - Preliminary procedure for amending the comprehensive plan. 
(a) Any person, board, or agency may apply in writing to amend the comprehensive plan.

(b) The city manager, or designee, shall forward said proposed amendment to members of the
community development board.

(c) The city manager, or designee, shall notify and solicit comments relative to the proposed
amendment from the adjacent communities of the City of Jacksonville, the City of Jacksonville
Beach, and the City of Atlantic Beach.

(d) The community development board shall hold a public hearing to consider said proposed
amendment and thereafter shall submit to the city council a written recommendation which:
(1) Identifies any provisions of the Code, comprehensive plan, or other law relating to the proposed

change and describes how the proposal relates to them.
(2) States factual and policy considerations pertaining to the recommendation.
(3) Includes those comments or recommendations received from adjacent communities.
(4) Confirms that this public hearing complied with all requirements of the Community Planning Act

(see F.S. 163.3184). 

57



(e) After this public hearing, the proposed amendment shall be forwarded to the city council (see section 
27-188) 

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2010-14, § 34, 9-7-10)  

Sec. 27-188. - Notice Formal requirements for amending the comprehensive plan.  
(a)  Process, public hearings and notification for comprehensive plan amendments (city council public 

hearing). The formal amendment process, including public hearings and notification for 
comprehensive plan amendments, shall be as required by F.S. Ch. 163, Part II known as the Local 
Government Comprehensive Planning and Land Development Regulation Act, and Rule 9J-11 as 
promulgated by the Florida Department of Community Affairs Community Planning Act. 

(b)  If any aggrieved party does not contest the issue of proper notice within thirty (30) days of the city 
council rendering its decision, then notice shall be deemed to be in compliance with this section.  

(b) Two public hearings before the city council are required by the Community Planning Act: 
(1) A transmittal hearing, after which certain agencies are given an opportunity to review 

amendments that the city council is continuing to consider. 
(2) A formal adoption hearing, where a proposed amendment may be adopted by ordinance. 

(c) The effective date of amendments adopted by ordinance will be established in accordance with the 
Community Planning Act. 

(Ord. No. 2004-10, § 1, 10-4-04)  

State Law reference— Amending comprehensive plan, F.S. § 163.3184 et seq.  

Secs. 27-189—27-210. - Reserved.  
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ARTICLE  IV. - LAND USE[9]  

Sec. 27-211. - Reserved.  

Sec. 27-212. - Generally.  
This article establishes zoning districts and describes the uses that may occur within each district 

and establishes minimum and maximum building requirements.  
(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-213. - Applicability.  
All uses of land or buildings that are erected, reconstructed, enlarged, moved, or structurally altered, 

shall comply with all the district regulations established by this article for the district in which the building 
or land is located.  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-214. - Findings of fact.  
The city council finds that unrestricted use of land and uncontrolled development can reduce the 

quality of life for the residents and visitors to Neptune Beach. In addition, the control of land uses and 
development promotes the public health, safety general welfare, and the natural, historical and cultural 
environment.  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-215. - Purpose and intent.  
(a)  The City of Neptune Beach, Florida is a residential community. The primary goals of the city, upon 

which the comprehensive plan was developed, are to preserve the natural beauty, pleasant 
environment and unique character of the city; to retain the quality of our existing residential 
neighborhoods by encouraging the residents to maintain and improve their property and protect 
these areas from the encroachment of detrimental and noncompatible land uses; and to insure that 
future residential areas are well planned and provided with full and adequate urban services.  

(b)  The intent of this zoning article is to insure ensure that the city's adopted goals are pursued and to 
insure that other necessary and desired land uses are regulated. This article is also adopted for the 
following purposes:  

(1)  To regulate and limit the height and size of buildings;  

(2)  To regulate and limit the intensity of the use of land;  

(3)  To regulate traffic circulation on public streets and highways in order to lessen congestion;  

(4)  To provide for adequate light, air, open space and scenic views;  

(5)  To promote civic amenities of natural, historical, and cultural importance and of beauty and 
visual interest;  

(6)  To regulate density of population and thus prevent the overcrowding of land in order to facilitate 
the provision of adequate community facilities and services such as water, sewerage, schools, 
parks and similar city functions;  

(7)  To promote a wholesome, serviceable and attractive city, increase the safety and security of 
home life, and preserve and create a more favorable living environment;  

(8)  To classify, regulate and restrict the location of trades and industries; and  
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(9)  To minimize the conflict between land uses.  
(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-216. - Definitions.  
The definitions are found in article I.  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-217. - Zoning map.  
(a)  There shall be a map known and designated as the "Zoning Map: Neptune Beach, Florida" that is 

hereby incorporated by reference. Said map may be referred to herein as the "zoning map." This 
map shall show:  

(1)  The boundaries and designations of all zoning districts within the city and subsequent 
amendments;  

(2)  The date of adoption and subsequent amendments;  

(3)  The signatures of the mayor and city clerk of Neptune Beach; and  

(4)  The number of the adoption ordinance.  

(b)  The city clerk shall keep the original zoning map as a public record and a reproducible copy.  

(c)  Copies of the zoning map may be obtained from the city clerk for a fee established by the city 
manager to cover the cost of reproduction.  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-218. - Amendments to zoning map.  
(a)  Amendments to the zoning map shall be made as set forth in article III.  

(b)  The city manager or designee shall update the zoning map as soon as possible after amendments 
are made to district boundaries or when a rezoning of land is approved by the city council and shall 
indicate on the map the date of revision.  

(c)  The city clerk shall keep copies of superseded prints of the zoning map for historical reference as a 
public record.  

(d)  Under no circumstance shall any district be established, combined, amended, or abolished that 
would be inconsistent with the comprehensive plan, until such time as the comprehensive plan is 
amended to allow such action.  

(Ord. No. 2004-10, § 1, 10-4-04)   

State Law reference— Amendments to zoning map, F.S. § 166.041.  

Sec. 27-219. - Interpretation of zoning district boundaries.  
Interpretations regarding boundaries of zoning districts shall be made in accordance with the 

following rules, provided that the result of such application is not inconsistent with the comprehensive 
plan:  

(1)  Boundaries shown as following or approximately following any street or alley shall be construed 
as following the centerline of the street or alley.  

(2)  Boundaries shown as following or approximately following any platted lot line or other property 
line shall be construed as following such line.  
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(3)  Boundaries shown as following or approximately following natural features shall be construed 
as following such features.  

(4)  Boundaries indicated as following city limits shall be construed as following such city limits.  

(5)  Distances not specifically indicated shall be determined by the scale of the map.  

(6)  Where any street or alley is officially vacated or abandoned, the regulations applicable to each 
parcel of abutting property shall apply to that portion of such street or alley added thereto by 
virtue of such vacation or abandonment.  

(7)  In cases where any further uncertainty exists, the community development board shall consider 
the intent of the zoning map as to location of such boundaries, and provide the city council with 
its recommendation; however the city council shall make the final interpretation.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2010-14, § 35, 9-7-10)  

Sec. 27-220. - Division of lot of record by district boundary.  
Where a district boundary clearly divides a lot of record, the zoning district classification imposing the 

strictest regulations shall prevail through out the entire lot, and any proposed development herein, shall 
be reviewed as per the special exception procedure outlined in article III.  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-221. - Zoning districts established.  
The following base districts are hereby established:  

(1)  Residential R-l;  

(2)  Residential R-2;  

(3)  Residential R-3;  

(4)  Residential R-4;  

(5)  Residential R-5;  

(6)  Commercial C-l;  

(7)  Commercial C-2;  

(8)  Commercial C-3;  

(9)  Central business district CBD;  

(10)  Conservation.  
(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-222. - Purpose and intent of zoning districts.  
(a)  The City of Neptune Beach has developed over the years as a city with unique character and 

environment. Since a primary goal of the city is to retain this environment as much as possible, this 
zoning article must impose certain appropriate restrictions on the use of land within the city limits of 
Neptune Beach to ensure that future development is in keeping with the existing development.  

(b)  The regulations and requirements herein set forth have been made in accordance with the city's 
comprehensive plan, with reasonable consideration having been given to, among other things, the 
prevailing land uses, growth characteristics and the character of respective districts and their 
suitability for particular uses, and the encouragement of the most appropriate use of land throughout 
the city.  

(1)  The design goals for new construction or improvements are as follows:  
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a.  To preserve the natural beauty of Neptune Beach and protect the residential character of 
the city from the effects of inharmonious and out of scale developments.  

b.  To encourage originality, flexibility, and innovation in site planning and development.  

c.  To discourage monotonous, drab, unsightly, dreary and inharmonious developments.  

d.  To conserve the city's natural beauty and visual character and charm by ensuring that 
structures and other improvements are properly related to their sites, and to surrounding 
sites and structures, with due regard to the aesthetic qualities of the natural terrain and 
landscaping, and that proper attention is given to exterior appearances of buildings, 
structures, and other improvements.  

e.  To protect and enhance the city's aesthetic and natural appeal.  

f.  To maintain and improve property values.  

g.  To achieve the beneficial influence of pleasant environments for living and working.  

h.  To foster citizen participation in local government and in community growth, change and 
improvements.  

i.  To sustain the comfort, health, tranquility and contentment of residents by reason of the 
city's favorable environment.  

j.  To preserve distinctive examples of existing architecture that have contributed to the 
historic development of Neptune Beach's character.  

(2)  The design objectives for new construction or improvements are as follows:  

a.  Site design. Good site design is essential to good building design. Site improvements 
should be compatible with, and sensitive to, the natural features of the site and the 
surrounding area. Design solutions should relate to and take advantage of site 
topography, trees, vegetation and slope. Designs should recognize the limitations of the 
land and work with these limitations rather than ignoring them or trying to override them.  

b.  Neighborhood design. Site improvements should be compatible with structures existing 
on neighboring parcels and should be sensitive to their designs and property rights. 
Designs which conflict with the use and enjoyment of any property should be avoided. 
Buildings should be designed in scale with the neighborhood and should complement the 
character of the neighborhood, rather than conflict with it.  

c.  Scale, mass and bulk. Buildings should not present excess visual mass or bulk to public 
view or to adjoining properties. Large box-like buildings and buildings with large, blank or 
continuous, unrelieved surfaces can appear massive. When viewed from the public right-
of-way, excessive mass detracts from the character of Neptune Beach's individual 
neighborhoods. When viewed from adjoining properties, excess mass can effectively act 
as a wall that dominates neighboring structures, and interferes with the enjoyment of open 
space and the free passage of light and air. The use of natural materials, the breaking up 
of building planes and the creative use of landscaping can all be used to avoid excess 
mass as shown in Figure 27-222-1. Buildings with uninterrupted facades of more than two 
hundred (200) feet long are prohibited.  
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Figure 27-222-1 

[Figure 27-222-1 moved here from end of article IV] 

d.  Recreational structures. Recreational improvements such as swimming pools, spas, 
tennis courts, basketball courts, etc., should be located on properties so that the use and 
enjoyment does not negatively impact adjacent properties from an activity or visual 
context.  

e.  Boxed-in neighbors. Designs should protect and preserve the light, air and open space 
of surrounding properties when considered cumulatively with other buildings in the 
neighborhood. Designs incorporating tall or bulky building elements located near the 
property line of an adjoining site that is already partially boxed-in by previous development 
should be avoided.  

f.  Architectural style. Neptune Beach contains an eclectic mix of architectural styles 
including virtually all of the traditional and contemporary architectural styles, in whole or in 
part. Compatibility with neighborhood character demands the use of architectural styles 
and elements that are commonly found in Neptune Beach and within Florida. Unique 
architectural styles that are uncommon in residential environments should be avoided.  

g.  Privacy. Designs should respect the privacy of neighbors. The placement of windows, 
doors, balconies, and decks should be sensitive to similar improvements on neighboring 
properties.  

h.  Landscaping. Designs should coordinate building elements with landscaping to achieve a 
pleasing overall site design. Landscaping can achieve other design objectives such as 
breaking up mass and bulk, and protecting privacy, but such use of landscaping should 
not substitute for good building design in conformance with all design objectives.  

i.  Protect the urban tree canopy. Site improvements should be designed to preserve 
significant trees and to maintain the urban tree canopy as a distinctive feature of our city's 
charm.  

j.  Private views. Design should respect views enjoyed by neighboring parcels. It is the 
intent of this objective to balance the private rights to views from all parcels that will be 
affected by a proposed building or addition. No single parcel should enjoy a greater right 
than other parcels except the natural advantages of each site's topography. Buildings 
which substantially eliminate an existing view enjoyed on another parcel should be 
avoided.  

k.  Equity. Design controls should be fair and not grant privileges to some sites while 
withholding them from other sites. The design review process should be fair and decisions 
should be reached in an unbiased manner.  

(3)  The residential R-1, and residential R-2, and residential R-3 zoning districts are intended to 
provide for single-family residences with densities not to exceed five (5) dwelling units per acre. 
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Other nonresidential uses are permitted that are consistent with the residential character of this 
district and as specified in section 27-226. This district corresponds to the Suburban 
Residential I residential, low-density designation on the adopted future land use map. 

(4) The residential R-3 zoning district is intended to provide for single-family residences with 
densities not to exceed five (5) dwelling units per acre. Other nonresidential uses are permitted 
that are consistent with the residential character of this district and as specified in section 27-
226. This district corresponds to the Traditional Residential I designation on the adopted future 
land use map. 

(45)  The residential R-4 zoning district is intended to provide for single-family residences and two-
family (duplex) residences with densities not to exceed ten (10) dwelling units per acre. Other 
nonresidential uses are permitted that are consistent with the residential character of this 
district. This district corresponds to the Suburban Residential II and Traditional Residential II 
residential, medium-density designations on the adopted future land use map. The Residential 
Conservation (RC) overlay, which covers a portion of the R-4 zoning district, implements 
Comprehensive Plan policies adopted in 2021 regarding two-family (duplex) residences east of 
3rd Street (see section 27-242). 

(56)  The residential R-5 zoning district is intended to provide for single-family residences, two-family 
(duplex) residences, and multifamily residences with densities not to exceed seventeen (17) 
dwelling units per acre. Other nonresidential uses are permitted that are consistent with the 
residential character of this district. This district corresponds to the Suburban Residential III and 
Traditional Residential III residential, high-density designations on the adopted future land use 
map. 

(67)  The commercial C-l, zoning district is intended to provide for office and professional services 
and retail sales that meet routine needs of residents in buildings that promote walkability. This 
district corresponds to the Walkable Commercial Corridor commercial low designation on the 
adopted future land use map. 

(78)  The commercial C-2, zoning district is intended to provide for retail sales and services for one 
(1) or more neighborhoods. This district corresponds to the Commercial I and Neighborhood 
Center commercial medium designations on the adopted future land use map. 

(89)  The commercial C-3, zoning district is intended to provide retail sales and services that serve 
the overall community. This district corresponds to the Commercial II commercial high 
designation on the adopted future land use map. 

(910) The central business district CBD, zoning district is intended to allow a mix of commercial uses 
and compatible residential uses that will encourage an urban intensive, pedestrian oriented 
neighborhood ambiance. The CBD is further established to encourage the continuation of the 
present unique Central Business District of Neptune Beach, as well as, the continuation of its 
present aesthetically pleasing environment, to provide areas for the concentration of compatible 
land uses, to provide sufficient space for appropriate commercial, miscellaneous service 
activities and residences which will strengthen the city's economic base, and to prevent the 
intrusion of objectionable land uses. This district corresponds to the Town Center designation 
on the adopted future land use map.  

(1011) The conservation zoning district provides protection for environmentally sensitive lands.  
(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2006-08, § 1, 6-5-06; Ord. No. 2006-13, § 2, 7-10-06)  

Sec. 27-223. - Regulations to apply uniformly throughout zoning district.  
The regulations for each zoning district as contained in this Code shall apply uniformly to each 

structure and use and to all land and water within the boundaries of the zoning district, except where this 
code specifically indicates otherwise, such as for overlay districts.  

(Ord. No. 2004-10, § 1, 10-4-04)  
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Sec. 27-224. - Overlay districts established. Special flood hazard district, shallow flooding 
district, and coastal high hazard district established.  

This code establishes several The special flood hazard district, shallow flooding district, and coastal 
high hazard districts are hereby established as overlay districts, meaning that these districts are overlaid 
upon the other established base zoning districts which are listed in section 27-221. The land included in 
such district may be used in a manner permitted in the base district to the extent such use is permitted in 
the applicable overlay district. The Special regulations that apply to these overlay districts are provided in 
other portions further described in article VIII of this Code. The following overlay districts have been 
established and provide special regulations that apply in addition to regulations in the base zoning 
districts: 

(1) Neighborhood Center (NC), as described in Table 27-239 and in section 27-247 of this article 

(2) Residential Conservation (RC), as described in Table 27-239 and in Section 27-243 of this 
article 

(3) Coastal High-Hazard Area (CHHA), as described on Maps A-3 and E-1 and in policies under 
Objective E.1.4 in the Neptune Beach Comprehensive Plan  

(4) Areas where buildings must be elevated, from Flood Insurance Rate Maps (FIRM), as described 
in chapter 30 of this Code. 

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-225. - Uses expressly prohibited within zoning districts.  
The following uses are expressly prohibited within the zoning districts as provided for below:  

(1)  R-1, R-2, R-3, R-4, and R-5 districts: In addition to the provisions of subsection 27-226(d) 
below, the following uses are expressly prohibited: Short-term rentals and all commercial 
activities, except Home-Based Businesses home occupations as provided for in article V.  

(2)  C-1, C-2 districts: Residential dwellings, mini-warehouses, gas stations, drive-thru facilities for 
any purpose, drive-in restaurants, bingo and gambling (except for as stated in F.S. Ch. 24).  

(3) C-2 district: Residential dwellings, gas stations, mini-warehouses, bingo and gambling (except 
for as stated in F.S. Ch. 24). 

(34)  C-3 district: Residential dwellings, mini-warehouses gas stations, bingo and gambling (except 
for as stated in F.S. Ch. 24).  

(45)  CBD district: Mini-warehouses, gas stations, drive-thru facilities for any purpose, drive-in 
restaurants, bingo and gambling (except for as stated in F.S. Ch. 24).  

(56)  All zoning districts: Adult arcade amusement center, electronic game promotions, game 
centers/arcades, gaming, video poker establishments, computer game centers, and/or games 
played on individual machines and/or computers, including any type of card, token and/or coin-
operated video and/or simulated games and/or similar activities and/or machines which are 
played for any type of compensation and/or reward.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2007-07, § 2, 6-4-07; Ord. No. 2008-10, § 2, 9-8-08; Ord. 
No. 2011-03, § 2, 2-17-11; Ord. No. 2016-07 , § 2, 7-6-16; Ord. No. 2016-08 , § 1, 8-1-16)  

Sec. 27-226. - Allowable uses within zoning districts.  
(a)  All uses shall conform to the standards for each zoning district as provided below.  

(1)  However, Because the lists of permissible uses are is not exclusive, those uses not listed, and 
which may not be interpreted by the city manager or designee to be similar to any other listed 
use, shall be prohibited. If a proposed use might fall within more than one group of uses 
identified in section 27-226, the city manager or designee will determine which most closely and 
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most specifically matches the proposed use, taking into account the reasonably expected land-
use impacts from the proposed use. 

(2) Parcels with the following designations on the adopted future land use map have typically been 
assigned the same zoning district as comparable abutting land: 

a. Government & Public Utilities. 

b. Education. 

c. Recreation & Open Space. 

(b)  Conservation (CON):  
(1)  Intent. The CON zoning district is intended to provide for protection for environmentally 

sensitive lands. This district corresponds to the Conservation designation on the adopted future 
land use map.  

(2)  Permitted uses. The uses permitted within the CON zoning district shall be:  

a.  Single-family residence by special exception;  

b.  Docks;  

c.  Retaining walls.  

(c)  Residential-1 (R-1):  
(1)  Intent. The R-1 zoning districts are intended to provide for single-family residences. This district 

corresponds to portions of the Suburban Residential I residential low-density designation on the 
adopted future land use map.  

(2)  Permitted uses. The uses permitted within the R-1 zoning district shall be:  

a.  Single-family residence;  

b.  Public park/recreation area;  

c.  Family day care home, as defined by F.S. §§ 402.26—402.319;  

d.  Accessory structures and uses as defined by article V.  

(3)  Uses by special exception. The uses permitted by special exception within the R-1 zoning 
district shall be:  

a.  Government uses, buildings and utilities;  

b.  Elementary, junior and high schools;  

c.  Worship facility and child care associated with facility.  

(d)  Residential-2 (R-2):  
(1)  Intent. The R-2 zoning districts are intended to provide for single-family residences. This district 

corresponds to portions of the Suburban Residential I residential low-density designation on the 
adopted future land use map.  

(2)  Permitted uses. The use permitted within the R-2 zoning district shall be:  

a.  Single-family residence;  

b.  Public park/recreation area;  

c.  Family day care home, as defined by F.S. §§ 402.26—402.319;  

d.  Accessory structures and uses as defined by article V.  

(3)  Uses by special exception. The uses permitted by special exception within the R-2 zoning 
district shall be:  
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a.  Government uses, buildings and utilities;  

b.  Elementary, junior and high schools;  

c.  Worship facility and child care associated with facility.  

(e)  Residential-3 (R-3):  
(1)  Intent. The R-3 zoning districts are intended to provide for single-family residences. This district 

corresponds to the Traditional Residential I residential low-density designation on the adopted 
future land use map.  

(2)  Permitted uses. The use permitted within the R-3 zoning district shall be:  

a.  Single-family residence;  

b.  Public park/recreation area;  

c.  Family day care home, as defined by F.S. §§ 402.26—402.319;  

d.  Accessory structures and uses as defined by article V.  

(3)  Uses by special exception. The uses permitted by special exception within the R-3 zoning 
district shall be:  

a.  Government uses, buildings and utilities;  

b.  Elementary, junior and high schools;  

c.  Worship facility and child care associated with facility.  

(f)  Residential-4 (R-4):  
(1)  Intent. The R-4 zoning district is intended to provide for single-family and two-family (duplex) 

residences with densities not to exceed ten (10) dwelling units per acre. This district 
corresponds to the Suburban Residential II designation and the Traditional Residential II 
residential medium-density designation on the adopted future land use map. The Residential 
Conservation (RC) overlay applies to R-4 land east of 3rd Street, which has been assigned to 
the Traditional Residential II designation on the adopted future land use map.  

(2)  Permitted uses. The uses permitted within the R-4 zoning district shall be:  

a.  Single-family residence;  

b.  Two-family (duplex) residence 

c.  Public park/recreation area;  

d.  Family day care home, as defined by F.S. §§ 402.26—402.319;  

e.  Accessory structures and uses as defined by article V.  

(3)  Uses by special exception. The uses permitted by special exception within the R-4 zoning 
district shall be:  

a.  Government uses, buildings and utilities;  

b.  Elementary, junior and high schools;  

c.  Worship facility and child care associated with facility.  

(g)  Residential-5 (R-5):  
(1)  Intent. The R-5 zoning districts are intended to provide for single-family residences, two-family 

(duplex) residences and multifamily residences with densities not to exceed seventeen (17) 
dwelling units per acre. This district corresponds to the Suburban Residential III and Traditional 
Residential III designations residential high density on the adopted future land use map.  

(2)  Permitted uses. The uses permitted within the R-5 zoning district shall be:  
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a.  Single-family residence;  

b.  Two-family (duplex) residence;  

c.  Multifamily residence;  

d.  Public park/recreation area;  

e.  Family day care home, as defined by F.S. §§ 402.26—402.319;  

f.  Accessory structures and uses as defined by article V.  

(3)  Uses by special exception. The uses permitted by special exception within the R-5 zoning 
district shall be:  

a.  Government uses, buildings and utilities;  

b.  Elementary, junior and high schools;  

c.  Worship facility and child care associated with facility;  

d.  Adult day care;  

e.  Child day care;  

f.  Nursing home;  

g.  Adult congregate living facility.  

(h)  Commercial-1 (C-1):  
(1)  Intent. The C-1 zoning districts are intended to provide for office, retail sales, and professional 

services. This district corresponds to the commercial low Walkable Commercial Corridor 
designation on the adopted future land use map.  

(2)  Permitted uses. The uses permitted within the C-1 zoning district shall be: 

a.  Bed and breakfast 

b.  Interior service restaurant, carry-out and delivery restaurant; 

c.  Outdoor seating/dining for restaurant on private property (see subsection 27-227(b)(5));  

ad.  Business and professional offices including, architects, accountants, doctors, dentists, 
miscellaneous health offices and clinics, veterinary clinic, and legal services;  

be.  Financial institution, insurance and real estate offices;  

f.  Personal service establishments as follows: laundry, cleaning and garment services; 
photographic studios; beauty and barber shops, day spa, nail and waxing salon; shoe 
repair and miscellaneous personal services (not including tattoo establishments); cleaning 
and janitorial services (no outdoor storage of vehicles, materials, equipment or supplies). 

g.  Retail sales, wholesale sales (including on-site storage of stock), package liquor store, 
and pharmacy. 

h.  Dance, art, dramatic, gymnastics and music studio; 

ci.  Travel agencies;  

dj.  Photographic studios;  

k.  Social, fraternal club, lodge and union hall 

el.  Public park/recreation area;  

fm.  Accessory structures and uses as defined by article V.  

(3)  Uses by special exception. The uses permitted by special exception within the C-1 zoning 
district shall be:  
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a.  Day spa;  

a. Planned unit development (PUD); 

b. Outdoor seating/dining for restaurants on public property (see subsection 27-227(b)(5)); 

bc.  Parking lot (not associated with any business);  

cd.  Government uses, buildings and utilities;  

de.  Elementary, junior and high schools;  

e.  Dance, art, dramatic, gymnastics and music studio;  

f. Indoor recreation, amusement and entertainment (including: theater, night club, private 
club and bar/tavern) 

fg.  Worship facility and child care associated with facility;  

gh.  Social, fraternal club, lodge and union hall;  

hi.  Library, museum and art gallery.  

(i)  Commercial-2 (C-2):  
(1)  Intent. The C-2 zoning districts are intended to provide for retail sales and service for one (1) or 

more neighborhoods. This district corresponds to the commercial medium Commercial I and 
Neighborhood Center designations on the adopted future land use map.  

(2)  Permitted uses. The uses permitted within the C-2 zoning district shall be:  

a.  Interior service restaurant, carry-out and delivery restaurant, fast-food restaurant, drive-in 
restaurant; 

b. Outdoor seating/dining for restaurant on private property (see subsection 27-227(b)(5));  

bc.  Business and professional offices as follows: Building contractors and subcontractors (no 
outdoor storage of vehicles, materials, equipment or supplies), architects, accountants, 
doctors, dentists, miscellaneous health offices and clinics, veterinary clinic, and legal 
services;  

cd.  Financial institution, insurance and real estate offices;  

de.  Travel agencies;  

ef.  Retail sales, shopping center, wholesale sales (no on-site storage of stock), furniture and 
appliance sales, package liquor store and pharmacy;  

fg.  Personal service establishments as follows: Laundry, cleaning and garment services; 
photographic studios; beauty and barber shops, day spa, nail and waxing salon; shoe 
repair and miscellaneous personal services (not including tattoo establishments); cleaning 
and janitorial services (no outdoor storage of vehicles, materials, equipment or supplies);  

gh.  Dance, art, dramatic, gymnastics and music studio;  

hi.  Library, museum and art gallery;  

ij.  Public park/recreation area;  

jk.  Recreation, amusement and entertainment (including, bowling alley, skating rink, billiard 
and pool hall, arcade, miniature golf, indoor athletic and exercise facilities, tennis, handball 
or racquetball facility);  

kl.  Radio and television broadcasting studio;  

lm.  Accessory structures and uses as defined by article V;  

mn.  Nursing home;  
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no.  Adult congregate living facilities;  

op.  Funeral establishment;  

q. Social, fraternal club, lodge and union hall 

pr.  Medical marijuana treatment center.  

(3)  Uses by special exception. The uses permitted by special exception within the C-2 zoning 
district shall be:  

a.  Planned unit development (PUD);  

b.  Outdoor seating/dining for restaurant on public property (see subsection 27-227(b)(5)), 
fast-food restaurant, drive-thru service window for a restaurant;  

c.  Retail sales with drive-thru service window;  

dc.  Motor vehicle service;  

ed.  Parking lot (not associated with any business);  

fe.  Moving business (no mini-warehouses);  

gf.  Government uses, buildings and utilities;  

hg.  Recycling collection center;  

ih.  Elementary, junior and high school, trade business or vocational school, college, 
community college or university;  

ji.  Worship facility and child care associated with facility;  

k.  Social, fraternal club, lodge and union hall;  

lk.  Recreation, amusement and entertainment (including, theater, night club, private club and 
bar/tavern);  

ml.  Light manufacturing;  

m. Wholesale sales (on-site storage of stock); 

n.  Day care facilities.  

(j)  Commercial-3 (C-3):  
(1)  Intent. The C-3 zoning districts are intended to provide for retail sales and service that serve 

the overall community. This district corresponds to the commercial high Commercial II 
designation on the adopted future land use map.  

(2)  Permitted uses. The uses permitted within the C-3 zoning district shall be:  

a.  Hospital;  

b.  Hotel/motel;  

c.  Interior service restaurant, carry-out and delivery restaurant, fast-food restaurant, drive-in 
restaurant; 

d. Outdoor seating/dining for restaurant on private property (see subsection 27-227(b)(5)); 

de.  Business and professional offices as follows: Building contractors and subcontractors (no 
outdoor storage of vehicles, materials, equipment or supplies), architects, accountants, 
doctors, dentists, miscellaneous health offices and clinics, veterinary clinic, and legal 
services;  

f. Financial institution, insurance and real estate offices; 

g. Indoor athletic and exercise facility; 
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eh.  Personal service establishments as follows: Laundry, cleaning and garment services; 
photographic studios; beauty and barber shops, day spa, nail and waxing salon; shoe 
repair and miscellaneous personal services (not including tattoo establishments); cleaning 
and janitorial services (no outdoor storage of vehicles, materials, equipment or supplies);  

fi.  Retail sales, shopping center wholesale sales (no on-site storage of stock), furniture and 
appliance sales, package liquor store, pharmacy;  

gj.  Parking lot (not associated with any business);  

hk.  Trade business or vocational school, college, community college or university;  

il.  Dance, art, dramatic, gymnastics and music studio;  

jm.  Library, museum and art gallery;  

kn.  Public park/recreation area;  

lo.  Recreation, amusement and entertainment (including, bowling alley, skating rink, billiard 
and pool hall, arcade, miniature golf, indoor athletic and exercise facilities, tennis, handball 
or racquetball facility, theater, night club, private club and bar/tavern);  

mp.  Radio and television broadcasting studio;  

nq.  Accessory structures and uses as defined by article V;  

or.  Nursing home;  

ps.  Adult congregate living facility;  

qt.  Funeral establishment;  

ru.  Medical marijuana treatment center.  

(3)  Uses by special exception. The uses permitted by special exception within the C-3 zoning 
district shall be:  

a.  Planned unit development (PUD);  

b.  Outdoor seating/dining for restaurant on public property (see subsection 27-227(b)(5)), 
fast-food restaurant, drive-thru service window for a restaurant;  

c.  Wholesale sales (on-site storage of stock);  

d.  Adult entertainment and service;  

e.  Retail sales with drive-thru service window;  

fe.  Bus or other transportation terminal;  

gf.  Motor vehicle services;  

hg.  Moving business (no mini-warehouses);  

ih.  Government uses, buildings and utilities;  

ji.  Recycling collection center;  

kj.  Worship facility and child care associated with facility;  

lk.  Social, fraternal club, lodge and union hall;  

ml.  Light manufacturing;  

nm.  Day care facilities.  

(k)  Central business district (CBD):  
(1)  Intent. The CBD zoning district is intended to allow a mix of commercial uses and compatible 

residential uses that will encourage an urban intensive, pedestrian oriented, neighborhood 
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ambiance. The CBD is further established to encourage the continuation of the present unique 
Central Business District of Neptune Beach, as well as, the continuation of its present 
aesthetically pleasing environment, to provide areas for the concentration of compatible land 
uses, to provide sufficient space for appropriate commercial, miscellaneous service activities 
and residences which will strengthen the city's economic base, and to prevent the intrusion of 
objectionable land uses. This district corresponds to the Town Center designation on the 
adopted future land use map.  

(2)  Permitted uses. The uses permitted within the CBD zoning district shall be:  

a.  Hotel/motel;  

b.  Bed and breakfast;  

c.  Interior service restaurant, carry-out and delivery restaurant;  

d. Outdoor seating/dining for restaurant on private property (see subsection 27-227(b)(5)); 

de.  Professional offices (including, architects, accountants, doctors, dentists, home health 
care services, legal services, realtors, veterinary clinic);  

f. Financial institution, insurance and real estate offices; 

g. Personal service establishments limited to the following: photographic studios, beauty and 
barber shops, day spa, nail and waxing salon;  

eh.  Retail sales, wholesale sales (including on-site storage of stock), package liquor store, 
and pharmacy;  

f.  Dry cleaner;  

gi.  Government uses, buildings and utilities;  

hj.  Dance, art, dramatic, gymnastics and music studio;  

ik.  Library, museum and art gallery;  

jl.  Public park/recreation area;  

km.  Recreation, amusement and entertainment (including, billiard and pool hall, arcade, 
miniature golf, theater, night club, private club and bar/tavern);  

ln.  Accessory structures and uses as defined by article V.  

(3)  Uses by special exception. The uses permitted by special exception within the CBD zoning 
district shall be:  

a. Planned unit development (PUD); 

ab.  Single-family, two-family (duplex) and multifamily residences;  

c.  Outdoor seating/dining for restaurant on public property (see subsection 27-227(b)(5)), 
fast-food restaurant, drive-thru service window for a restaurant;  

d.  Day Spa 

e.  Retail furniture and/or applicant;  

f.  Retail sales with drive-thru service window;  

gd.  Parking lot (not associated with any business);  

h.  College, community college or university;  

i.  Worship facility and child care associated with facility;  

je.  Social, fraternal club, lodge and union hall;  

kf.  Indoor athletic and exercise facility.  
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(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2004-18, 12-6-2004; Ord. No. 2011-13, § 1, 9-12-11; Ord. 
No. 2016-07 , § 3, 7-6-16; Ord. No. 2017-32 , § 3, 1-8-18; Ord. No. 2018-04 , § 1, 6-4-18)  

Sec. 27-227. - Special restrictions and conditions on allowable uses within zoning districts.  
(a)  No use that produces undue vibration, dust, smoke, fumes, or noise or that is otherwise offensive, 

obnoxious, or detrimental to the neighborhood shall be permitted.  

(b)  The following special restrictions and conditions apply to the permissible uses identified below:  

(1)  Two-family residence (duplex):  

a.  Applicable building code requirements related to construction of the type of units proposed 
shall be met.  

b.  The subject lot or parcel of land shall not be subdivided illegally, and shall only be 
developed according to the criteria established in the appropriate Code section.  

c.  The addition Construction of any accessory apartment to a two-family (duplex) residence 
shall constitute a dwelling unit for purposes of determining the number of living units on a 
property. 

d. Also see section 27-242 regarding two-family (duplex) residences east of 3rd Street. 

(2)  Attached duplex or multifamily Multifamily units: Each structure containing attached duplex 
or multifamily units or each development of contiguous duplex or multifamily units shall comply 
with all regulations for duplex or multifamily dwellings of the districts where permitted. In 
addition to regulations applicable to the entire building or development, the following regulations 
shall apply to individual single-family units in such buildings or development:  

a.  No side yards shall be required for individual interior units. Exterior units shall have a 
minimum side yard requirement of ten (10) feet.  

b.  Each unit shall have access to a public or private street.  

(3)  Child day care:  

a.  All facilities, operation and maintenance shall meet all applicable city or state regulations 
for such use, and must be licensed appropriately by HRS.  

b.  A development plan shall be submitted indicating designated indoor and outdoor space, 
fences or walls, vehicular ingress and egress, off-street parking areas, and loading and 
unloading areas.  

(4)  Fast-food restaurant: Fast-food restaurants may have drive-thru facilities, with drive-up 
windows shall be allowed provided the following conditions are met:  

a.  Adequate off-street areas shall be provided for the stacking of vehicles.  

b.  Vehicular ingress and egress shall be limited to adjacent major or secondary streets.  

c.  All drive-thru facilities shall be located to the side or rear of the building away from the 
principle abutting thoroughfares by special exception.  

d.  Drive-through windows shall be located to the rear of the building facing away from the 
principal abutting thoroughfare.  

(5)  Interior service restaurant:  

a. Restaurants that sell alcoholic beverages shall conform to the following conditions:  

1.a. The alcoholic beverages shall be sold only for consumption on the premises.  

2.b. Said restaurant shall have an inside seating capacity of and be equipped to serve not 
less than thirty (30) people meals at one (1) time.  
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3.c. Said restaurant shall derive at least fifty-one (51) percent of its gross revenue from 
the sale of food and nonalcoholic beverages.  

4.d. Any alcoholic beverage license issued to any such restaurant under the general law 
of the state shall not be moved to a new location, such licenses being valid only on 
the premises of such restaurant.  

eb.  Outdoor seating may be permitted by right or as a special exception in commercial zoning 
districts, and shall only be provided in a controlled area, attached to the main interior 
service area and shall also be situated in a manner that allows for unimpeded pedestrian 
access along adjacent sidewalks or pedestrian ways.  

c.  Outdoor seating requests for public property not owned by the interior service restaurant 
may be permitted as a special exception and must follow the provisions outlined in 
subsection 27-479(d).  

f.  All drive-thru facilities shall be located to the side or rear of the building away from the 
principle abutting thoroughfares by special exception.  

(6)  Retail, general:  

a.  Outdoor sales must be an accessory use to the principal use and shall be limited to one 
(1) sale display area per retail store. Neptune Beach general retail stores may have 
outside sales on the premises of their licensed store. The sale shall be conducted by 
employees of the store and items offered for sale shall be property of the store and not a 
consignment operation or arrangement. Only products normally sold at these stores may 
be sold outside. Stores must apply for a yearly permit approved by the city manager or 
designee.  

1.  Outdoor sales and the outdoor display area must be on private property and located 
only in the central business district (CBD), C-1, C-2 and C-3 zoning districts.  

2.  Outdoor sales cannot occur in the right-of-way.  

3.  The outdoor sale display area cannot exceed one hundred fifty (150) square feet.  

4.  No outdoor sales shall be allowed in the area set aside, required or designated for 
parking, ADA routes, drive isles, driveways, maneuvering areas or unloading/loading 
areas. An ADA clear path must be maintained around all items in display area.  

5.  Any items located outdoors that meet the definition of a sign must conform to the 
appropriate sign ordinance and regulations.  

6.  Items outdoors can only be displayed during the hours when the business is open to 
the public.  

7.  The outdoor display area shall not be placed so as to obstruct vehicular traffic sight.  

8.  Tents, lights, banners, or other items prohibited by the Code are not allowed in 
conjunction with outdoor sales.  

9.  Outdoor sales in violation of this section will result in immediate removal of the 
outdoor items for sale and outdoor sale privileges will be revoked for one (1) year.  

b.  No more than ten forty (410) percent of the gross floor area shall be used for storage.  

c.  Repairs shall be incidental to sales.  

d.  Rentals shall be incidental to sales.  

ec.  Retail licensing shall not be construed to allow for the sale of motor vehicles on the 
premises.  

fd.  Outdoor sales of fireworks are prohibited.  
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ge.  All Drive-thru facilities are allowed only in the C-2 and C-3 zoning districts and shall be 
located to the side or rear of the building away from the principle abutting thoroughfares by 
special exception.  

h.  To be reviewed annually. 

(7)  Adult entertainment and service: No adult bookstore or adult motion picture theater shall be 
located within one thousand (1,000) feet of any worship facility, residential district, 
establishment for the sale of alcoholic beverages for consumption on-premises, hotel/motel, 
primary or secondary school, park or theater.  

(8)  Dry cleaner: Facilities shall not exceed two thousand five hundred (2,500) square feet in area, 
and shall be subject to all regulatory requirements for registration and handling of hazardous 
materials, including all requirements in chapter 23 and in article XII of chapter 27.  

a.  All Drive-thru facilities are allowed only in the C-2 and C-3 zoning districts and shall be located 
to the side or rear of the building away from the principle abutting thoroughfares by special 
exception  

(9)  Parking lot:  

a.  No source of illumination for such lots shall be directly visible from any window in any 
residence.  

b.  There shall be no sales or service activity of any kind on such lots without obtaining the 
appropriate permit from the building department.  

c.  If the parking lot is located in a residential district, there shall be no movement of any 
vehicles on such lots between the hours of 11:00 p.m. and 7:00 a.m.  

d.  If in a residential district, no vehicles normally prohibited from being parked in a residential 
district shall be permitted to be parked in such lot as outlined in section 27-335 of this 
Code.  

(10)  Fire station: Shall be located on a principal or minor arterial as delineated on the future land 
use and traffic circulation maps.  

(11)  Police station: Shall be located on a principal or minor arterial as delineated on the future land 
use and traffic circulation maps.  

(12)  Post office: Shall be located on a principal or minor arterial as delineated on the future land use 
and traffic circulation maps.  

(13)  Cultural, religious, philanthropic, social and fraternal uses: Shall be located on a principal 
or minor arterial as delineated on the future land use and traffic circulation maps.  

(14)  Radio and television broadcasting studio: No outside antenna.  

(15)  Moving business by exception only: No more than three (3) trucks, not to exceed thirty-three 
(33) feet each, shall be stored on-site and no storage of items to be moved shall be permitted.  

(16)  All other drive-thru facilities: Drive-thru facilities are allowed only in the C-2 and C-3 zoning 
districts and shall be located to the side or rear of the building away from the principle abutting 
thoroughfares by special exception.  

(17)  Medical marijuana treatment center:  

a.  Shall not be located within eight hundred (800) feet, by following the shortest route of 
ordinary pedestrian travel along public thoroughfares from the main entrance of any 
proposed location of any such business, of any other medical marijuana treatment center, 
or any pre-school, elementary, middle, or high school, church, or other place of worship.  

b.  Shall not operate between the hours of 2:00 a.m. and 7:00 a.m., all days of the week.  
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(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2006-10, § 1, 6-5-06; Ord. No. 2006-11, § 1, 8-7-06; Ord. 
No. 2008-05, § 1, 7-7-08; Ord. No. 2010-12, § 1, 9-7-10; Ord. No. 2010-21, § 1, 12-7-10; Ord. No. 
2017-14 , § 1, 6-5-17; Ord. No. 2017-32 , § 4, 1-8-18)  

Sec. 27-228. - Uses permitted by special exception.  
The community development board may review and the city council may permit those uses, as listed 

in section 27-226, that require a special exception permit according to the procedures and conditions 
outlined in article III of this Code.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2010-14, § 36, 9-7-10)  

Sec. 27-229. - Minimum Lot area requirements.  
Lots shall have at least the minimum and no more than the maximum areas as provided for in Table 

27-239-1 [located at end of article].  
(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2004-17, § 2, 11-1-04)  

Sec. 27-230. - Minimum lot width requirements.  
Lots shall have at least the minimum frontage at the building restriction line as provided for in Table 

27-239-1 [located at end of article].  
(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-231. - Front yard setback requirements.  
(a)  Except as provided in subsections (b) and (c) below, front yards shall have at least the minimum 

setback distances as provided for in Table 27-239-1.  

(b)  [Specific areas:]  

(1)  West side of Penman Road from Atlantic to Seagate: Thirty-five (35) feet.  

(2)  North side of Seagate Avenue from Penman Road to the western city limits: Thirty-five (35) feet.  

(3)  Florida Boulevard from Penman Road to Atlantic Boulevard: Thirty-five (35) feet.  

(c)  The following special requirements shall apply where appropriate:  

(1)  Where lots comprising twenty-five (25) percent or more of the frontage on the same street within 
the block are developed with buildings having an average yard with a variation in depth of not 
more than six (6) feet, no building hereafter erected or structurally altered shall project beyond 
or behind the average front yard so established (refer to Figure 27-231-1 [at the end of article 
IV]).  

 

Figure 27-231-1 1 

[Figure 27-231-1 moved here from end of article IV] 

76

http://newords.municode.com/readordinance.aspx?ordinanceid=852880&datasource=ordbank
http://newords.municode.com/readordinance.aspx?ordinanceid=870529&datasource=ordbank


(2) Where interior lots have a double frontage, unless the prevailing front yard pattern on adjoining
lots indicates otherwise, the required front yard shall be provided for on both streets or the
oceanfront for oceanfront lots. Where one (1) of the front yards that would normally be required
on a double frontage lot is not in keeping with the prevailing yard pattern, the city manager or
designee may waive the requirement for the normal front yard and substitute a special yard
requirement, which shall not exceed the average of the yards provided on adjacent lots.

(3) Front yards on corner lots. The front yard shall be considered as parallel to the street upon
which the lot has its least exterior frontage. Where the front yard on corner lots, as defined
herein, is not keeping with the prevailing yard pattern, the city manager or designee may waive
the requirement for the determination of the normal front yard and substitute a special yard
requirement, which shall not exceed the average of the yards provided on adjacent lots.

(4) Front yards on ocean front lots. Ocean front lots shall be considered through lots or double
frontage lots, such that there is a front on the street side, as well as the ocean side (refer to
Figure 27-231-23 [at the end of article IV]).

Figure 27-231-2 

[Figure 27-231-3 moved here from end of article IV] 

(5) Properties developed with minimum front yard setbacks shall be required to provide an
adequate parking area with an appropriately designed side or rear driveway/parking court,
garage or carport.

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2011-10, § 1, 6-6-11; Ord. No. 2012-04, § 1, 4-2-12) 

Sec. 27-232. - Side yard setback requirements. 
Side yards shall have at least the minimum setback distances as provided for in Table 27-239.-1 

[located at the end of article]. 
(Ord. No. 2004-10, § 1, 10-4-04) 

Sec. 27-233. - Rear yard setback requirements. 
Rear yards shall have at least the minimum setback distances as provided for in Table 27-239.-1 

[located at the end of article]. 
(Ord. No. 2004-10, § 1, 10-4-04) 

Sec. 27-234. - Measurement of minimum required yard setback. 
Front yard setbacks shall be measured from the front of the building, excluding steps, to the front of 

the lot. Side yard setbacks shall be measured from the side of the building, excluding steps, to the 
adjoining lot line. Rear yard setbacks shall be measured from the rear of the building, excluding steps and 
unenclosed porches, and decks with the deck floor less than thirty (30) inches above grade, to the rear lot 
line.  
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(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-235. – Encroachments into and use of front, side and rear yards.  
(a) Front, side and rear yards shall be open and unobstructed from the ground to the sky, except as 

may be otherwise permitted by this Code and except as follows below, provided such 
encroachments and uses comply with all building code and fire prevention provisions (Chapter 8 and 
10, respectively). Permitted encroachment may not be added onto one another.  

(1)  Fences and Garden Elements. Flagpoles, fences, walls, hedges are permitted subject to other 
applicable provisions of this Code. Fences and garden/yard walls may encroach into required 
setbacks. All support structures shall be located towards the inside of the fence. 

(2)  Architectural Projections. Sills, belt courses, cornices, buttresses, pilasters, chimneys, 
fireplaces, flues,  and roof overhangs, and similar architectural projections (including gutters) for 
principal structures may extend encroach up to two (2) feet from the building into any required 
yard setback. Bay windows, which must provide habitable interior space and include at least 
three windows, may encroach up to three (3) feet from the building into the front, side street, 
and rear yards.  

(3)  Awnings and Entry Canopies. In residential buildings, awnings, hoods, and canopies over for 
windows and or doors, and bay windows may extend up to four (4) three (3) feet from the 
building into any required yard and shall be no closer than three (3) feet from any interior side or 
rear property line. They shall include appropriate design measures (e.g., rain gutters, deflection 
devices, etc.) to prevent stormwater from discharging onto adjacent properties. In commercial 
buildings, awnings and entry canopies may extend up to ten (10) feet into the required front, 
rear, of street-facing side yard setback. Awnings and entry canopies shall not encroach upon 
the public right-of-way, except in the Central Business District where they may cover a portion 
or all of the sidewalk, provided a minimum vertical clearance of eight (8) feet is maintained 
underneath them. In these cases, FDOT and Beaches Energy approval may be required. 

(4) Galleries and Arcades. These frontage types, permitted only in commercial zoning districts, 
may encroach up to ten (10) feet into any required front and street-facing side yard. In the 
Central Business District, these elements may also encroach into the public right-of-way 
covering a portion or all of the sidewalk, provided a minimum vertical clearance of eight (8) feet 
and a gap of two (2) feet between the outside of the columns and the curb face is maintained. In 
these cases, FDOT and Beaches Energy approval may be required. 

(5) Projecting Porches, Stoops, and Porticos. These entry elements may encroach a maximum 
of ten (10) feet into any required front, rear, or street-facing side yard and shall be no closer 
than five (5) feet of any interior side or rear yard property line. No porch, stoop, porticos, or 
steps to access such, shall encroach into the public right-of-way. 

(6) Balconies and Upper Level Decks & Patios. Balconies may encroach a maximum of six (6) 
feet into any required yard setback and shall be no closer than five (5) feet of any interior side or 
rear yard property line. Except within the Central Business District, balconies shall not encroach 
upon any public sidewalk. Upper level decks and patios, which are distinguishable from 
balconies by the need for structural columns or posts, shall only be permitted in the rear yard 
and shall not be visible from the street or sidewalk. These upper level decks may encroach a 
maximum of six (6) into the required rear yard.  

(47)  Motor Vehicle Structures. All carports, porte cocheres, awnings and temporary structures 
designed to provide shelter for motor vehicles must meet all of the building code requirements, 
including, without limitation, wind load requirements. As these appurtenances are defined by 
this Code as structures, they must meet all zoning requirements that are applicable to the main 
structure such as setbacks, etc.  

(58)  Uncovered or Unenclosed Outdoor Structures. Decks and patios serving the ground level of 
a building, when constructed with a height of more than twenty-four (24) inches above the 
surrounding finished grade, may encroach a maximum of fifteen (15) feet into the required rear 
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yard setback, but shall be no closer than five (5) feet away from of any rear property line. Decks 
less than twenty-four (24) inches high are exempt from these requirements. Open or enclosed 
Fire escapes, outside stairways and balconies may extend up to four (4) feet from the building 
into a required yard. Landings for stairways shall not be construed to create a deck.  

(9) Accessibility structures. Required ADA-compliant ramps for person(s) with disabilities and fire 
escapes may encroach into any yard but may not be closer than five (5) feet to any property 
line. Such features shall not be located in a front yard if it is possible to accommodate them in a 
side or rear yard. 

(10) Walkways and Driveways. Uncovered and unenclosed walkways and driveways may 
encroach up to 100% of the depth of any required setback unless a landscaped buffer is 
required. The combined width of driveways along any street-facing yard setback for residential 
lots may not exceed 24 feet and additional requirements must be met for driveways in the R-4 
district (see Section 27-243). 

(b) No part of a required yard or other open space provided in connection with one (1) structure or use 
shall be used to meet the requirements for another structure or use. [moved from Sec. 27-236] 

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-236. - Multiple use of required yards prohibited.  
No part of a required yard or other open space provided in connection with one (1) structure or use 

shall be used to meet the requirements for another structure or use. [moved to Sec. 27-235] 
(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-236. - Frontage requirements and standards.  
(a) Intent. This section sets forth the standards applicable to the development of private frontages. 

Private frontages are the components of a building that provide an important transitions between the 
public realm (street and sidewalk) and the private realm (yard or building). For each frontage type, a 
description, dimensional standards, and additional standards are provided. 

(b) Applicability. Standards apply to development in the C-1, C-3, and CBD zoning districts and in the 
NC and RC overlay districts.  

(c) Frontage buildout requirement. This requirement refers to the percentage of the lot width that shall 
have a building façade at 
the primary street setback 
line. This requirement shall 
only refer to commercial 
development in the 
following districts as noted 
below and in Table 27-239: 

(1) C-1 and C-3 District: 
70% minimum frontage 
buildout (a reduction to 
60% shall be granted 
for lots 120’ wide or 
less to accommodate 
side yard parking). In 
general, side yard 
parking in these 
districts will only be 
permitted up to sixty 
(60) feet in width, 
regardless of lot width. 

Figure 27-236-1: 
Frontage buildout 
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(2) CBD and NC Overlay District: 70% minimum frontage buildout 

(d) Permitted & required frontages. Unless otherwise specified, all frontage elements must be 
contained within the encroachment areas described in Section 27-235.Table 27-236 below describes 
the permitted and required frontages for the R-4, CBD, C-1, C-3, and NC Overlay zoning districts,  

(1)  R Required: At least one of these is required along the primary frontage of the building. 

(2)  CR Conditionally Required: At least one of these may be required in combination with the 
Storefront, Lobby, or Terrace to provide shade. 

(3)  O Optional: These frontages are permitted, but not required. 

(4)  - Prohibited: These frontages are not permitted. 

Table 27-236 
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CBD: Residential - - - - - - - - - R R R R R O O 

C-1: Commercial CR CR R R CR CR CR O O - - - - - - - 

C-3: Commercial CR CR R R CR CR CR O O - - - - - - - 

CBD: Commercial CR CR R R CR CR CR O O O O O O O O O 

NC Overlay: Commercial CR CR R R CR CR CR O O O O O O O O O 

RC Overlay: Residential - - - - - - - - - R R R R R O O 
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(c) Standards. 

(1) Gallery. A Gallery is a one to two-story colonnaded structure attached to the front of a building 
that projects out over the sidewalk providing shade and protection from the elements. It is 
typically used for ground floor commercial frontages on buildings set close to or at the right-of-
way line. 

   

 a. Standards 
Dimensions 
Depth 10’ min. 
Height 1-2 stories 
Vertical Clearance 11’ min.  
Column Spacing 10’ min. 
Clearance to  
Street Curb 2’ min.  

Additional 
Must extend the full length of the 
building façade and must have a 
consistent depth 
May only be combined with 
Storefront Frontage Type 
May encroach beyond the right-
of-way line up to 10’ to cover 
part/all of the sidewalk. FDOT and 
Beaches Energy approval may be 
required where applicable. 

(2) Arcade. An Arcade is a colonnaded pedestrian walkway covered by the upper floors of a 
building. The ground floor façade is set back while the upper floors project out over the 
walkway. It is typically used for ground floor commercial or institutional frontages on buildings 
set close to or at the right-of-way line. 

 

 a. Standards 
Dimensions 
Depth 10’ min. 
Height 1 story 
Vertical Clearance 11’ min.  
Column Spacing 10’ min. 
Clearance to  
Street Curb 2’ min.  

Additional 
Must have a consistent depth 

May encroach beyond the right-
of-way line up to 10’ to cover 
part/all of the sidewalk. FDOT and 
Beaches Energy approval may be 
required where applicable. 
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 E 
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(3). Storefront. A Storefront is an assembly of commercial entry doors and windows that provide 
access and light into a commercial space, as well as space to display goods, services, and 
signage. 

   

 a. Standards 
Dimensions 
Length 15’ min. 
Height  
   Overall 18’ max.  
   Display Window 8’ min.  
Recessed Entry Width 15’ max.  
Additional 
If the sidewalk is less than 8’ 
wide, a recessed entry at least 3’ 
deep must be provided to 
accommodate the door swing 
Must provide an unobstructed 
view of the interior or a lighted 
and maintained display(s) area  
Must be combined with either a 
gallery, arcade, awning, entry 
canopy, or overhead balcony 
Exterior security grilles, gates, 
and roll-downs are prohibited 

(4) Lobby Entrance. A Lobby Entrance is an assembly of entry doors and windows providing 
access and light to the lobby of a building. It is appropriate for lobbies such as those found in 
office, civic/institutional, and multifamily residential buildings, to name a few. 

   

 a. Standards 
Dimensions 
Length 15’ min., 30’ max. 
Height  
   Overall 18’ max.  
   Glazing/Window 8’ min.  
Additional 
If the sidewalk is less than 8’ wide 
and there is no front setback, a 
recessed entry at least 3’ deep 
must be provided to 
accommodate the door swing 
Must provide an unobstructed 
view of the interior  
Unless recessed a minimum of 3’, 
a lobby entrance must be 
combined with either a gallery, 
arcade, awning, entry canopy, or 
overhead balcony 

If set back from the lot line, the 
frontage area must be paved 

A 

B 

C 

D 

A 

B 

C
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(5) Awning. An Awning is a wall-mounted frame covered with fabric or other material that provides 
shade and protection over a storefront, lobby, or other entrance. 

   

 a. Standards 
Dimensions 
Projection 3’ min.  
Length 4’ min. 
Height 15’ max.  
Vertical Clearance 8’ min.  
Valance Height 12” max.  
Additional 
Must be securely attached and 
must fit the full length of the 
door/window it is attached to 
Must be made of durable, 
weather-resistant material 
Internally illuminated or back-lit 
awnings are prohibited 
May encroach beyond the right-
of-way line up to 10’ to cover part 
or all of the public sidewalk. 
FDOT and Beaches Energy 
approval may be required where 
applicable. 

(6) Entry Canopy – Large. An Entry Canopy is a solid wall-mounted structure that provides shade 
and protection from the elements over a storefront, lobby, or other building entrance. 

   

 a. Standards 
Dimensions 
Projection 3’ min. 
Length 4’ min.  
Vertical Clearance 8’ min.  
Additional 
Must be securely and visibly 
attached to the façade with 
brackets, cables, or rods 

The length pf the canopy must be 
equal to or greater than the width 
of the doorway and/or window 
surround or exterior casing it is 
mounted over 
May encroach beyond the right-
of-way line up to 10’ in to cover 
part or all of the public sidewalk. 
FDOT and Beaches Energy 
approval may be required where 
applicable. 
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(7) Overhead Balcony – Large. An Overhead Balcony frontage is essentially a cantilevered 
gallery. Like the gallery, this structure projects out over the sidewalk providing shade and 
protection from the elements. It is typically used for ground floor commercial frontages on 
buildings set close to or at the right-of-way line. 

   

 a. Standards 
Dimensions 
Depth 6’ max.  
Vertical Clearance 8’ min.  
Additional 
Visible brackets or structural 
supports must be adeqautely 
spaced so as to be well integrated 
and harmonious with the windows 
and doors below 

May only be combined with 
Storefront and Lobby Frontage 
Type and must extend at least the 
full length of those frontages 
May encroach beyond the right-
of-way line up to 8’ to cover 
part/all of the sidewalk. FDOT and 
Beaches Energy approval may be 
required where applicable. 

(8) Forecourt. A Forecourt is a frontage type wherein a portion of the building façade is on or close 
to the minimum setback line and the central portion of the façade is pushed back to creating a 
small court space. This centered court space can be used as an entry court or shared garden 
for multifamily residential buildings, or as an additional shopping or restaurant seating area in 
commercial and retail service areas. 

   

 a. Standards 
Dimensions 
Depth, Clear 12’ min.  
Width, Clear 12’ min. 
Ratio, Height to 
width 2:1 max.  

Additional 
Entry into the building is required 
along the primary frontage parallel 
to the sidewalks and encouraged 
along each of the three frontages 
within the court 
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B 
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(9) Terrace. In a Terrace frontage the main façade of the building is at or near the minimum 
setback line with an elevated terrace providing public circulation between the building 
entrances and the public right-of-way. This type is typical along streets with slopes or grade 
changes, but is also a useful for mixed-use and commercial buildings that must address 
changing flood elevation requirements and sea level rise. 

   

 a. Standards 
Dimensions 
Depth, Clear 8’ min. 
Finish Level above 
Sidewalk 3’ 6” max.  

Distance between 
Stairs 50’ max.  

Additional 
Low walls, which can be used as 
seating are encouraged 
If railings are used they must 
allow pedestrians on the sidewalk 
to see through the posts and rails 
Must be implemented in 
conjunction with the Shopfront or 
Lobby frontage types and feature 
at least one shade element 
(awning, entry canopy, arcade, or 
similar)  
 

(10) Portico. A Portico is a small projecting porch at the entrance of a building that features a set of 
stairs leading to a covered landing with a roof structure supported by columns, piers, or posts. It 
is not meant to accommodate outdoor furniture like a porch is. Porticos are appropriate for 
ground floor residential frontages. 

   

 a. Standards 
Dimensions 

Landing Depth 4’ min., 
6’ max. 

Landing Width 4’ min., 
8’ max. 

Clear Height 8’ min.  
Path of Travel, 
Width 3’ min.  

Additional 
Stairs may be perpendicular or 
parallel to the building façade, but 
must lead directly to an abutting 
sidewalk 
Stairs may extend beyond the 
permitted encroachments and all 
the way to the right-of-way line if 
neccesary 
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(11) Stoop. A Stoop is a small projecting landing at the entrance of a buildings that features a set of 
stairs leading to a front door. Landings are elevated off the ground with stairs or ramps that 
may be front or side-loaded, though in either case leading to a paved path connected to the 
sidewalk. It is appropriate for ground floor residential buildings with small front setbacks.  

   

 a. Standards 
Dimensions 

Landing Depth 4’ min., 
6’ max.  

Landing Width 4’ min., 
8’ max. 

Path of Travel, 
Width 3’ min.  

Additional 
Uness entry doors are recessed 
more than 3’, stoops should also 
include an overhead balcony or 
entry canopy for shade 
Stairs may be perpendicular or 
parallel to the building façade, but 
must connect directly to an 
abutting sidewalk 
Stairs may extend all the way to 
the right-of-way line 
Gates are not permitted 
 

(12) Porch - Projecting. A Projecting Porch is a medium-sized structure attached to a building 
façade that features a set of stairs leading to a covered platform with a roof structure supported 
by columns, piers, or posts and enclosed by railings. It is appropriate for residential buildings 
with small to medium setbacks. 

   

 a. Standards 
Dimensions 
Depth, Clear 6’ min. 
Width, Clear 8’ min. 
Clear Height 8’ min.  
Path of Travel, Width 3’ min.  
Additional 
Must be open on three sides and 
have a roof 
Must have a minimum 4’ x 6’ clear 
floor area for furniture 
Porch railings must allow 
pedestrians to see through the 
posts and rails  
Stairs may extend beyond the 
permitted encroachment area, 
provided they do not enter the 
public right-of-way 
Porches may be screened but 
cannot be permanently enclosed 
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(13) Porch - Engaged. An Engaged Porch is a medium-sized structure attached to a building on
two sides that features a set of stairs leading to a covered platform with a roof structure 
supported by columns, piers, or posts and enclosed by railings. It is appropriate for residential 
buildings with small to medium setbacks. 

a. Standards
Dimensions 
Depth, Clear 6’ min. 
Width, Clear 8’ min. 
Clear Height 8’ min. 
Path of Travel, Width 3’ min. 
Additional 
Must be open on two sides 
Must have a minimum 4’ x 6’ clear 
floor area for furniture 
Porch railings must allow 
pedestrians to see through the 
posts and rails 
Stairs may extend beyond the 
permitted encroachment area, 
provided they do not enter the 
public right-of-way 
Porches may be screened but 
cannot be permanently enclosed 

(14) Porch - Integral. An Integral Porch is a medium-sized outdoor space that features a set of
stairs leading to a covered platform enclosed by railings or a low wall. Unlike projecting 
porches, the floor and roof are set within the main structure instead of being attached to it. It is 
appropriate for buildings with small to medium setbacks. 

a. Standards
Dimensions 
Depth, Clear 6’ min. 

Width, Clear Width of 
façade 

Clear Height 8’ min. 
Path of Travel, Width 3’ min. 
Additional 
Must be open on three sides 
Must have a minimum 4’ x 6’ clear 
floor area for furniture 
Porch railings must allow 
pedestrians to see through the 
posts and rails, though a low wall 
up to 2.5’ in height can be used 
Stairs may extend beyond the 
permitted encroachment area, 
provided they do not enter the 
public right-of-way 
Porches may be screened but 
cannot be permanently enclosed 
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(15) Entry Canopy - Small. An Entry Canopy is a solid wall-mounted structure that provides shade 
and protection from the elements over a ground floor residential entryway. It is appropriate for 
residential buildings with small to medium setbacks. 

   

 a. Standards 
Dimensions 

Projection 2’ min., 
4’ max. 

Length 3’ 6” min. 
Vertical Clearance 7’ min. 
Additional 
Must be securely and visibly 
attached to the façade with 
brackets, cables, or rods 
Length of canopy must be equal 
to or greater than the width of the 
doorway surround, trim, or exteror 
casing 
Should be implemented in 
conjunction with the Stoop 
frontage type 
 

(16) Overhead Balcony - Small. A small Overhead Balcony frontage is an attached second story 
balcony centered over a front entry way that provides shade and protection from the elements. 
It is typically used for ground floor residential frontages on buildings with small front setbacks. 

   

 a. Standards 
Dimensions 

Depth 2’ min.,  
4’ max. 

Width 3’ 6” max.  
Vertical Clearance 8’ min.  
Additional 
Width of balcony must be equal to 
or greater than the width of the 
doorway surround, trim, or exteror 
casing 
Should be implemented in 
conjunction with the Stoop 
frontage type 
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Sec. 27-237. - Building area requirements.  
 Principal buildings shall have at least the minimum not exceed the maximum floor areas, exclusive of 
porches, attached garages, carports and breezeways, as provided for below:  

(1)  R-1 district: Not applicable. One thousand five hundred (1,500) square feet of gross floor area 
for a one-story building. One thousand (1,000) square feet of gross floor area for a two-story 
building with a total floor area of not less than one thousand seven hundred (1,700) square feet. 
Breezeways are limited to fifteen (15) feet in length from the vertical exterior wall of the principal 
structure to the vertical exterior wall of an accessory structure.  

(2)  R-2 district: Not applicable. One thousand two hundred (1,200) square feet of gross floor area 
for a one-story building. Eight hundred (800) square feet of gross floor area for a two-story 
building with a total floor area of not less than one thousand two hundred (1,200) square feet. 
Breezeways are limited to fifteen (15) feet in length from the vertical exterior wall of the principal 
structure to the vertical exterior wall of an accessory structure.  

(3)  R-3 district: Not applicable. Eleven hundred (1,100) square feet of gross floor area for a one-
story building. Eight hundred (800) square feet of gross floor area for a two-story building with a 
total floor area of not less than one thousand two hundred (1,200) square feet. Breezeways are 
limited to fifteen (15) feet in length from the vertical exterior wall of the principal structure to the 
vertical exterior wall of an accessory structure. 

(4)  R-4 district: Not applicable. Eight hundred (800) square feet of gross floor area per each 
dwelling unit (including standard duplex units). Breezeways are limited to fifteen (15) feet in 
length from the vertical exterior wall of the principal structure to the vertical exterior wall of an 
accessory structure.  

Additionally, principal buildings in this district, including accessory buildings, are limited to a 
maximum floor area ratio (FAR) of sixty-five (65) percent of the total lot area. The FAR is 
calculated by dividing the gross floor area by the total lot area. (refer to Figure 27-222-1 [at the 
end of article IV]). Attached porches, balconies, or similar structures also may be allowed in 
addition to the maximum FAR ratio; provided, however, they are limited to a total of four (4) 
percent lot coverage, a minimum of six (6) feet deep, and a maximum of two hundred fifty (250) 
square feet in size.  

(5)  R-5 district: Not applicable. One thousand one hundred (1,100) square feet of gross floor area 
per dwelling unit.  

(6)  C-l district: Not applicable. In order to promote a more human-scaled environment along the 3rd 
Street Corridor, no retail store, wholesale warehouse, nor any freestanding building for any 
permitted use shall exceed thirty thousand (30,000) square feet in total gross floor area, as 
defined in section 27-15 of this Code. Shopping centers may be constructed so long as no 
single unit within such center exceeds this thirty (30,000) square foot limit. Furthermore, any 
retail stores, wholesale warehouses, or other freestanding buildings for any permitted use 
located within one thousand (1,000) linear feet of each other that operate under common 
business ownership or management, share a warehouse or distribution facility, or otherwise 
operate as an associated, integrated or cooperative business shall not exceed a combined sixty 
thousand (60,000) square feet of total gross floor area in aggregate. 

(7)  C-2 district: Not applicable. No retail store, wholesale warehouse, nor any freestanding building 
for any permitted use shall exceed sixty thousand (60,000) square feet in total gross floor area, 
as defined in section 27-15 of this Code. Shopping centers may be constructed so long as no 
single unit within such center exceeds this sixty thousand (60,000) square foot limit. 
Furthermore, any retail stores, wholesale warehouses, or other freestanding buildings for any 
permitted use located within one thousand (1,000) linear feet of each other that operate under 
common business ownership or management, share a warehouse or distribution facility, or 
otherwise operate as an associated, integrated or cooperative business shall not exceed a 
combined sixty thousand (60,000) square feet of total gross floor area in aggregate.  
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(8)  C-3 district: Not applicable. No retail store, wholesale warehouse, nor any freestanding building 
for any permitted use shall exceed sixty thousand (60,000) square feet in total gross floor area, 
as defined in section 27-15 of this Code. Shopping centers may be constructed so long as no 
single unit within such center exceeds this sixty thousand (60,000) square foot limit. 
Furthermore, any retail stores, wholesale warehouses, or other freestanding buildings for any 
permitted use located within one thousand (1,000) linear feet of each other that operate under 
common business ownership or management, share a warehouse or distribution facility, or 
otherwise operate as an associated, integrated or cooperative business shall not exceed a 
combined sixty thousand (60,000) square feet of total gross floor area in aggregate. 

(9) CBD district: Not applicable. In order to preserve the small scale and quaint commercial 
character of the Central Business District, which also seeks to provide spaces for small local 
businesses, no freestanding building in the CBD shall exceed a gross floor area of twenty-five 
thousand (25,000) square feet. 

(10) NC overlay: In order to better match the surrounding residential character, no freestanding 
commercial building in the Neighborhood Commercial Overlay shall exceed a gross floor area of 
twenty thousand (20,000) square feet. 

(11)  RC overlay: Not applicable. 
(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2013-03, § 1, 4-2-12; Ord. No. 2015-14 , § 2, 10-5-15)  

Sec. 27-238. - Maximum lot coverage.  
(a)  The impervious surface on any lot, or parcel of land, shall not exceed the maximum area as provided 

for below, and for purposes of calculation, shall include all impervious areas, such as pool areas, hot 
tubs, and driveways; “gross site area” is defined in article I: [SEE NEW DEFINITION IS IN ART. I] 

(1)  R-1 district: Fifty (50) percent of gross site area.  

(2)  R-2 district: Fifty (50) percent of gross site area.  

(3)  R-3 district: Fifty (50) percent of gross site area.  

(4)  R-4 district: Fifty (50) percent of gross site area. 

(5)  R-5 district: For apartment complexes, thirty-five (35) percent of gross site area. For single-
family dwellings, fifty (50) percent of gross site area. For multifamily residences on lots less than 
one-half acre, seventy (70) percent of gross site area.  

(6)  C-1 district: Eighty (80) Sixty (60) percent of gross site area unless otherwise specified in the 
Table 27-239-1.  

(7)  C-2 district: Seventy (70) percent of gross site area unless otherwise specified in the Table 27-
239-1.  

(8)  C-3 district: Seventy-five (75) percent of gross site area unless otherwise specified in the Table 
27-239-1.  

(9) CBD district: Eighty-five (85) percent of gross site area.  

(10) Conservation district: Twenty-five (25) percent of gross site area.  

(12) NC overlay: Seventy (70) percent of gross site area. 

(13) RC overlay: Fifty (50) percent of gross site area. 
(b)  Pervious pavements, as defined in section 27-516, shall not count towards impervious surface 

areas. Semi-pervious pavers and surfaces that do not meet the standards defined in section 27-516 
for pervious pavement, pavers, and engineered water detention systems, and other low-impact 
design strategies are encouraged in all zoning districts and shall be credited with a percentage of the 
covered area, as determined by the building official or licensed professional engineer, using area 
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and volume calculations. The techniques or systems used for a credited area must be installed for 
long-term effect.  

 If the applicant desires to increase the impervious area beyond the percent coverage prescribed in 
this section, drainage runoff calculations shall be provide that indicate no increase in runoff between 
the pre-construction and post-construction condition. This calculation shall be prepared, signed, and 
sealed by a licensed professional engineer, registered in the State of Florida.  

(c)  Additionally, all stormwater management requirements of the St. Johns River Water Management 
District shall be met.  

(Ord. No. 2004-10, § 1, 10-4-04; Ord. No. 2006-13, § 3, 7-10-06)  

Sec. 27-239. - Building height limitations.  
(a) [Height limitations.]  The height of buildings and or principal structures, as defined in section 27-15 

shall not exceed the building height limitations as provided for in Table 27-239-1 [located at the end 
of article].  

(b) Exceptions. The following exceptions apply to these features are exempt from the height limitations:  

(1)  Church steeples, chimneys, and similar structures not intended as places of occupancy or 
storage may exceed the height limits;  

(2)  Flag poles, water towers and similar devices not intended for human occupancy may exceed 
the height limits;  

(3)  Heating and air conditioning equipment, solar collectors, satellite dishes or antenna, elevator 
shafts, parking and similar equipment, fixtures, and devices that are not intended for human 
occupancy may exceed the height limits, provided that:  
a. They are set back from the edge of the roof a minimum distance of one (1) foot for every 

foot by which such features extend above the roof surface of the principal building at the 
place where to which they are attached, and they extend less than five (5) additional feet 
in height; and 

b. No more than one-third of the total roof area may be occupied by such features;.  

(4) c. Parapet walls are may be constructed on all sides of the buildings with low-slope roofs up to 
five (5) feet above the adjoining roof surface. a height not to exceed the height of such features;  
d.  No equipment or parapet shall exceed five (5) feet in height above the main roof structure.  

(45)  Damaged buildings over thirty-five (35) feet may be rebuilt to their original height.  

(c)  Points of reference for measurement.  

(1) The upper point of reference for determining the height of a building or structure shall be the 
average of the highest and the lowest point on the roof, not including any of the exceptions in 
subsection (b). 

(2) The lower point of reference for determining the height of a building or structure shall be the 
greater of one (1) foot above the crown of the road in front of the building or proposed building 
or the average of the natural existing grade of the lot (prior to addition of fill material).  

(3) However, the lower point of reference for determining the height of a commercial or residential 
building or structure in a flood zone affected by the coastal construction control line will be the 
minimum base flood elevation required for habitable space as set by FEMA’s Flood Insurance 
Rate Maps (FIRMs) and required by the Florida Administrative Code State of Florida.  

(d) Charter provisions on building height. These building height limitations are consistent with the 
building height limitations set by referendum, which can be found in Section 4.07 of the Charter of 
the City of Neptune Beach. 

(Ord. No. 2004-10, § 1, 10-4-04)  
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Table 27-239 

 R-1 R-2 R-3 R-41 R-52 C-1 C-2 C-3 CBD2 NC 
Overlay 

RC 
Overlay 

 Single-Family Residential 
Single/ 
Two-

Family 
Res. 

Multi-
Family Commercial 

Single/ 
Two-

Family 
Res. 

Building Height 
Max. Height3 28’ 28’ 28’ 28’ 28’ 35’ 35’ 35’ 35’ 35’ 28’ 
Max. Stories 2 2 2 2 2 3 3 3 3 3 2 
Density (dwelling units divided by gross site area in acres - du/a) 
Max. Density (du/a) 5 5 5 10 17 - - - 10 - 10 
Setbacks 

Front Yard4 25’ min. 20’ min. 15’ min. Flexible5 30’ min. 
10’ min. 
25’ max. 
25’ min. 

25’ min. 
15’ min. 
30’ max. 
25’ min. 

0’ min.6 
10’ max. 

5’ min. 
15’ max. 

10’ min. 
25’ max. 

Rear Yard 30’ min. 25’ min. 25’ min. Flexible5 30’ min. 10’ min. 15’ min. 20’ min. 5’ min. 10’ min. 15’ min. 

Side Yard (Internal) 10’ min. 
10% of 

lot width 
(7’min.) 

10% of 
lot width 
(7’min.) 

7’ min.7 25’ min. 5’ min. 
10’ min. 15’ min. 5’ min. 

20’ min. 
0’ min. 
5’ min. 0’ min. 5’ min.7 

Side Yard (Street) 15’ min. 10’ min. 10’ min. 8’ min. 25’ min. 
10’ min. 
25’ max. 
15’ min. 

20’ min. 
10’ min.  
25’ max. 
25’ min. 

5’ min. 
15’ max. 
7’ min. 

10’ min. 
25’ max. 

8’ min. 
25’ max. 

Frontage Buildout 
Primary Street - - - - - 70% min.8 70% min. 70% min. - 

Lot Dimensions/Size 
Min. Lot Area (SF.)9 12,000 10,000 5,000 4,365 - 7,500 10,000 15,000  - 7,500 4,36510 
Max. Lot Area (SF)9 - - - 15,000 - - - - - - 15,000 
Min. Lot Width (FT) 100’ 85’ 50’ 40’ 200’ 60’ 80’ 100’ - 50’ 40’11 
Max. Lot Coverage 50% 50% 50% 50% 35% 60 80% 70% 75% 85%  70% 60% 
Additional 
Max. Building Floor 
Area (sq. ft.)12 - - - - - 30,000 

60,000 60,000 60,000 25,000 20,000 - 

1 The minimum R-4 lot dimensions in this table are superseded by the actual dimensions of smaller lots if those lots were lawfully 
platted and recorded prior to January 1, 1991, in the Office of the Clerk of the Circuit Court of Duval County, Florida. 

2 Any single/two-family homes in the R-5 district and CBD shall comply with the development standards for the RC overlay. 
3 For lots in the R-1 zoning district that have a minimum lot size of twelve thousand (12,000) square feet and one hundred (100) feet lot 

width as measured at the building line parallel to the front face of the house and perpendicular to the primary side yard, thirty-five 
(35) feet of maximum building height will be permitted, so long as the primary roof structure is built at a minimum five-twelfths roof 
pitch, and not to exceed two (2) stories of living area. 

4 More specific front yard setbacks shall apply in locating new structures around the following road segments: Penman Road, Seagate 
Avenue, and Florida Boulevard (See subsection 27-231(b).) 

5 The front and rear yard setbacks may be flexible in that both measurements must total thirty-five (35) feet; however, neither can 
measure less than the fifteen (15) feet. 

6 New development built to the front lot line will need to be cleared by public works first to ensure there are no infrastructure conflicts. 
7 Duplexes comprised of two attached homes shall be exempt from the interior side setback where the units meet. 
8 Lots less than 120’ wide may have a reduced minimum frontage buildout of 60% in order to accommodate side yard parking. 
9 Single/two-family on a single parcel of less than one-third of an acre or up to one-half acre with less than nine thousand (9,000) 

square feet of impervious or semi-impervious area must comply with the stormwater requirements in section 27-519. 
10 Min. lot area for duplexes shall be 5,000 square feet, or 2,500 square feet for each unit if divided into two fee simple lots.  
11 Min. lot width for duplexes that have been divided into two fee simple lots shall be 20’ each. 
12 No standalone building shall exceed the maximum floor area shown. Additional information can be found in Section 27-237. 
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Sec. 27-240. - Building elevation. 
(a) The building elevation (the height of the ground or first floor of a building above the crown of the road 

in front of the building) shall not be less than: 
(1) Twelve (12) inches in residential districts; and  
(2) Twelve (12) inches in the commercial districts. 

(b) However, the minimum building elevation may be higher in flood zones and on land affected by the 
coastal construction control line; see section 27-519 and chapter 30. 

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-241. - Buffer areas adjacent to residential districts.  
When a R-5, C-1, C-2, C-3 or CBD district abuts a R-1, R-2, R-3 or R-4 district without an intervening 

street or alley, a landscape buffer constructed in accordance with section 27-459 of this Code, shall be 
provided on the R-5, C-1, C-2, C-3 or CBD parcel.  

(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-242. - Density calculations. 
(a) Residential uses must comply with density restrictions imposed by the adopted future land use map.  

(b) In certain cases, these density restrictions have effects on residential uses beyond the minimum lot 
areas in Table 27-239. In these cases, density will be calculated as follows: 
(1) Density means the ratio of the number of dwelling units to the gross site area of the lands on 

which such dwelling units are located.  
a. For new development and significant redevelopment (50% or more of any structure on the 

property), gross site area means the entire site area, including land that will become 
streets and open spaces, but excluding any existing public right-of-way and excluding any 
wetlands.  

b. For buildings on lots that have already been subdivided and streets have already been 
created, gross area means the entire lot area plus one-half the width of the adjoining 
public right-of-way. 

(2) Density is computed by whole number only. If a density computation results in fractional units, 
the computation will be rounded down to the next whole number.  

  

Figure 27-242-1 
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(c) Accessory apartments. See section 27-340 regarding density for accessory apartments in all 
residential zoning districts. 

(d) R-3 zoning district. These density calculations apply to new development on R-3 lots that have 
been consolidated from the original plats. An owner of a lot whose size is consistent with the original 
plats may construct, reconstruct, or replace one single-family residence on that lot; lots averaged 50 
feet wide and 110 feet deep in the original plats for Merimar (1923) and Jacksonville Beach Park 
(1925). 

(e) R-4 zoning district. These density calculations do not apply to individual lots in R-4 that were 
lawfully platted and recorded prior to January 1, 1991, in the Office of the Clerk of the Circuit Court 
of Duval County, Florida. 

(f) R-5 zoning district. These density calculations apply when multi-family residences are constructed 
on parcels that are not subdivided into one lot for each residence. 

(g) RC overlay. These density calculations apply to new development on R-4 lots in the RC overlay that 
have been consolidated from the original plats.  

a. Existing two-family (duplex) residences on lots 5,000 square feet or greater shall be deemed 
conforming as to density provided they comply with impervious surface reductions and other 
retrofit requirements set forth in section 27-243 or they are reconstructed or replaced with a 
new duplex that meets all requirement in this code other than minimum lot size and density. 

b. Existing two-family (duplex) residences on lots less than 5,000 square feet may not be 
physically expanded in any manner that would increase the nonconformity or violate any 
additional physical standards in this code. Physical expansion includes the creation of off-street 
parking areas.  

Sec. 27-243. – Special requirements in the RC overlay. 
The standards in this section apply to land in the Residential Conservation (RC) overlay to acknowledge 
its historic development pattern and to ensure that renovated and new residential buildings in this overlay 
will support safe pedestrian, transit, bicycle, and vehicular circulation and allow for infill development that 
is sensitive to the character and history of the surrounding neighborhood. 

(a)  Residential Frontage Standards. New single-family and duplex homes shall comply with the 
required frontage types and associated standards detailed in Section 27-236. 

(b) Residential Building Design Standards. 

(1)  Building materials and details. Building wall materials shall be combined on each facade only 
horizontally, unless the building is broken vertically by a change of plane, or a vertical 
architectural element. Heavier materials, such as masonry and stucco, shall be located below 
lighter materials, such as cement fiber or wood siding (Figure 27-243-1). 
a.  Changes in material or color along the vertical direction should occur at hard-edge “bump-

out” transitions, which gives materials a surface to terminate into (Figure 27-243-1). 

b. Facades with an overabundance of different materials or colors are discouraged. 
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(2) Architectural elements. 

a.  Front porches & entry areas. 

i. New front porches added to an existing structure should be appropriate for the 
architectural style or neighborhood context. 

ii. Porches may be screened but cannot be permanently enclosed if they are to benefit 
from any permitted yard encroachments per Section 27-235 (Figure 27-243-2). If a 
porch is to be permanently enclosed it will be considered a part of the building façade 
and will be subject to all front, side, and rear yard setback requirements. 

 

 

b. Balconies and Railings 

i. Brackets typically extend the full depth of the balcony. The thickness and number of 
brackets should reflect the scale and design of the balcony being supported. 

ii. Balconies shall project at least two (2) feet to create a standing or “Juliet” balcony, 
and no more than six (6) feet from the building wall. 

iii. Balconies shall be deeper than six (6) feet only if it is partially or wholly inset within 
the main body of the building.  

iv. Balconies shall be visually supported from below, if projecting more than two (2) feet, 
by brackets or another structurally implicit mechanism, which must extend a minimum 
of 85% of the depth of the balcony, or else be supported by adjacent side walls 

Figure 27-24-31: Residential building material and details 

Figure 27-243-2: Front porch standard 
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(Figure 27-243-3). Exceptions may apply for the Mid-Century Modern and Masonry 
Modern architectural styles. 

 

v. Balconies shall have a minimum underside clearance of nine (9) feet. 

vi. Decorative railings should be used on building facades when they serve a function 
such as on an occupiable balcony, enclosing planting areas, or as a safety measure 
for large windows in upper stories. Like typical balcony railings, they must be 
designed to support ladders for emergency egress. Grills should be applied  to 
facades without serving a true function (left). (Figure 27-243-4) 

 

 

c. Columns, pillars, and posts. 

i. Shall be spaced at regular intervals not exceeding 24 feet from centerline to 
centerline, creating openings with a height to width or width to height ratio of 1:1, 2:1, 
or 2:3. 

ii. Always support a structural spanning element, such as a beam, arch, or entablature 
and shall always be positioned so that the outside edge of the beam, arch, or 
entablature spanning element above aligns with the neck of the column. 

e. Bay Windows. 

Figure 27-243-3: Visible support for balconies 

Figure 27-243-4: Decorative Railings 
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i. Shall provide habitable interior space and include at least three (3) windows. 

ii. Shall not project more than three (3) feet from the building façade, nor exceed 16 feet 
in width.  

iii. Shall fit in with the overall character and architectural style of the building. 

iv. Are limited to front and rear yards, side yards are excluded 

 

 

 

f.  Garages & Parking.  
i. To ensure that they do not dominate the street-facing building facades or 

overshadow pedestrian entryways, attached and detached garages shall be 
subordinate in height, footprint, and proportion to the primary structure on the site, 
and shall be compatible with the principal structure in terms of roof form, materials, 
and color (Figure 27-243-8). 

ii.  Attached garages should be set back a minimum of ten (10) feet behind the primary 
building façade facing the street and sidewalk (Figure 27-243-8, label C). 

iii. Detached garages should be located behind the primary building in the rear yard 
(Figure 27-243-8, label G).  

iv.  Garages shall be architecturally like the residence (Figure 27-243-8). The openings 
of the garage shall be designed in a manner that obscures parked vehicles. 

v. At no time shall the width of an attached garage exceed 40% of the total of any 
street-facing building façade.  

Figure 27-243-7: Bay Windows. Source: Marianne Cusato, 
Get Your House Right (Canada: Sterling, 2007). 
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vi. No more than two garage doors shall be visible from the street, and they shall not 
exceed a maximum width of 9’ each, though exceptions for garaged meant to 
accommodate RVs and boat trailers may be allowed up to a width of 12’. 

vii. The combined width of all driveways in the front yard setback may not exceed 30% of 
the width of the lot or 16 feet, whichever is larger. For corner lots, the combined width 
of all driveways in the street-facing side yard setback may not exceed 25% of the 
depth of the lot or 20 feet, whichever is greater. 

g. Roof Type and Pitch 

I Permitted roof forms for primary and accessory structures include gabled, hipped, 
shed, flat, and mono pitch, though the selected. roof form must be consistent with the 
architectural style of the building. Applied and partial (less than 3 sides) (Figure 27-
243-9). 

ii. Where pitched roofs exist, primary roofs shall have a minimum slope of 4:12, while 
ancillary roof slopes may be no less than 2:12.  

 
Figure 27-243-9: Roof Types 

Figure 27-243-8: Garages 
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Sec. 27-243. - Reserved.   

Sec. 27-244 242. - Open space requirements in the R-5 zoning district.  
(a) All developments larger than two (2) acres in the R-5 residential district shall provide for the 

following:  

(1)  Minimum open space: Seventy-five (75) percent of gross site area;  

(2)  Minimum outdoor living space area: Fifty (50) percent of gross site area; and  

(3)  Minimum outdoor recreation space: Five (5) percent of gross site area.  

(b) Terms used in subsection (a) have the following meanings: 

(1)  Open space means the total amount of open space between and around structures including 
necessary outdoor living space, outdoor recreation space, outdoor parking space, and streets 
in the project other than existing arterial streets. 

(2) Outdoor living space means the total outdoor area including required outdoor recreation 
space, but excluding buildings, garages, carports, driveways, roadways, or parking areas. The 
outdoor living space is part of the required open space. 

(3) Outdoor recreation space means the total amount of usable area permanently set aside of 
designed specifically for recreation space for the development. 

(4) Gross site area means: 

a.  For new development and significant redevelopment (50% or more of any structure on the 
property), gross site area means the entire site area, including land that will become 
streets and open spaces, but excluding any existing public right-of-way and excluding any 
wetlands. 

b.  For buildings on lots that have already been subdivided and streets have already been 
created, gross site area means the entire lot area plus one-half the width of the adjoining 
public right-of-way. 

 
(Ord. No. 2004-10, § 1, 10-4-04)  

Sec. 27-245 244. - Planned unit development (PUD) - special regulations.  
(a)  Intent. The intent of allowing a planned unit developments (PUD) are is to provide for more flexible 

land use controls than provided by the remainder of chapter 27, while maintaining general safety and 
welfare for the public on sites equal to or greater than two (2) acres. The application of flexible land 
use controls to the development of land is often difficult or impossible within traditional zoning district 
regulations. In order to permit the use of more flexible land use regulations and to facilitate use of the 
most advantageous techniques of land development, it is often necessary to establish planned unit 
developments (PUD), in which The development is must provide a public benefit and must be in 
harmony with the general purpose and intent of chapter 27 and with the city's general planning 
program and such comprehensive plans as may from time to time be adopted by the city council; but 
if the such development may differs in one (1) or more respects from the usual application of 
provisions of this chapter.  

(b)  Definition. For the purpose of this chapter, a planned unit development (PUD) shall mean the 
development of land under unified control which is planned and developed as a whole in a single or 
programmed series of operations with uses and structures substantially related to the character of 
the entire development. A PUD must also include a program for the provision, maintenance and 
operation of all areas, improvements, facilities and necessary services for the common use of all 
occupants thereof.  
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(c)  The planned unit development will be encouraged to thoughtfully integrate multiple business uses 
and/or community facilities required or permitted to have a mix of land uses (including residential, 
commercial and recreational) that is are determined to be acceptable by the community development 
board and city council. A planned unit development in Neptune Beach may not include residential 
uses. All residential units shall be built on top of a commercial structure to enhance integration of the 
mixed use.  

(d)  A PUD is allowed in the C-1, C-2, and C-3 zoning districts by special exception provided it does not 
increase the intensity or density of commercial or high residential uses when in proximity to 
residential uses specified on the future land use map. Intensity of use is based upon the demand for 
traffic, water, sewer and solid waste. An increase in intensity in this context means any of the 
following being placed within one hundred (100) feet of the perimeter of any land zoned for 
residential uses: 

(1) Any portion of a building that is more than ten (10) feet taller than would be allowed on the 
abutting residential land 

(2) Site design that would provide drive-thru facilities or loading facilities abutting residential land. 

(e)  Special exceptions. Any use, or combination of uses, which is permitted or permissible by special 
exception in the C-1, C-2, and C-3 any zoning district may be included and approved in the special 
exception creating such PUD; provided that, the development plan is consistent with the applicable 
adopted future land use map designation and other provisions of the Comprehensive Plan and other 
provisions of this Code.  

(f)  Application for a PUD. The application for a PUD shall proceed as other applications for 
development as outlined in article II; and, in addition to the information required for such 
development application the PUD shall be required to submit the following:  
(1)  Plats and/or metes and bounds description of the area within the PUD.  
(2)  The name and address of the owner(s) and, if applicable, evidence of the assignment of an 

agent who represents the owner(s).  
(3)  Evidence of unified control of the entire area within the PUD with all owner(s) within the area of 

same identified.  
(4) a. An agreement by all owners within the PUD which includes their commitment to:  

a1.  Proceed with the proposed development in accordance with a newly recreated PUD 
ordinance for each development and such safeguards as may be set by the city council in 
such special exception; and  

b2.  Provide a written statement of a proposal for completion of such development according to 
plans approved by such special exception, and for continuing operating and maintenance 
to such areas, functions and facilities as are not to be provided, operated or maintained by 
the city pursuant to written agreement; and  

c3.  To bind their successors in title to any commitments made in their application.  
(5) A PUD site plan that identifies where on the site any requested code modifications would apply, 

including a detailed and complete listing of each proposed modification of standards in chapter 
27. 

(6) The PUD site plan must also identify any additional request uses, and where on the site those 
uses would take place (see subsection (e) above). 

(h) The city council may decide to approve, deny, or partially approve the requested PUD and/or 
any specific request for code modifications or additional uses on the site. The city council may 
impose special conditions on the approval of the PUD to mitigate potential effects of the 
proposed PUD. 

(g)  Expiration of time limits provided for special exception creating PUD. If the development 
permitted, has not started construction within twelve (12) months from the date of approval by the 
city council, the special exception shall expire. An extension up to an additional twelve (12) months 
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may be granted by the City Manager, or designee, after review of a formal request in writing with 
supporting documentation and receipt of any applicable fees. 

(h)  Deviation from approved special exception. In order to facilitate minor adjustments to the plans 
approved, the city manager may approve minor deviations to the approved plans provided the 
buildings have the same or less number of stories, and/or floors; there are the same or fewer square 
feet of  number of dwelling units and/or floor area; the open space is in the same general amount, or 
greater amount; or, the roads and drives follow approximately the same course and have the same 
public or private rights therein.  

(i)  Development density. The total area occupied by all buildings and structures shall not exceed 
thirty-five (35) percent of the gross site area, unless otherwise exempted by the special exception 
creating the PUD.  

(j)  Waiver of yard, dwelling unit, frontage criteria and use restriction. Minimum yard, lot size, type 
of dwelling unit, and frontage requirements and use restrictions are waived as part of the process of 
the PUD, provided that the purposes of the city council are met.  

(Ord. No. 2011-12, § 1, 7-11-11)  

Sec. 27-244.1. Temporary moratorium on permitting planned unit developments (PUD). 
(a) Purpose. 

(1) The purpose of this section is to enable the city sufficient time to review, hold public hearings 
and adopt an amendment or amendments to the City of Neptune Beach Unified Land 
Development Code and/or Code of Ordinances, relating to PUDs. The city will not accept any 
application or issue any permits authorizing the construction of PUDs, except as provided in this 
ordinance, or as may otherwise be required by applicable law.  

(2) It is further the purpose of this section to fulfill the city's constitutional charge and statutory 
obligations to protect and preserve the public health, safety and welfare of the citizens of the 
city, regarding PUD regulations; and thus defer official government action until the city has 
properly held public hearings and adopted amendments to the City of Neptune Beach Unified 
Land Development Code and/or Code of Ordinances, as necessary.  

(b) Imposition of temporary moratorium. 
(1) No application for special exception permit, authorization or any other official action of the city 

having the effect of permitting or allowing the PUDs within the city limits, may be accepted or 
processed or approved by the city, except as may be required by applicable law. To the extent 
such an application is submitted, the city staff is authorized to take action to deny such 
application during the term of this moratorium within such time frame as may be required by 
applicable law.  

(2) No zoning compliance permit may be issued by the city which would authorize the construction 
of a PUD.  

(c) Term. The moratorium imposed by this ordinance is temporary and, unless dissolved earlier by the 
city, shall automatically dissolve three hundred and sixty-five (365) days after the effective date of 
this ordinance, unless extended in accordance with applicable law. This moratorium may be 
reasonably extended, if necessary, by ordinance of the city council.  

(d) Early termination. The moratorium imposed by this section may terminate prior to its twelve-month 
period upon the passage of ordinances regulating permitting or allowing the construction of PUDs 
provided:  

(1) Specific language terminating the moratorium is contained within said enacted ordinance; or by  

(2) Passage of another ordinance providing for termination by the city council.  

(e) Effective date. This ordinance shall take effect immediately upon passage after second 
reading/public hearing.  
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(Ord. No. 2019-03 , 3-4-19; Ord. No. 2020-01 , 4-20-20; Ord. No. 2020-13 , 11-2-20) 

Sec. 27-246. – Central Business District (CBD) zoning district – special regulations 
The standards in this chapter are intended to promote orderly community growth which will both protect 
and enhance property values for the community. These standards will ensure that new commercial 
buildings will support and define safe pedestrian, transit, bicycle, and vehicular circulation and allow for 
infill development that is sensitive to the character and history of the surrounding neighborhood. 

(a) Residential building design standards. Residential development within the Central Business 
District, which is permitted by special exception, shall comply with the design standards outlined in 
Section 27-243. 

(b) Commercial building frontage standards. New commercial development shall comply with the 
required frontage types and associated standards detailed in Section 27-236. 

(c) Commercial building design standards. 

(1) Storefront design. The storefront is a frontage type along sidewalk level of the ground story, 
typically associated with commercial uses. Storefronts are required for the ground floor of all 
buildings located on streets designated with Required Retail Frontage and may be incorporated 
on any building in the Central Business District (CBD), Neighborhood Center Overlay (NC), and 
C-1 districts. Storefronts are frequently shaded by awnings or arcades. Storefronts shall be 
directly accessible from sidewalks; storefront doors may be recessed up to 10 feet (Figure 27-
246-1). 

 
 

(2) Entrances and Access. All new buildings should have the main entrance oriented to and in full 
view from a street or public open space. Main entrances shall have design details that enhance 
the appearance and prominence of the entrance so that it is recognizable from the street and 
parking areas. Building on corner lots shall use design elements that emphasize the importance 
of both streets (Figure 27-246-2). 

 

Figure 27-246-1: Storefront design 
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(3)  Transparency. All building 
facades which face onto a street or public open space, shall meet the following minimum 
transparency requirements: 

a. Buildings with Shopfronts (Figure 27-246-3) 

i. Minimum building façade transparency for ground story: 70% and should allow a view 
of at least 5’ of interior space 

ii. Minimum building façade transparency for upper stories: 40% 

b. Building without Shopfronts (Figure 27-246-4) 

i. Minimum building façade transparency for ground story: 30% 

ii. Minimum building façade transparency for upper stories: 25% 

     
 

 
(4) Door and window placements. Door and window openings shall extend along at least 80% of 

the width of the facade of the commercial space, measured by the sum of the widths of the 
rough openings. Storefront windows shall have a base nine inches to three feet high. 
Transparent glazed windows shall extend from the base to at least eight feet in height as 
measured from sidewalk grade. Transparent means non-solar, non-mirrored, glass with a light 
transmission reduction of no more than twenty percent (20%). 

a. All windows shall be vertically proportioned. Window openings may be horizontally 
proportioned, but only if composed of vertically proportioned windows. 

b. Windows shall be located no closer to the corner of a building than a dimension equal to 
the width of the window. 

(5) Roof types and pitch. Permitted roof forms include gabled, hipped, shed, barrel vaulted, flat, 
mono-pitch, and domes, though the selected. roof form must be consistent with the 
architectural style of the building. Applied and partial (less than 3 sides) Gambrel roofs are not 
typically permitted but may be allowed at the discretion of the Administrator or Design Review 
Body based on compatibility with the surrounding context (Figure 27-246-5). 

a. Where pitched roofs exist, primary roofs shall have a minimum slope of 4:12, while 
ancillary roof slopes may be no less than 2:12.  

b. Flat roofs shall be screened from adjacent properties and streets with decorative parapets. 
The maximum height of the parapet wall shall be five feet in height or sufficient height to 
screen all roof mounted equipment, whichever is greater, measured from the top of the 
roof deck to the top of the parapet wall.  

Figure 27-246-3: Façade transparency 
requirement for buildings with shopfront 

Figure 27-246-4: Façade transparency 
requirement for buildings without shopfront 

Figure 27-246-2: Primary Entry Examples 
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(6) Building materials. Building wall materials shall be combined on each facade only horizontally, 
unless the building is broken vertically by a change of plane, or a vertical architectural element. 
Heavier materials, such as masonry and stucco, shall be located below lighter materials, such 
as cement fiber or wood siding (Figure 27-246-6). 

a. Changes in material or color along the vertical direction should occur at hard-edge “bump-
out” transitions, which gives materials a surface to terminate into (Figure X). 

b. Facades with an overabundance of different materials or colors are discouraged. 
 

  

 

(7) Architectural elements. 

a. Awnings. Awnings shall project a minimum of three (3) feet from the building facade. 
Awnings shall be consistent with the building’s architecture and proportionate to the 
façade opening shape and size.  

b. Arcade. An Arcade is a covered, unglazed, linear hallway attached to the front of a 
building, supported by columns or pillars. The arcade extends into the public right-of-way, 
over the streetscape area, creating a shaded environment ideal for pedestrians. (Figure 
27-246-7). 

Figure 27-246-6: Material Change 

Figure 27-246-5: Roof Types 
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c. Cornices. A projecting cornice may be used to visually establish a top for a building 
facade (Figure 27-246-8). 

i. The top of each primary and secondary mass should be emphasized with a 
projecting cornice. This cornice should feature a deeper projection and therefore a 
stronger shadow line than any other expression line on a façade (Figure 27-246-8). 

 
 
 

ii. A cornice may be used to visually support a pitched roof (Figure 27-246-9). 

iii. Cornices shall project a minimum of six (6) inches from the building face. 

iv. A wall plane may extend above a cornice to form a parapet (Figure 27-246-10). 

                                     

d. Decorative Railings. Decorative railings should be used on building facades when they 
serve a function such as enclosing planting areas, or as a safety measure for large 
windows in upper stories. Like typical balcony railings, they must be designed to support 

Figure 27-246-7: Arcade 

Figure 27-246-8: Building with a primary and secondary cornice. 

Figure 27-246-9: 
Cornice with a 
pitched roof 

Figure 27-246-10: 
Parapet 
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ladders for emergency egress. Grills should not be applied to facades without serving a 
true function (left). (Figure 27-246-11) 

 

 
e. Bay Windows. 

i. Shall provide habitable interior space and 
include at least three (3) windows (Figure 27-
246-12). 

ii. Shall not project more than three (3) feet from 
the building façade and shall not encroach 
onto any public right-of-way. See Section 27-
235 (a) (2) regarding encroachments. 

iii. May not exceed sixteen (16) feet in width 
(Figure 27-246-12). 

ii. Fit in with the overall character an architectural 
style of the building. 

 

f. Columns, pillars, and posts.  

i. Shall be spaced at regular intervals not exceeding 24 feet from centerline to 
centerline, creating openings with a height to width or width to height ratio of 1:1, 2:1, 
or 2:3. 

ii. Shall always support a structural spanning element, such as a beam, arch, or 
entablature and be positioned so that the outside edge of the beam, arch, or 
entablature of the spanning element above aligns with the neck of the column. 

Sec. 27-247. - Neighborhood Center (NC) overlay district – special regulations. 
These regulations will ensure that new commercial buildings will support and define safe pedestrian, 
transit, bicycle, and vehicular circulation and allow for infill development that is sensitive to the character 
and history of the surrounding neighborhood. 

Figure 27-246-11: Decorative Railings 

Figure 27-246-12: Bay Windows 
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(a) Commercial building frontage standards. New commercial development shall comply with the 
required frontage types and associated standards detailed in Table 27-239, Section 27-236, and 
Table 27-236. 

(b) Commercial building design standards along Florida Boulevard. All new commercial 
development in this overlay district that fronts along Florida Boulevard shall comply with the building 
design standards detailed for the CBD in Section 27-246. 

Sec. 27-248-27-300. – Reserved.  
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• There were four outcomes the citizens wished to see for the future 
of Neptune Beach according to the public participation documents:

• Be connected from the Intracoastal to the ocean, and to the surrounding beaches 
communities, by a network of safe and comfortable places to walk, ride a bike, skateboard, 
and drive. 

• Have even more vibrant places for the community to gather and celebrate, in addition to 
easily accessible parks and recreational amenities that allow residents to connect with nature 
and lead healthy lifestyles. 

• Provide safe and innovative transportation options to reduce car trips in town. 

• Continue to protect the natural environments that make it so special, while adapting 
infrastructure, regulations, and procedures to better address changing social, economic, and 
climate-related realities. 110
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• Community Design Board shall be changed to Community Development 
Board as requested by City Council.
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Comprehensive Plan Land Development Code

• Objective B.1.1 – Safe roadway conditions

• Objective F.1.2 – Coordination

• Objective B.1.4 – Provision of Bikeways and 
Multimodal Facilities

• Objective A.1.6 – Environmental Resources

• Sec. 27-145.1 
• Removed Administrative Variance Process.

• Sec. 27-145.2
• Application for Variance in Commercial 

Districts (excluding CBD)
• Sec. 27-146

• Limitations issuing a variance
• Sec. 27-150

• Variances and appeals regarding flood plain 
regulations

• Sec. 27-151
• Variances for Historically Significant 

Properties
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Comprehensive Plan Land Development Code

• Objective B.1.1 – Safe roadway conditions

• Objective F.1.2 – Coordination

• Objective B.1.4 – Provision of Bikeways and 
Multimodal Facilities

• Objective A.1.6 – Environmental Resources

• Sec. 27-158
• Application Requirements

• Sec. 27-158.1
• Notice Requirements

• Sec.27-159
• Procedures for issuing a Special Exception

• Sec.27-160
• Required Findings for a Special Exception

• Sec. 27-162
• Special Exception permit for property

• Sec. 27-164
• Appeals of a Special Exception 
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Comprehensive Plan Land Development Code

• Objective B.1.1 – Safe roadway conditions

• Objective F.1.2 – Coordination

• Objective B.1.4 – Provision of Bikeways and 
Multimodal Facilities

• Objective A.1.6 – Environmental Resources

• Sec. 27-165
• Expiration of a Special Exception

• Sec. 27-164
• Violation of Special Exception Terms
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Comprehensive Plan Land Development Code

• Objective A.1.1 – Maintaining Residential Character
• Preserve residential character of the city
• Coordinate densities on the Future Land Use 

Map and Zoning Map with existing conditions
• Protect and preserve dense tree canopy and 

coastal waterway access

• Sec. 27-175
• Application for Rezoning Land

• Sec. 27-177
• Procedures for Rezoning Land

• Sec. 27-178
• Notice & Requirements for Zoning and 

Code Changes
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Comprehensive Plan Land Development Code

• Objective A.1.4 – Appropriate Land Use and 
Development Patterns

• Objective H.1.1 – Capital Improvements Planning

• Sec. 27-184
• Amending the LDC and Comprehensive 

Plan Simultaneously
• Sec. 27-186

• Changes to Capital Improvement Projects
• Sec.27-187

• Preliminary Procedures for Amending 
Comprehensive Plan

• Sec. 27-188
• Requirements to Amend Comprehensive 

Plan
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Comprehensive Plan Land Development Code

• Land Use Element • Sec. 27-215
• Purpose and Intent

• Sec. 27-222
• Purpose and Intent of Zoning Districts

• Sec. 27-223
• Regulations to Apply Uniformly 

Throughout the Zoning District
• Sec. 27-224

• Overlay Districts Established
• Sec. 27-225

• Uses Expressly Prohibited within Zoning 
Districts
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Comprehensive Plan Land Development Code

• Objective A.1.3 – Redevelopment and Infill 
Development
• Redevelopment and Development shall integrate and 

advance 1) beautiful Streets and trails through 
increased modal choice, 2) increased land use and 
transportation coordination, 3) increased safety 
measures and collaboration to adopt new Context 
Classifications, increased street networking, and a 
reduction in lane widths, 4) increased quality and 
opportunity for open spaces and recreation through 
shared streets, marsh walks, neighborhood squares 
and pocket parks, and kayak launches, 5) art and 
culture in public places, including gateways and 
murals, 6) mobility options such as shuttles, bike 
shares, and ride hailing services, and 7) sustainability 
and resilience through advanced stormwater 
improvement and the reclamation of pervious surface 
area, tree preservation, and low impact design 
principles.

• Sec. 27-225
• Allowable Uses within Zoning Districts

• Sec. 27-227
• Special Restrictions and Conditions on 

Allowable Uses Within Zoning Districts
• Sec. 27-229 – Sec. 27-234

• Lot Requirements
• Sec. 27-235

• Encroachments into and use of front, side, 
and rear yards

• Sec. 27-236
• Frontage requirements and Standards
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Comprehensive Plan Land Development Code

• Objective A.1.3 – Redevelopment and Infill 
Development 

• Sec. 27-236
• Frontage requirements and Standards

• Sec. 27-237 & Sec. 27-238
• Building Area Requirements & Maximum 

Lot Coverage
• Sec 27-239

• Building Height Limitations *

*City Charter also restricts height in the city.
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NC Overlay
• 35’ height max
• 3 stories max
• 5’ min and 15’ max front yard setback
• 10’ min RearYard Setback
• 0’ min (internal side yard)
• 10’ min and 25’ max side yard (street)
• 70% min frontage build out
• 7,500 min lot area
• 50’ min lot width
• 20,000 sqft max building floor area

RC Overlay
• 28’ height max
• 2 stories max
• 10 du/a max
• 10’ min and 25’ max front yard setback
• 15’ min rear setback
• 5’ min (internal side yard)
• 8’ min and 25’ max side yard (street)
• 4,365 sqft min lot area*
• 15,000 sqft max lot area
• 40’ min lot width
• 60% max lot coverage

*duplexes have smaller lot area 
requirements 121
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Comprehensive Plan Land Development Code

• Objective A.1.4 – Appropriate Land Use and 
Development Patterns
• Future development and redevelopment shall 

be in an efficient manner that supports the use 
designation as set forth on the Future Land Use 
Map in this Plan. The development, 
redevelopment, and land use patterns shall 1) 
enforce the residential densities and limitations 
upon the type and intensity of uses, 2) respect 
the predominantly residential character and 
small-town scale of the City, 3) address non-
conforming uses, 4) protect coastal and 
environmental resources, and 5) encourage 
healthy and aesthetically pleasing living 
conditions.

• Sec. 27-240
• Building Elevation

• Sec. 27-241
• Buffer Areas

• Sec. 27-242
• Density Calculations

• Sec. 27-243
• Special Requirements in RC Overlay

• Sec. 27-244
• Open Space in R-5

• Sec. 27-245
• PUD Regulations

• Sec. 27-246
• CBD Zoning District Regulations
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Comprehensive Plan Land Development Code

• Objective A.1.4 – Appropriate Land Use and
Development Patterns
• Future development and redevelopment shall

be in an efficient manner that supports the use
designation as set forth on the Future Land Use
Map in this Plan. The development,
redevelopment, and land use patterns shall 1)
enforce the residential densities and limitations
upon the type and intensity of uses, 2) respect
the predominantly residential character and
small-town scale of the City, 3) address non-
conforming uses, 4) protect coastal and
environmental resources, and 5) encourage
healthy and aesthetically pleasing living
conditions.

• Sec. 27-247
• NC Overlay District Regulations
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